L

MOCTAHOBJIEHUE
AJIMUHUCTPALIMU TOPOJA KOTAJIBIMA

XaHTbI-MaHCHIICKOTr0 aBTOHOMHOT0 OKpYyra - FOrpsl

Or «08» anpens 2016 . Ne 982

O BHECEHUH U3MEHEHHUS

B ITIOCTAHOBJICHUEC AJIMUHHCTPAIIUN
ropoja Koranbeima

ot 10.07.2015 Ne2159

B coorBerctBun ¢ ®enepanpHbiM 3akoHOM OT 06.10.2003 Nel31-@3
«O06 00mMX MPUHIMIIAX OpraHU3AIlMd MECTHOTO caMoympaBieHusi B Poccuiickoit
denepanuny, DeaepanbHbiM 3aKoHOM 0T 27.07.2010 Ne210-D3 «O6 opranuzanuu
MPEAOCTABICHHUS] TOCYJAPCTBEHHBIX M MYHHITUTIATBHBIX YCIYT», MOCTAHOBICHHEM
Anmunuctpauun ropoga Koramemma ot 07.02.2012 Ne289 «O6 yTBepk)ACHUU
MopsiIka  pa3pabOTKU W YTBEPXKICHHUS  aJIMHUHUCTPATHUBHBIX  PErIaMEHTOB
MPEOCTABIICHUS MYHUIMNAIBHBIX YCIYT», IOCTAHOBJICHUEM AJMHHUCTPALIMU
ropoga Korameima ot 16.08.2013 Ne2438 «OO0 yTBepXkIAEHUU peecTpa
MYHUIMNATBHBIX yCIyT ropoja KoramasiMay:

l. B mocranoBnenue Aamuauctpauuu ropojga Koramemma ot 10.07.2015
Ne2159 «O06 yTBepkIE€HUHM aIMUHUCTPATUBHOIO pErjlaMeHTa MpPeloCTaBICHUS
MyHMIMINANbHON ycnyru «lIpemoctaBieHue apXWBHBIX CIPAaBOK, apXUBHBIX
BBIIIMCOK, KONHMI apXMBHBIX JOKYMEHTOB» (Jlajee - IIOCTaHOBJEHUE) BHECTH
ClIeyIolee U3MEHEHHUE:

1.1. IlpwioxeHue K IOCTaHOBIEHUIO W3JI0KUTh B PENAKIUU COTJIACHO
NPWIOKEHUIO K HACTOAIIEMY ITOCTaHOBJIEHHUIO.

2. ApxuBHomy otneny Aamunuctpanuu ropoaa Korameima (3.A.DPuctuk)
HAIpaBUTh B IOPUAMYECKOE YIIpaBieHHe AqMuHUCTpauuu ropoja KoransiMa TekcT
MOCTAaHOBJICHUSI U MPUIIOKEHHE K HEMY, €r0 PEKBU3UTHI, CBEJCHHUS 00 MCTOYHHUKE
OpUIIMAIIBHOTO  OMYyOJIMKOBAaHUS B TMOpPSJAKE M CPOKU, MPEIyCMOTpPEHHBIE
pacnopsbkeHueM AnmuHuctpanuu ropoga Koramsima ot 19.06.2013 Nel49-p
«O wmepax 1o (OPMHUPOBAHUIO PErHCTpa MYHHULMMAIBHBIX TPABOBBIX aKTOB
XaHTbI-MaHCHICKOTO aBTOHOMHOro okpyra — IOrpel» [ JajnpHEWIIero
HallpaBJieHUs B YIPABJIECHUE TOCYJAPCTBEHHOW PpETUCTpalud HOPMATHBHBIX
NpaBoBBIX akTOB Amnmapara ['yOepHaTopa XaHThI-MaHCHUHCKOIO aBTOHOMHOIO
okpyra — FOrpsi.

3. OnyOnukoBaTh HAcTOsIIE€E I[OCTAHOBICHHE M TNPUIOKEHHE K HEMy B
razete «KorampIMCKuil BECTHHK» W pa3MeCTHUTh Ha OQUIMAIFHOM caiTe



Anmuauctpanuu ropoja KoramsiMa B MH(DOPMAIMOHHO-TEIEKOMMYHHKAIIMOHHOM
cetu «MuTeprer (Www.admkogalym.ru).

4. KoHTpoJIb 32 BBIIIOJIHEHUEM [TOCTAHOBJIEHUSI OCTABIISAIO 32 COOOI.

I'naa ropoaa Koransima H.H.IlanpunkoB


http://www.admkogalym.ru/

[Ipunoxxenue

K IOCTAHOBJICHUIO AJIMUHUCTpalUn
ropoja Koraisima

ot 08.04.2016 Ne982

AJIMMUHUCTPATUBHBIN pETJIaMEHT
MPEIOCTaBICHHS] MYHULIUIIAIbHOW YCIIYTH
«TPEIOCTABIECHNE aPXUBHBIX CIIPABOK, APXUBHBIX BBHIITUCOK,
KOIUW apXUBHBIX IOKYMEHTOB

1. O0ume mosoxeHus
[TpenmMet peryiupoBaHus aIMUHHCTPATUBHOTO perilaMeHTa

1. AAIMUHHUCTPATUBHBIN  periiaMeHT TPEIOCTABICHUS  MYHUIUTAIHHON
yenyru  «lIpenoctaBiieHne apXUBHBIX CIPABOK, APXUBHBIX BBIMHCOK, KOMHUI
ApXMBHBIX JTOKYMEHTOB) (Jajiee — aAMUHUCTPATUBHBINA PErIaMeHT, MyHHUITUTIATbHAS
yCciIyra) yCTaHaBIMBA€T CPOKU H TOCIEI0BATEILHOCTh aIMUHUCTPATHBHBIX
OpoLeayp M aIMUHUCTPATUBHBIX JIEUCTBUN apXMBHOTO OTHAENa AJIMHHHUCTpAIUU
ropoga Koranpima  (manmee — ApXUBHBIH OTHAEN), a Takke IMOPSJIOK €ro
B3aUMOJICHCTBUS C 3aBUTEIISIMHU MPU MPETOCTABICHUNA MYHULIUITAIIBHOU YCIYTH.

Kpyr 3asiBureneii

2. 3asgBUTENSIMM ~ HA [OJYYEHUE MYHULUIAIbHOM YCIYrHM  SBISIOTCS
¢usnyeckue U OPUIUYECKHE JIMIA, OOpaTHBIIMECS 3a MPEAOCTaBICHUEM
MYHHMLIMIIAJIIBHOM YCIYI'M, WX 3aKOHHBIE IPEACTABUTENIM, HMMEIOLIME IIPaBO B
COOTBETCTBUU C 3akoHojaTenbcTBoM Poccuiickoit ®enepaunu aub0 B culy
HAJIEJICHUS UX 3aBUTEJIIMUA B YCTAaHOBJIEHHOM IOPSIIKE TIOJTHOMOYHUSAMU BBICTYIIATh
OT UX UMEHHM NPU NPETOCTABICHUH MYHULIMIIAIBHON YCIYTH.

TpeOGoBaHus K MOpsIKy HH(GOPMHUPOBAHUS
0 MpaBuJIax MPeIoCTaBICHUS MYHULIUIIAIbHON YCIIYTH

3. Mecto HaxoxnaeHuss ApxuBHOTO oTAena: 628486, XauTei-MaHculickuit
aBTOHOMHBI OKpyr — FOrpa (TromeHckas obnacte), ropoa Koransim, ynuna Mupa, 22;

HayalbHUK ApxuBHOro otaena: kabunetr No502; 5 stax;

crienuanucTbl ApXuBHOTO otaena: kabuneT Ne503, 504, 5 stax;

TenedoHbl ApXHUBHOTO OTena s cipaBok: 20494, 221809;

aJipec IEKTPOHHOM mouThl ApxuBHOTO otaena: arhivi@admkogalym.ru;

ajzpec opuUIMaIBLHOTO caiita ApXuBHOTO oTAenaa: wWww.admkogalym.ru;

rpadux paboTbel ApXHMBHOIO OT/IENA!

- nouenenpHuk 8.30-18.00,

- propHuK-TIsiTHUTA 8.30-17.00,

- nepepbiB Ha 00ex 12.30-14.00

- BBIXOJHBIC THU: Cy00O0Ta, BOCKPECEHBE;

rpapuk mpuéma 3asBUTENEH C JIOKYMEHTaMH, HEOOXOJUMBIMH IS
MPEAOCTABICHHUS] MYHUIUIIATLHON YCIyTH:


http://www.admkogalym.ru/

- BropHuK 9.00-16.30,

- yetBepr 14.30-16.30,

- mepepsiB Ha 00en 12.30-14.00

- BBIXOJIHBIE THU: Cy000Ta, BOCKPECEHBE

4. CiocoObl monydeHus: HHPOPMAIUU O MECTE€ HAXOXKICHHS, CIPaBOYHBIX
tenedonax, rpaduke pabOThl MYHHUIHUIAILHOTO AaBTOHOMHOTO YUYPEKICHUS
«MHOTO(pYHKIIMOHAIBHBINA EHTP TMPEIOCTABICHUS MYHUIMIIATBHBIX YOIy (nanee
- M®II):

M®II naxoautcs no aapecy: ropoxa KoraisiM, yaunia Mupa, 15

tenedons A cipaBok: (34667) 2-48-56; 2-48-86;

anpec anekrponnoit moursr: 013-0000@mfchmao.ru;

anpec  obpummanpHoro  caiirta:  http://mfchmao.ru/  pasgen  «M®I]
MYHHIIUTIAIBHBIX 00pa30BaHMUIA;

rpadux paGoThI:

- no"eaenpHuK-maTauIa: 8.00 — 20.00,

- cy66orta: 8.00 — 18.00,

- BOCKPECEHBE — BBIXOJHOM.

5. UnpopmupoBanne  3asBUTENEd MO  BOMpOcaM  IPEAOCTABIICHHS
MYHHIIUTAIBHON YCIyrd, B TOM YHCIIE O XOJi€ MPEIOCTaBICHHS MYHUIIUIATbLHOU
YCIIYTH, OCYIIECTBIISIETCS B CIEAYIOMNX (opMax:

YCTHOH (MpY TUYHOM OOpallleHNH 3asiBUTENS U (WIH) 1O TeIePOoHYy);

NUCBMEHHOW (TpU THUCHBMEHHOM OOpalleHWH 3asBUTENS IO TOYTe,
ANIEKTPOHHOM 1ouTe, (hakcy);

B (Qopme uHOOPMAIMOHHBIX (MYJIbTUMEIMWHBIX) MaTepUaloB B
MH(OPMALIMOHHO-TEIEKOMMYHUKAaIMOHHOW ceTu «WHTepHeT» Ha oduuManbHOM
caiite ~ Anvuuuctpanuu ropona Korameima www.admkogalym.ru (mamee —
oUIMATbHBIN CaiiT);

B (QeaepalbHONM TOCyAapCTBEHHOM HHGOpMaAIMOHHON cucteme «EnuHbIi
nopTajl ~ TOCYAApCTBEHHBIX M MYHHULUUNAIBHBIX  ycuyr  ((QyHKUHHA)»
www.gosuslugi.ru (nanee - Equnbrit mopran);

B pEruoHalbHOW HH(QOpMaMOHHON cucteme  XaHTbl-MaHCUHCKOTO
aBTOHOMHOTO OKpyra - lOrpel «[lopTan rocyaapCTBEHHBIX W MYHHIIMIAIBHBIX
yeiyr  (dynkuuit)  XaHTel-MaHCHIICKOTO  aBTOHOMHOTO Okpyra — HOrpem»
86.gosuslugi.ru (mamee — pernoHATBHBIN MTOPTAN).

Nudopmanysi 0 MyHUIUDAIBHOM yCIyre Takke pa3Melniaercss B Qopme
MH(POPMAIMOHHBIX (TEKCTOBBIX) MaTepHaIOB HAa HH(POPMAIIMOHHOM CTEHJE B MECTE
MPEIOCTaBICHNS MyHULIUTIATBHON YCIYTH.

6. B ciiyuyae ycTHOro obparnienusi (JIMUHO UM 1O TenedoHy) 3asaBUTeNs (ero
MpeiCTaBUTENs)  CNEUMATUCT  ApPXUMBHOTO  OTHeNa, OTBETCTBEHHBIM  3a
MPEI0CTaBICHNE MYHHUIIMIIATHHON YCIYTH OCYIIECTBISAET YCTHOE HHPOPMHUPOBAHNE
(COOTBETCTBEHHO JIMYHO WM TO TenedoHy) oOpaTHBIIErocs 3a HHpopManuen
3asiBUTENA. YCTHOE€ UWH(GOPMUPOBAHUE OCYILECTBISETCS B COOTBETCTBUU C
rpa¢pukoM paboTel ApPXHMBHOTO OTAENa yKa3aHHOM B IYHKT€ 3 HACTOSIIEro
aJIMAHUCTPATUBHOTO PETJIAMEHTA, MPOJOJHKUTEIBHOCTHIO HE Oosiee 15 MUHYT.

OTBeT Ha TeneOHHBIN 3BOHOK HAYMHAETCS ¢ MH(OpPMAIIMK O HAMMEHOBAaHUU
oprasHa, B KOTOpbIA oOpaTHiICs 3asBUTENb, PaMIINU, UMEHH, OTUYECTBE (TIOCeIHee
— TIpY HAJTMYWN) U JOJHKHOCTH CIIEIUAIUCTA, TPUHSABIIETO TeJIe(POHHBIN 3BOHOK.


mailto:013-0000@mfchmao.ru
http://mfchmao.ru/
http://www.admkogalym.ru/
http://www.gosuslugi.ru/
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[Ipu oOmennn c¢ 3asBuTensIMH (IO TeNePOHY WM JIMYHO) CIECHUATHCT
ApXHMBHOIO OTZEJIa, OTBETCTBEHHBIM 3a IIPEIOCTaBICHUE MYHULIUIIAIBHOW YCIYTH,
JIOJDKEH KOPPEKTHO ¥ BHUMATEIBHO OTHOCUTHCS K IPAKIaHAM, HE YHHMKAsI MX YECTH
U JIOCTOMHCTBAa. YCTHOE€ MH(POPMHUPOBAHHE O TMOPAJKE IPEIOCTABICHUS
MYHUIUOAIBHOW YCIYT'H JOJDKHO MPOBOJUTHCS C HUCHOJIB30BaHHEM OQUIMAIBHO-
JIEJIOBOTO CTHJISL PEYH.

IIpn HEBO3MOKHOCTH CIIELMAIIACTA, ITPUHSABILIETO 3BOHOK, CAMOCTOSTEIBHO
OTBETUTh HAa IIOCTaBJIEHHBI BOMpOC, TeNe(POHHBIH 3BOHOK JOJDKEH OBITh
nepeagpecoBaH (Ie€peBelleH) Ha Jpyroe JODKHOCTHOE JIMIO WIM K€
oOpaTuBIIEMYCS JTUIY JOJKEH OBITh COOOIEH Tene(OHHBIH HOMEp, O KOTOPOMY
MOKHO TOJYYUTh HE0O0Xoaumyro uHpopmauuio. Ecnm amsg moAroroBku oTBeTa
TpeOyercss MPOJODKUTENbHOE BpeMsl, CIELHAINCT, OCYIIECTBISIOUIMN yCTHOE
UHPOPMHUPOBAHHE, MOXKET MPEJIOKHUTH 3aIBUTENIIO HAIIPABUTh B APXUBHBINA OTIEI
IUCbMEHHOE OOpalleHue O NPEJOCTABICHUM €My MHCbMEHHOIO0 OTBEeTa JMOO
HAa3HAYUTh JAPYToe yI0O0HOEe IS 3asiBUTENS BpEeMs Uil YCTHOTO HH(OPMUPOBAHUSI.

7. ]lns1  momydeHus ~UHPOpPMALMM O  BOIpPOCaM  IPEIOCTABICHHUS
MYHHUIMIAIBHON yCIyTH, CBEJEHUI O XOJlle €€ OKa3aHWs, B MHCbMEHHOU (opme,
3asIBUTENISIM HEOOXOAMMO 00paTUTHCSA B ApXUBHBIN OTIEN.

[Ipu KOHCYABTHUPOBAHUU B MHCbMEHHOU (hopMe, B TOM YHUCIIE 3JIEKTPOHHOM,
OTBET Ha oOOpalleHuEe 3asBUTENs HaNpaBIseTCs Ha YyKa3aHHBIA MM aJpec I0
IIMCbMEHHOMY 3alpoCy 3asBUTEJIEN HA MOYTOBBIM aapec WIH agpec dJIEKTPOHHON
IIOYTHI, YKa3aHHBIN B 3alpOCe, B CPOK, HE MPEBBIIIAOIINNA 7 KaJeHAApHBIX AHEH C
JaThl MOCTYIUIEHUs1 oOpaleH st (perucTpaii) B ApXUBHBINA OT/IEI.

8. na monmydeHuss uHGOpMalUMU O  BONpPOCaM  MPEIOCTaBICHUS
MYHULUIIAJBHON YCIYTHM, B TOM YHCJIE O XOJE€ NPEIOCTaBICHHUS MYHHUIUIAIbHON
YCIIYI'M, TOCPEACTBOM EIMHOrO WM pPETrHOHAIBHOIO IIOPTAJIOB 3asBUTEISAM
HEOO0XO/JMMO HCIONB30BaTh ajjpeca B HWH(POPMAIMOHHO-TEICKOMMYHHKAI[MOHHON
cetn «lHTEepHET», yKa3aHHbBIE B IIYHKTE€ 5 HACTOSIIETO0 aJIMHHHCTPATHUBHOTO
perjlaMeHTa.

9.Ha crenne B MecTax NpeJOCTaBICHUS MYHUIMIAIBLHOW YCIYIM M B
MH(OPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOH — ceTn  «MHTepHeT»  pa3memiaercs
ciemyrotasi tHGOpMaIus:

W3BJICUEHUS U3 3aKOHOJATENBHBIX M MHBIX HOPMATUBHBIX IIPaBOBBIX aKTOB
Poccuiickoit ®denepaunn, XaHTbl-MaHCHUIWCKOTO aBTOHOMHOro okpyra - HOrpsl,
MYHULUIAIBHBIX PaBOBBIX aKTOB, COJEPXAIIUX HOPMBI, PETyJIHUPYIOLINE
JEATEIbHOCTD 110 MPEJIOCTABICHUI0 MYHULIMITAIBHON YCIIYTH;

MECTO HAaxOXACHHUsA, rpaguxk pabOThl, CIpaBOYHBIE TeNe(OHBI, aapeca
AJIIEKTPOHHOU MOYTHl ApXHUBHOIO OTAENa, a Takxke MOLI;

npoueaypa MojiydeHuss UHGOpMaluM — 3asBUTEISIMH [0  BOIpOcam
IIPEAOCTABIICHUS] MYHMIUIIAIBHOM YCIYTH, CBEICHHW O XOJA€ IpeNOCTaBICHUS
MYHHUIMIIAIBHON YCIYTH;

OJIaHK 3asBJICHUS O MPEJOCTABICHUN MYHHUIIMIAIBHON yCIyTU U 00pasel] ero
3aI0JIHEHNUS,

HCYEPIBIBAIOIINAN IepevYcHb JOKYMEHTOB, HEO0XOUMBIX JUTS
IIPEAOCTABIICHUS] MYHULIMIIAJIbHON yCIIYTH;

0JI0K-cXeMa MPeI0CTaBICHUS] MyHUIUIIAIbHON YCIYyTH;

TEKCT HACTOSIIETO AaJAMUHUCTPATUBHOIO pENNIAMEHTa C IPUIIOKEHUSAMU
(u3BNEYEHUd — HAa HH(OPMAIMOHHOM CTEHJE; IOJIHAs BEpCUsl pa3MellaeTcs B



UH(POPMAIIMOHHO-TEIIEKOMMYHUKAIMOHHOHN ceTu «HTepHeT», MO0 MOTHBINA TEKCT
aMMHHMCTPATUBHOTO periaameHTa MO>KHO HIOJIYYHTb, 0o0paTUBLINCH
K CIIELUATIUCTY APXUBHOTO OT/AENA.

B cmywae BHeceHMs ~ M3MEHEHUMHM B IOPSAOK  IPEIOCTABICHUS
MYHULIMIAIBHON YCIYI'M CIENHAIUCT ApPXHMBHOIO OTZAENAa, OTBETCTBEHHBIM 3a
NPEIOCTaBICHUE MYHHUIMIIAIBHON YCIIYTH, B CPOK, HE IPEBbIMIAOMUN 5 pabounx
JHEN co AHS BCTYIUIEHUS B CHILY TaKUX M3MEHEHUH, 0OECIEUNBAET aKTyalIH3alUI0
uHpopMalMM B MH()OPMALMOHHO-TEIEKOMMYHUKAMOHHON cetn «/HTepHEeT», Ha
UHPOPMAIIMOHHOM  CTEHJE,  HaxoJsilleMcs B MeCTe  IPeJOCTaBJICHHUS
MYHHIUITAIBHON YCITYTH.

Pasmemenne mHpopManuu O TMOPSAKE MPEIOCTABICHUS MYHHUIIMIAIBHON
ycayrn B mnomenieHud MOPI[ ocymiecTBiuseTcss Ha OCHOBAaHHMH COIVIALICHMS,
3aKJII0YeHHOro Mexay MO®PIL[ m opraHoM MECTHOTO CaMOYIIPABJIEHHUS C YYETOM
TpeOoBaHUM K MH(OPMHUPOBAHUIO, YCTaHOBJICHHBIX HAaCTOSALIUM
aJIMMHHCTPATUBHBIM PErJIAMEHTOM.

2. CtanzmapT mpenocTaBiIeHIs] MyHUIMITATbHON YCIYTH
HanmeHoBaHne MyHULIMTTAIBHOW YCIIYTH

10. [IpenocTaBineHne AapXWBHBIX CIPABOK, APXUBHBIX BBIMHACOK, KOTIHHA
apXMUBHBIX JOKYMEHTOB.

HanmeHnoBaHue opraHa MECTHOTO CaMOYITPABIICHHUS, IPEIOCTABIISAIOIIETO
MYHULUIIAJIBHYIO YCIYTY, €T0 CTPYKTYPHBIX MOJAPa3/I€ICHUN, YIaCTBYIOLIUX B
IIPEAOCTABICHUN MYHULUIIAJIBbHON YCIYTH.

11. OpranoM, npPeIOCTABISIIONIMM MYHULUINAIBHYIO YCIYTYy, SBISIETCS
Anmvunuctpanus ropojaa Koransima.

Henocpencteennoe IIPEI0CTaBICHHE MYHULUIIATbHON yCIIYyTH
OCYILIECTBIACT APXUBHBIN O0T/IeNT AIMUHUCTpaIuu ropoja Koraisima.

Jns  nonydyeHUss MYHHUIMNAIBHON yCIYyTH 3asBUTENb MOXKET TaKkKe
obpatutbes B MOLI.

B cooTBetrcTBUM ¢ TpeOoBanusiMu myHKTa 3 yactu 1 cratbu 7 denepanbHOro
3akoHa oT 27.07.2010 Ne210-®3 «OO0 opraHuzanuu MperoCTaBICHUS
TOCYJAapCTBEHHbIX M MYHHUIMNANbHBIX yciuyr» (nanee — DenepanbHblil 3aKOH
Ne 210-®3) ycraHoBieH 3amper TpeOOBaTh OT 3asABUTENS OCYIIECTBICHHUS
NeCTBUI, B TOM YHCIE COIJIACOBAHUW, HEOOXOMUMBIX [UIsl TMOJYy4YEHUS
MYHUIIMIIATILHON YCIIYTH M CBS3aHHBIX C OOpalleHHeM B WHBIE TOCYAapCTBEHHBIE
OpraHbl, OpraHu3alli{, 3a HWCKJIIOYEHUEM TMOJYyUYEeHHUs] YCIYr M MOJy4eHUs
JOKYMEHTOB U HWH(OpPMAIUHU, MPEIOCTABISIEMBIX B pe3yJbTaTe MPEIOCTABICHUS
TaKMX YCIIYT, BKJIIOUEHHBIX B [lepeueHs yciyr, KOTopble SBISIOTCS HEOOXOIMMBIMU
U 00sI3aTENBHBIMU TSI TIPEIOCTABIICHUST MYHUIIMIAIBHBIX YCIYT, YTBEPKICHHBIH
pemenneM [[ympl ropoma KorameiMa ot 24.06.2011 Ne58-I'J1 «OO6 yTBepKaeHUU
MepeyHsl YCIYyr, KOTOpbIE SBIAIOTCS HEOOXOIMMBIMH U O0S3aTENbHBIMHU IS
MPEAOCTABICHUS] OpraHaMyd MECTHOTO caMoymnpaBiieHuss ropoja Koraibima
MYHHUIMIAIBHBIX YCIYr, a TaKXKe MOpsAKa ONpENeIeHHUs pa3Mmepa IUiaThl 3a
OKa3aHUE TaKUX YCIyT».
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consultantplus://offline/ref=04CF4934AA7D94780AC617845920371F37AAB815C7D60227987DD42601A736DF4084A9B649D9971CEECE72mEb6E

Pesynprar npenocraBiaeHnus MyHAIMIAIBHONW YCIIyTH

12. Pe3ynbTaToM Ipe0CTaBICHUS MYHUIIUTIATBHON YCIIYTH SBIISIOTCS:

a) BblJJa4a (HANpaBJICHUE) apXUBHOM CIPaBKH, apXUBHOM BBIIUCKU, KOMHIA
ApXUBHBIX TOKYMEHTOB (JaJiee - apXUBHOM KomHK), THGOPMAIIMOHHOTO NMHUCHhMA;

0) Belaua (HaAMpaBlieHWE) YBEIOMJIEHHS 00 OTKa3e B IIPEAOCTABICHUHU
MYHULIANIAJIBHON YCIIYTH;

B) BbIJaya (HampaBiieHHE) HH(POPMAIMOHHOTO MUChMa O XPaHAILIUXCS B
apXMBe apXUBHBIX JIOKYMEHTaX I10 OIpeesieHHOM mpobiaeme, TeMe.

3anpoc (3asBJIEHUE), HE OTHOCAIIUNCSA K COCTaBy XPAaHSIIUXCS B APXUBHOM
OTJIeJI€ IOKYMEHTOB, B TEYEHHUE 5 JHEN C MOMEHTA €ro perucTpalu, HalpaBIIsIeTCs
JUISL UCTIONIHEHHSI B JpYyroi opraH (OpraHu3alvio), ¢ YBEIOMJICHHEM 00 STOM
3assBUTEIS WM BO3BPAIACTCS 3asBUTENO0 0€3 UCIOIHEHUS C PEKOMEHIAIUSIMU O
JTadbHEHIUX crocobax (MyTsAX) MOKCKa 3ampamnBaeMoi nHGOpMaIuu.

Cpok npenocTaBlieHUs MyHUITUTIAIBHON yCITyTH

13. OOt CpoK TPEeAOCTaBICHUS MYHUIIUTAIBHOW YCIYTH COCTaBJISIET
30 nmHeH cOo AHA pPETHUCTpalMM 3asBICHHUsS O IPEAOCTaBICHUM MYHULUMNAIbHON
YCIIYTH B ApXUBHOM OT/JEJIE.

OOmuii CpoK MpeaoCTaBlE€HUsT MYHHUIMMNAIBHON YCIYyrd 10 Hay4HO-
CIPaBOYHOMY almapaTy apXuBa COCTaBIsieT He Oosiee 15 qHEl co AHS perucrpaunuu
3asBJICHHS O MPEJOCTABICHUN MYHUIIMIIAIIBHON yCIyTH B APXUBHOM OTJEIIE.

[Ipn mnoctyminenun 3ampoca, TpeOyIOLEro MpoBeIeHUs MacTaOHON
MOMCKOBOW pabOThI O KOMIUIEKCY apXMBHBIX JOKYMEHTOB, CPOK MPEIOCTABIICHUS
MYHUIUTAIBHOW YCIYTH MOXET OBbITh MPOJJIEH HaualbHUKOM APXHMBHOTO OTJIENA C
yBEIOMJIEHUEM 00 3TOM 3asiBUTEIIS.

B cnyuae oOparmienust 3asBUTENS 3a MOJTYYEHHUEM MYHUILIMIAIBHOW YCIyru
B MOII[ cpok mnpenocraBieHUss MYyHULMNAIBHOW YCIYIM HCUHUCISIETCS CO JHS
pErucTpanuy 3asBICHUS O NMPEAOCTABICHUN MYHULUMIIAIBHOW YCIYIH B ADXMBHOM
OTJEJIE.

B o0muii cpok mnpenocTaBieHUs MYHUIUNAIBHOW YCIYI'M BXOAHUT CPOK
BbI1auM (HaIpaBJICHUsI) JOKYMEHTOB, SIBJIIOIIUXCS PE3YyJIbTATOM MPENOCTABICHUS
MYHHMIMIIAJIIBHON YCIyTH.

Cpoxk BbI1auM (HampaBJIeHUs) pe3yJbTaTa MPEJOCTABICHUS MYHUIIUITAIbHOM
yCiIyru, — He mno3aHee | pabodero AHS CO JHS MOJNUCAHUS HAYaIbHUKOM
ApxuBHOrO OTAena JuOO JIMIOM, €ro 3aMEIAONINM, JOKYMEHTOB, SBIISIOIIUXCS
pe3yNbTaTOM NPEJOCTABICHHUS MYHUIUMIAIBHONW YCIIYTH, YKA3aHHBIX B MyHKTE 12
HACTOSIEro aIMUHUCTPATUBHOIO perjaMeHTa.

IIpaBoBbIE OCHOBAHUS IS IPEAOCTABICHUS MyHULIUIIAIBHON yCIIYT'H

14. TlpenoctaBneHne MYHULUINAIBHOM YCIYI'M  OCYIIECTBISIETCA B
COOTBETCTBUHU C:
Koncturynueit Poccuiickoit ®denepanuu («Poccuiickas razeray, 25.12.1993,

No237, 21.01.2009, Ne7; «Ilapnamentckas razeta», 23.01.2009, Ned; «Cobpanue
3akoHoarenbeTBa Poccuiickoit @enepanuny, 26.01.2009, No4, cT.445);
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3akoHnom  Poccuiickoit = ®enmepauuu ot 21.07.1993  Ne5485-1
«O rocynmapctBeHHoi TaiiHe» (CoOpaHume 3akoHOmaTeldbCcTBa Poccuiickoit
®denepanun, 1997, Ne4 1, c1.8220-8235);

®enepanpapiM 3akoHoM 0T 06.10.2003 Ne 131-d3 «OO6 0o0mux mpuHIHIIAX
OpraHu3aIliyd MECTHOTO camoympaBiieHus B Poccuiickoit @eneparun» («Cobpanue
3akoHomarenbcTBa Poccuiickoit denepanmm», 06.10.2003 roma, Ne40, ct. 3822;
«ITapnamentckas razera», 08.10.2003, Ne 186; «Poccuiickas razera», 08.10.2003,
Ne 202);

®denepanbHbM 3akoHOM OT 22.10.2004 Ne 125-®3 «OO6 apxuBHOM jeiie B
Poccuiickoit ~ ®denepauun»  («CoOpanue  3akoHoAaTenbcTBa  Poccuiickoii
Ddeneparumny, 2004, Ne 43, ct. 4169; 2006, Ne 50, ct. 5280; 2007, Ne 49 crt. 6079;
2008, Ne 20, ct. 2253; 2010, Nel19, c1.2291, Ne 31, ¢1.4196);

®denepanbHbIM 3aKOHOM OT 24.11.1995 Nel81-d3 «O comumanpHOM 3aIuTe
nHBamuI0B B Poccuiickont deneparmn» («Poccutickas razeray, 02.12.1995, Ne234;
«Cobpanue 3akoHOaTeIbCTBA Poccuiickoit deaeparumn», 27.11.1995, Ne 48);

®enepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-®3 «O06 opranuzanuu
MIPEIOCTABICHUSI TOCYAAPCTBEHHBIX WM MYHHIMIAIBHBIX yciayr» («Poccuiickas
razetay, 30.07.2010, Ne168; «Cobpanue 3akoHOmaTenbcTBa Poccuiickoii
deneparun», 02.08.2010, Ne 31, ct. 4179);

[Tpukazom Munkynstypel P® ot 18.01.2007 Ne 19 «OO6 yTBepkneHuu
[IpaBun opraHu3anmuu XpaHCHHUS, KOMIUICKTOBAHUS, Yy4eTa M HCIIOJIb30BaHUS
TOKyMeHTOB ApxmBHOTO (oHma Poccuiickoit ®eneparuu U APYTHX apXHBHBIX
JOKYMEHTOB B TOCYJAapCTBCHHBIX M MYHUIMIAIBHBIX apXUBaX, MY3esiX W
oubnmorekax, opraHuzauusx Poccuiickolt akamemun Hayk» («bromereHb
HOPMATHUBHBIX aKTOB ()e/IepaibHBIX OPTraHOB HWCIOJHUTEIbHOW Biacthu», Ne 20,
14.05.2007);

3akoHoM XaHThI-MaHcuiickoro aBToHoMHOT0 oKpyra — FOrpsr ot 07.06.2005
No42-03 «O6 apxuBHOM gene B XaHThI-MaHCHUHCKOM  aBTOHOMHOM
okpyre — IOrpe» («CobOpaHue 3aKOHOJIATEIbCTBA  XaHTHI-MaHCHICKOTO
aBTOHOMHOTO OKpyra — IOrpe», 30.06.2005, Ne 6, ct. 546; «HoBoctu HOrphI»,
21.06.2005, Ne 66);

3akoHOM XaHTbI-MaHCUICKOro aBTOHOMHOTO okpyra — FOrpser ot 18.04.2007
Ne 36-03 «O paccMmoTpeHnu oOpalieHud TpakJaH B OpPraHax TrOCyAapCTBEHHOUN
BJIaCTH XaHTBhI-MaHCHICKOTO aBTOHOMHOTo okpyra — lOrpe» («CobOpanue
3aKOHOJATENIbCTBA  XaHTBI-MaHCHICKOTO aBTOHOMHOTO oOkpyra — HOrps»,
30.04.2007, Ne4, c1.430; «HoBocTu FOrpei», 27.04.2007, Ne61);

3akoHoM XaHTbI-MaHcuiickoro aBToHoMHOT0 okpyra — FOrpst ot 18.10.2010
Ne 149-03 «O HajeneHWH OPraHOB MECTHOT'O CaMOYIPABJICHHS MYHUIUNAIbHBIX
oOpa3oBanuii XaHTbI-MaHCHICKOTO aBTOHOMHOTO Okpyra — FOrpbl OTAeIbHBIMH
TOCY/IapCTBEHHBIMH TTOJITHOMOYHUSMH TIO0 XPaHEHUI0, KOMIUICKTOBAHUIO, YYETy U
WCIOJIb30BAHUIO APXUBHBIX JIOKYMEHTOB, OTHOCSIIMXCS K TOCYIapCTBEHHOU
CcOOCTBEHHOCTH XaHThI-MaHculcKOoro aBTOHOMHOTO okpyra — FOrpe» («CoOpanue

3aKOHOAATENbCTBA XaHTbI-MaHCHICKOro aBTOHOMHOro okpyra — HOrpe,
18.10.2010 — 30.10.2010, Nel10 (uacts II), cT. 852; «HoBoctu FOrpsr», 26.10.2010,
Nel67);

3akoHOoM XaHThI-MaHcuiickoro aBToHoMHOTO okpyra — FOrpsr ot 11.06.2010
Ne 102-03  «O06  agMuHHCTpaTUBHBIX  npaBoHapymeHusx»  («CoOpanue
3aKOHOJATENIbCTBA XaHTbI-MaHCHIICKOr0o aBTOHOMHOro okpyra — HOrpem,
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01.06.2010-15.06.2010, Ne 6 (wactp I), cr. 461, «Hooctu IOrper», Ne 107,
13.07.2010);

YcraBom ropoaa Koransima («KoransiMckuii BecTHHK», 12.08.2005, Ne32);

[TocranoBnennem Anmunuctpauuu ropoaa Koraneiva ot 08.04.2011 Ne722
«O HageneHWH OTACIBHBIMU TOCYJIApPCTBEHHBIMM IMOJHOMOYHUSMHU  XaHThI-
MaHcuiickoro aBTOHOMHOr0 Okpyra — HOrpel 1o XpaHEHHIO, KOMIUJIEKTOBAHMIO,
yu€Ty W HUCHOJIb30BAaHMIO  apPXWUBHBIX  JOKYMEHTOB,  OTHOCAIIUXCS K
roCyJapCTBEHHON COOCTBEHHOCTH XaHTBhI-MaHCHICKOTO aBTOHOMHOTO OKpyra —
FOrpe1» («KorampiMckuit BecTHHK», 15.04.2011, Nel5);

[TocranoBnennem Anmunuctpanuu ropoaa Koramsima ot 07.02.2012 No289
«O0 yTBEepXKJEHUU TMOpsAJKa Pa3pabOTKU W YTBEPKIACHUS AJIMUHUCTPATUBHBIX
pErJaMEeHTOB  MPENOCTABICHUS ~ MYHHIUMNAIBbHBIX  yciyr»  («KorambiMckuii
Bectuuky», 10.02.2012, Ne06;

[TocranoBnenunem Anmunuctpanuu ropoga Korameiva ot 10.07.2012 Nel1694
«O mepedyHe MYHMITUNAIBHBIX YCIYT, MPEIOCTABICHUE M HCIOJHEHUE KOTOPBIX
OpTraHU3yeTCs B MYHHUIUTIAIBHOM aBTOHOMHOM YUPEXKACHUU
«MHOroQyHKIIMOHAIbHBIA ~ LIEHTP  TMPEAOCTABICHUS  TOCYJApCTBEHHBIX U
MyHUIMIANbHBIX yeryr» («Koransimckuii BectHUK» Ne31 (539),01 16.07.2014);

[TocranoBnenuem Anmunuctpanuu ropoga Koramgeima ot 01.03.2013 Ne521
«O0 yTBEep)KJICHHHM TOpSAKA IMOJAaYd W PACCMOTPEHHUS >KaJlo0 Ha pelIeHUs |
neiictBus (6e3aeiictBue) AnMmuHHucTpanuu ropoja KoraibiMa um ee CTPYKTYPHBIX
Mojipa3/ieJIeHUH, TPEAOCTABIISIONINX MYHUITUIIAJIBHBIE YCIYTH, U UX JOJKHOCTHBIX
JIUI, MYHUITUTANBHBIX ciykamux» («Kemuyxuna Cubupu», 07.03.2013, Neg);

Pacnopsixkennem Anmununcrpanun ropoga Koransiva ot 20.11.2014 Ne238-p
«O6 ytBepxkaeHun Ilonoxxenus o0 apXWBHOM oOTnele AJIMHHUCTpAIMU TOpoja
Koransima;

HacTosimum aiMUHUCTPATUBHBIM PETIIAMEHTOM.

HcuepnbiBaromyii nepeyeHb JOKYMEHTOB,
HEOOXOIMMBIX IS IPEAOCTABICHUSI MYHHUIIMITAILHON YCIyTH

15. lns nmosydeHHsT MYHUIMOAIBHOM YCIOyrd 3asBUTENb (3aKOHHBIN
IPEICTaBUTENb) IPEACTABIISIET CIEAYIOIIUE JOKYMEHTHI:

a) 3arpoc (s (U3MYECKUX JIMI] — 3asBJICHWE) Ha BBIJIAYy apXUBHBIX
CIIPABOK, apXUBHBIX KON, apXUBHBIX BBIMUCOK, HH(OOPMAILIMOHHBIX MHUCEM;

0) JOKYMEHT, YIOCTOBEPSIONUINI JTUYHOCTD 3asBUTENSI WIH €ro 3aKOHHOTO
NPEJCTaBUTENS — IIPU JIMYHOM OOPAICHUH 3asIBUTENS (3aKOHHOTO MPEICTAaBUTEINA);

B) JOKYMEHT, YAOCTOBEPSIOUIUI JTUYHOCTh, U JOKYMEHT, YJOCTOBEPSIOIIUN
MOJIHOMOYMS, B Clly4ae MoJauu 3ampoca (3asBieHus) M (WIKM) MOJy4eHUS
pe3ysibTara MpeAoCTaBICHUSI MyHUIMIAIBHON YCIYTH 3aKOHHBIM MPEICTaBUTEIEM
3asgBUTENA (MMCBMEHHOE HOTApUAIbHO 3aBEPEHHOE pa3pellleHHe CyObeKTa
NEPCOHANBHBIX JaHHBIX, JOKYMEHT, MOJITBEPXAAIOIIMIA MpsIMble POJICTBEHHbIE
CBs3M, O(UIIMANBHOE MHUCHMO, CIIY’)KEOHOE yOCTOBEpEHHUE, JOBEPEHHOCTh, MIPHUKa3,
pacropsiKEHHE).

16. lokyMeHTbI,  TEpPEUUCICHHbIE B  IIyHKTE 15  Hacrosero
aJMUHUCTPAaTUBHOIO PErJIaMEHTa, MpPEeJCTaBIAIOTC 3asBUTEIEM (3aKOHHBIM
npejacTaBuTeneM) B ApxuBHbId otaen win M®L] camocTosITeNnbHO.



17. CnocoObl  momy4yeHus: 3asBUTEISIMU  JIOKYMEHTOB, HE0OXOJIMMBIX
JUTSl IPEIOCTABIEHNS MYHUIINTIIAIBHON YCIIyTH.

®opmy 3asBIEHUS O MPENOCTaBICHUM MYHHUIMIIAJIBHOW YCIyru 3asiBUTENb
MO>KET MOJIYYUTh:

Ha WHGOPMAIIMOHHOM CTEH/JE€ B MECTE MPEAOCTABICHHUS MYHUIIUIAIBLHON
yCIyr,

y cheuuanucrta ApXHMBHOIO OT/ENa, OTBETCTBEHHOIO 3a MPEAOCTABIICHHUE
MYHHUIUIIAIBHOW YCIyru WM cnenuainucra MOLI;

MOCPEICTBOM HMH(DOPMAITMOHHO-TEIIEKOMMYHUKAITMOHHON cetn «MHTepHeT»
Ha o(UIMaILHOM caiite, ETMHOM 1 pernoHanbHOM MOpTaiax.

18. TpeboBanuss K JOKYMEHTaM, HEOOXOJMMBIM [UIsl TIPEIOCTABJICHUS
MYHULHUINAIBHON yCIYTH

Ecau 3asButens — OpUIUYCCKOC JIMIO, TO IPCACTABIIACTCA 3alIpocC,
SaBepeHHBIﬁ IMOATIMCBIO PYKOBOAUTCIIA, HHOTO YIIOJTHOMOYCHHOTO JIMIIA.
Ecau 3asButenn, — (bHBPI‘-ICCKOG JUao, TO IIPCACTABIIAACTCA 3asABJICHUC,

cocTaBlieHHOEe (PYKONHMCHO WJIM MAIIMHOIKCHO) B  TPOU3BOJILHON WU
npeayiaraeMoi popme (mpuioxenue | Kk aIMUHUCTPATUBHOMY PETJIAMEHTY ).

3anpoc (3asBIE€HHE) O MPENOCTaBICHUM MYHULUNAIbHONW YCIyTrd AOJHKEH
COJIEpXKaTh CIEAYIOIINE CBEICHUS:

HaMEHOBaHUE OpraHa MECTHOTO CaMOYIpPaBJIE€HHUs, KOTOPOMY aJpecOBaH
3a1poc;

dbaMums, uMs, 0T4ECTBO (PU3UYECKOTO JuIla (TocleaHee — Mpu HAIUYUN),
3anpammuBaronero uH@opmaluo, Ju00 MOJTHOE HAMMEHOBAHHE OPUAHMYECKOTrO
JMna - JUIst UL, 3apalliMBaAOIIKUX HHPOPMALIUIO O APYTOM JIUILIE;

dhamunus, uMs, 0TYECTBO (Pu3nUecKoro juia (MmociaeaHee — NPy HaJTU4Iuu), O
KOTOPOM 3ampaiirBaercs uHpopmalus, Bce n3MeHeHus: (haMUITK, 1aTa POXKICHHUS;

OTHOIIEHHE K JIMIYy, O KOTOPOM 3amlpaiiuBaeTcs HHPoOpMaIus - IS
3aKOHHOT'O MPEICTaBUTENS 3asIBUTEIS;

MOYTOBBIA aJpec 3asBUTENsl - JUIsl HalpaBiCHUS apXUBHOM CIIPaBKH,
apXHWBHOW BBINHMCKHU, apXUBHOW KOIHH, FIEKTPOHHBIN aJipec 3asaBUTENs (IOCIeaHEe
- IpU HAJIMYUH), HOMED TenedoHa;

1enb 3arnpoca, NepeyeHb 3ampalinBaeMbIX CBEJIECHUH, X XPOHOJOTHYECKUE
paMKH;

Mecto u (WiaM) crnoco0 Bbigaud (HampaBJICHHUS) €My JIOKYMEHTOB,
SBJIIOIIMXCS PE3YIAbTATOM MPEJOCTABICHUS MYHULMIAIBHON yciayru (MecTo:
YIIOJTHOMOYEHHBIH oprad win M®L, cmoco6: TMYHO WK OYTON);

K 3ampocy (3asBIeHHI0) MOTYT OBITh MPHUIOKEHBI KCEPOKOIHH TPYIOBOU
KHW)KKH, JPYrMX JOKYMEHTOB, CBS3aHHBIX C TEMOW 3ampoca, B IEJX
OMEepPaTUBHOCTH MOUCKA 3alpalIiBaeMbIX CBEJICHUH.

19. Cnoco6pl moOfa4M OKYMEHTOB, HEOOXOIUMBIX IS TPEIOCTABICHUS
MYHULANIAJIBHON YCIIYTH:

MIpH JIMYHOM OOpallieHnu B ApXUBHBIN OTIEN,

nocpencTBom obpamenust B MOL;

MOCPEICTBOM MOYTOBOIO OTHPABJICHUSI B APXUBHBIN OTIEN;

nocpeAcTBOM EnuHOro 1 peruoHaibHOro nopTaios;

MIOCPEICTBOM 3JIEKTPOHHOM MOYTHI;

MOCPEICTBOM (PAaKCUMUIILHOU CBSI3H.

20. B cootBetrcTBuM ¢ "acThio 1 crathu 7 denepanbHoro 3akoHa Ne 210-D3
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3ampeniaercs TpedoBaTh OT 3asBUTENEH:

HpeCTaBICHUs JOKYMEHTOB U MH(POPMALIUK UM OCYLECTBIICHUS AeHCTBUH,
IIPEACTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
IIPAaBOBBIMU aKTaMM, PETYJIUPYIOIIMMU OTHOILIEHHUs, BO3HMKAIOIIME B CBS3H C
IIPEIOCTABIEHUEM MYHULIMIIAIBHON YCIIYTH;

OpeACTaBIeHUs]  JIOKyMEHTOB M HH(pOpManmuM, B  TOM  4YHUCIE
MOATBEPKJAIOIIMX ~ BHECEHHWE  3asdBHUTENIEM  IUIATBI 34  NPEJOCTaBJICHUE
rOCyZapCTBEHHBIX U MYHULUIIAIBHBIX YCIYT, KOTOPBIE HAXOATCS B PACIOPSI)KEHUN
OpraHoB, IIPENOCTABIISAIOINX rOCy/apCTBEHHBIE YCIIyTH, OpraHoB,
IIPEAOCTABILSIIOINX MYHULHUIIAIBHBIE YCIYI'M, MHBIX TI'OCYAApPCTBEHHBIX OpPraHOB,
OpraHOB MECTHOT'O0 CaMOYIpaBJICHHs JUOO MOJBEJOMCTBEHHBIX I'OCYIapCTBEHHBIM
opraHaMm WIA OpraHaM MECTHOTO CaMOYIIPaBJICHMsI OpraHM3aluil, y4acTBYIOIIHUX B
IIPEIOCTABIEHUH IPEAYCMOTPEHHBIX 4YacThlo 1 crtarbu 1 PenepanbHOro 3akoHa
Ne 210-®3 rocymapCTBEHHBIX W MYHHUIMITAIBHBIX YCIYT, B COOTBETCTBHHU C
HOPMAaTUBHBIMHU IpaBOBbIMM akTamMu Poccuiickoii ®denepanuy, HOpMaTUBHBIMU
IIPAaBOBBIMU aKTaMu XaHTbI-MaHCHWCKOrO aBTOHOMHOro okpyra — IOrpsl,
MYHULIMIAIBHBIMA ~ MPaBOBBIMM ~ aKTaMH, 332 HCKJIIOYEHHEM JIOKYMEHTOB,
BKJIIOUEHHBIX B OIPEICICHHBIN 4acThio 6 cratbum 7 ykazaHHoro denepaibHOTO
3aKOHAa IIEpPEYEHb JIOKYMEHTOB. 3asBUTENb BIPABE NPEICTABUTH YyKa3aHHBIC
JOKYMEHTBI U HH(POPMAIIMIO B OpPTaH, MPeJ0CTaBISIIOINNA MyHULIMIAIBHYIO YCIYTY,
110 COOCTBEHHOI MHUIINATHBE.

21. HempencraBienue 3asBUTENIEM JIOKYMEHTOB, KOTOpbIE OH BIIpaBe
NPEJCTaBUTh 10 COOCTBEHHOW MHHUIIMATHBE, HE SIBJIAETCS OCHOBAHUEM JUI OTKa3a
€My B IIPEIOCTABICHUY MYHUIIMIIATBHON YCIyTH.

HcuepnbiBaromyii nepeyeHb OCHOBAHUM I OTKa3a
B IpuéMe IOKYMEHTOB, HEOOXOTUMBIX JUIS IPEIOCTABICHUS
MYHULUANIAJIBHON YCIIYTH

22. OcHOBaHMsI Ui OTKa3a B TMpUEME JIOKYMEHTOB JEHCTBYIOIINM
3aKOHOJIaTE€JIbCTBOM HE IIPEAYCMOTPEHBI.

HcuepnbiBaromuil nepedyeHb OCHOBAHUM JJIs1 TPUOCTAHOBIICHUS
U (WIM) OTKa3a B MPEAOCTABICHUN MYHUIIUMIIAIbHON YCIIYTH

23. OcHoBaHUs IS TPUOCTAHOBJICHHS TPEIOCTABICHHUS MYHHIIMTIAIBHON
YCIIYTU ACHCTBYIOIIUM 3aKOHOJAATEIHCTBOM HE MPEAYCMOTPEHBI.

24. Otka3 B TPENOCTaBICHUM MYHUIMMAIBHOW YCIYTH JOIMYyCKaeTcs B
CIIEIYIOLINX CITy4asx:

a) oOpameHue C  3asBiIeHHEM (3ampocoM) O  NIPEAOCTABICHUHU
MYHHIIMITAILHON YCIyTy HEHAIJIEKAIIETO JIUIIA;

0) OTCYTCTBHE JOKYMEHTOB, MPEIYCMOTPECHHBIX MYHKTOM 15 HacTOSIIETo
aJIMUHUCTPATUBHOTO PETIAMCHTA,

B) MpPEJCTABJICHHBIA 3asBUTENIEM 3anpoc (3asiBJICHUE) HE COOTBETCTBYET
TpeOOBaHUSAM, YCTAHOBJCHHBIM ITYHKTOM 18 HAcTOSIIEro aJIMUHHUCTPATHBHOTO
periiaMeHTa;

I) OTCYTCTBHE B PACIOPSDKCHHH ApPXHBHOTO OT/Aela JOKYMEHTOB,
HEOOXOIMMBIX JUISI PEJOCTABIICHUSI MYHHUIIUITAIIGHON YCIYTH.
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[Topsanok, pazMep U OCHOBaHHUSI B3UMaHUS TOCYIAPCTBEHHOW MOLLTAHBI
WJIM WHOW IUIAThl, B3UMAEMOU 3a IIPEAOCTABICHUE MYHULUITAJIBHONW YCIIYTU

25. [IlpemocTtaBieHne MYHHIMOAIBHOW YCIYTHM OCYHISCTBISICTCS Ha
0e3BO3ME3HOIl OCHOBE 1O 3ampocaM (3asiBIEHUSIM) COLMAIBHO-IIPABOBOTO
Xapakrepa.

[IpenocraBineHne MYyHULHNAIBHONW YCIYTM Ha OCHOBAaHUM TEMATHYECKUX
3aIpoCcoB (3asBICHUIN) IOPUINYECKHUX JIMI] WM IPa)/iaH, a TaKXKe IeHealorn4ecKux
3aIpocoB (3asIBJIEHUI) MOYKET OKa3bIBAaThCS, KaK O€3BO3ME3AHO, TaK U Ha IJIATHON
OCHOBE (B TOM YHCJIE Ha OCHOBAaHHUH JIOTOBOpPA) B COOTBETCTBHM C MYHKTOM 5.8.1
IIpaBunm opraHuM3anuy XpaHEHUs, KOMIUICKTOBAHWSA, y4e€Ta M HCIOJIb30BaHUS
IOKyMeHTOB ApxuBHOro ¢onaa Poccuiickoit ®dexepanuu U Ipyrux apXUBHBIX
JOKYMEHTOB B TOCYAAPCTBEHHBIX M MYHHMIMIAJIBHBIX apXHBaxX, MY3€iIX H
oubnumorekax, opranuzauusx Poccuiickoli akageMum Hayk, B MOpSJIKe,
YCTQHOBJIEHHOM MYHUIIMIIAIBHBIM 00pa30BaHUEM.

MakcumanbHBIN CPOK OKHUJIAHUS B OUEPEIN MPH MO1aue
3anpoca (3asiBJICHHsI) O MPEJOCTaBIEHUN MYHUIIUIATIBHON YCIyru
Y MIpY MOJYYEHUHU pe3yJibTaTa MPEe0CTaBICHUS MyHUIIUITAIBLHON yCIyTH

26. MakcuMaJIbHBI CpPOK OXHIAHUS B OYEepeaU MpHU TI0Jade 3ampoca
(3asBJICHUSI) O TPEAOCTABJICHUU MYHUIUTAIBHON YCIYIH W TIPU MOJYYCHHUH
pe3yabpTaTa NpeoCTaBICHUS MYHUIIUTIAILHOW YCIYTH HE JOJDKEH MPEeBBIMATh 15
MUHYT.

Cpok ¥ OPSI0K pErucTpaluy 3arpoca 3asiBUTEINS
0 NPEJOCTaBICHUN MYHULIUIIAJIIBHON YCIIYT'H, B TOM YHCJIE ITOCTYIUBILETO
MOCPEJICTBOM 3JIEKTPOHHOM MOYTHI U C UCIIOJIb30BaHUEM (pesiepaibHON
rOCy/IapCTBEHHON HHPOPMAITMOHHON CUCTEMBI « EUHBIN MOpTall TOCYAapCTBEHHBIX
Y MYHHUIIMMTANBHBIX yenyT (hyHKIui)», [TopTrana rocynapcTBEHHBIX U

MYHHUIMIAIBbHBIX YCIYT (pyHKIIMIA)
XaHTbI-MaHCHICKOTO aBTOHOMHOT'O OKpyra — FOrpbl

27. 3anpochl, TOCTYNUBIIUE B aapec APXHUBHOTO OT/eNa IMOYTOH, dakcoMm,
nocpeacTBOM EQMHOr0O M pernoHasbHOTO MOPTAJIOB, NOJJIEKAT 00sA3aTeNIbHON
perucTpanuy CHEeNUAIUCTOM ApPXUMBHOTO OTJ€lda B HPOrPaMMHOM KOMIUIEKCE
«Yder oOpalieHni rpakaad v OpraHu3anuin» B Tedenne 1 padbodero JHs ¢ MOMEHTA
MOCTYIUICHUS] B APXUBHBIN OT/ElI.

B cnyuyae nuyHOro oOpaieHusi 3asBUTENss B ApPXHMBHBIA OTHAEN, 3ampoc
(3as1BNI€HUE) O MPEIOCTABICHUH MYHULMIAIBHON yCIyTU MOIJIEKHUT 00513aTENbHON
pEerucTpanuy CHEeNUAINCTOM ApPXUMBHOTIO OTJ€lda B HPOrPaMMHOM KOMIUIEKCE
«Yuet oOpallieHnii rpaxaaH U OpraHu3alnii» B TeUeHHe 15 MUHYT.

ITo >xenanuto 3asBUTENS, IOJABLIETO 3aMPOC (3asBJIEHUE) O MPEAOCTABICHUN
MYHUIMNAIBHON ycnyrdn B ApxuBHbI otaen win MOILI, 3asButento BbIIAETCS
KOMus 3ampoca (3asiBIeHHs) C YKa3aHHEM BXOJSIIErO0 HOMEpa U JIaThl MOJyYeHUs
WIM pacnucka B TIIOJYyYEHUM JIOKYMEHTOB C YKa3aHMEM UX IIEepEeYHs
Y JaThl TIOJyYEHUSI.

JIOKyMEHTBI, YJOCTOBEPSIOLIME TMOJHOMOYMS I IOoJayd  3ampoca
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(3asBNEHUSI) W TOJYYEHUs pe3yibTaTa MYHULMIIAJBHOM YCIYyTM 3aKOHHBIM
IIPEACTABUTEIEM 3asBUTEIIA, IIOCPEACTBOM DJJICKTPOHHOM 1mouThl, EnuHoro u
PETMOHAIIBHOTO MOPTAJIOB HE IPUHUMAIOTCS.

TpeboBanus Kk HOMENIEHUAM, B KOTOPBIX IPEIOCTABISACTCS MyHUIIUIIAIbHASL YCIIYTa,
K MECTaM OKUJaHMS U IpHUeMa 3asiBUTelIeHd, pa3MElIeHNI0 U 0(pOpMIIEHHUIO
BU3yaJIbHOW, TEKCTOBOUM Y MYJIbTUMEIUUHON
UHpOPMAILUU O MOPAJIKE IPEJOCTaBICHNU MyHULIUIIATBHON YCIIyTH

28. 3manue, B KOTOPOM MPEIOCTABIISICTCS] MyHUITUIIAIBHAS yCIIyTa, JTOJDKHO
OBITh PACIOJIOKEHO C YYETOM MEIIEXOJHOM JIOCTYIIHOCTH OT OCTaHOBOK
OOIIIECTBEHHOTO TPaHCIOpTa, 000PYIO0BAHO OTAEIBHBIM BXOJOM JJisi CBOOOJHOTO
JIOCTYTIA 3asIBUTEJICH.

Bxon B 3manme nomkeH ObITh 00OpyaoBaH HMHGOPMAIMOHHOW TaOIUYKOMN
(BBIBECKOI), conaepkaiield HHpOpMAIMI0 O HAMMEHOBAHHWH, MECTOHAXOXKICHUH,
pexxrMe paboThl, a TAaK)Ke O TelIePOHHBIX HOMEpax CIPABOYHOM CITYKOBI.

Bce momemnieHusi, B KOTOpPBIX MPEAOCTaBISETCS MYHULMIAIbHAS YCIyTa,
JOJKHBl ~ COOTBETCTBOBATH  CAHUTAPHO-AIUAEMHOJIOTHYECKUM  TpeOOBaHUSM,
MpaBWJIaM MOXKapHOI 0€30MacCHOCTH, HOpMaM OXPaHbI TPY/a.

Kaxxnoe pabouee MECTO MYHUIIMIIATBHOTO CIYKAIIETO, MPEIOCTaBISIONIETO
MYHULUNIAIBHYIO  YCIYTY, HEO0X0IUMO o0opyAOBaTh  MEPCOHAIbHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO JIOCTYNa K HEOOXOAMMBIM HH(GOPMAIMOHHBIM
0a3aM JaHHBIX M TEYaTalONIUM YCTPONCTBAM, MO3BOJISIIOIIMM CBOCBPEMEHHO U B
MOJIHOM 00beMe ToJiydaTh CHOPaBOYHYH HMHGOpPMAIMI0O 1O  BOIpocam
NPEIOCTABJICHUS YCIYTH U OPraHU30BaTh MPEIOCTaBICHUE MYHULIUIIATBHONW YCIYTH
B TIOJTHOM O00BEME.

Mecra oOXuaaHus JIOJDKHBI COOTBETCTBOBaTh KOMGOPTHBIM YCIOBUSM
JUISl 3asBUTENIEH, 00OpYAYIOTCS CTOJAaMH, CTYJIbsIMU WM CKaMbsMH (OaHKETKamu),
UH(OPMAIIMOHHBIMH CTEHJIaMU, UH(GOPMAIMOHHBIMH TepMHUHAJIAMH,
o0ecrieunBarOTCs MUCYe OymMaroil M KaHLUEISPCKUMU TNPUHAAICKHOCTSIMU B
KOJIMYECTBE, JOCTATOUYHOM J1J1s1 OPOPMIIEHHSI TOKYMEHTOB.

NudopmanrionHble CTEHABl pa3MENIaloTCs Ha BUIHOM, JOCTYIIHOM MECTE B
11060M U3 HopMaToB (HACTEHHBIX CTEHAAX, HAIONBHBIX UM HACTOJIBHBIX CTOMKAX),
MO3BOJISIIOIINX OOECHIEUYHTh 3asiBUTENIel ucueprbiBatoiieil nadopmarueit. CTeH sl
JOJKHBI OBITH 0()OPMIIEHBI B €IMHOM CTUJIE, HAJITUCH CIEIaHbl YEPHBIM MIPUPTOM
Ha O6emom QoHe.

Odopmiienne BU3yadbHOW, TEKCTOBOM M MYJIBTUMEIMHHON HMH(OpMALUU O
MYHHUIMIAIBHON YCIIyre MOJKHO COOTBETCTBOBATH ONTUMAJILHOMY 3PUTEIBHOMY U
CIIyXOBOMY BOCTIPUSITHIO 3TOM MHPOpPMAIUU 3aIBUTEISMHU.

[lomemiennss uis OPENOCTaBICHHMS MYHULMIAIBHOW YCIYyTHM JIOJKHBI
COOTBETCTBOBaTh TpeboBanusM dDenepanbHoro 3akona ot 24.11.1995 Nel81-d3
«O conmanpHOM 3amMTEe HWHBAIWAOB B Poccuiickoi @enepauuu» HU HHBIX
HOPMATUBHBIX IMPABOBBIX aKTOB, PEryJIUPYIOUIUX MPABOOTHOIICHUS B YKa3aHHOMU

cepe.
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ITokazaTenu 1OCTYIIHOCTH M Ka4yeCTBa MyHMIIUIIAIbHON YCIyTH

29. TlokazaTensiMu TOCTYITHOCTH MYHHUITUTIATFHOU YCIIYTH SIBIISTFOTCSI:

TPAHCIIOPTHAsT JOCTYIMHOCTh K MECTaM MpEeIOCTaBICHUS MYHHUIUMAIbHOU
yCIIyru;

BO3MOKHOCTb MOJIYYEHHUS 3asBUTEIIEM MYHULIUNIAIIbHON yciayru B MOILI;

JIOCTYIMHOCTh MH()OPMUPOBAHUS 3asiBUTEJICH MO BOMpPOCAM MPEAOCTABICHUS
MYHULUINAIBHON YCIYTH, B TOM YHCJI€ O XOJ€ IPEJOCTABICHHUS MYyHUIUIAIbHON
yciyrd, B ¢opMe YCTHOTO WJIM HMUCbMEHHOTO WH(GOPMHUPOBAHUS, B TOM YHUCIE
MOCPEACTBOM O(PUITMATBLHOTO caiiTa, EAMHOTO M peruoHaabHOrO MOPTaIoB;

JIOCTYIHOCTh 3asiBUTeNied K (opmaM 3asBICHUNW M HHBIM JOKYMEHTaM,
HEO0OXOIMMBIM JIJIsl TOJIYYeHUS MYHUIIMTIATBHON YCIIYTH, pa3MelIeHHbIX Ha EnnHom
U pPETHOHAJIBHOM IOpTajax, B TOM YHUCJIE C BO3MOXKHOCTBIO HUX KONUPOBAHUS,
3arOJIHEHUSI ¥ HATIPABJICHUS B AJICKTPOHHOM BUJIE;

OecIIaTHOCTh MpeoCTaBlIeHUs HHPOPMAIIUU O MPOIeAype MPEIOCTaBICHUS
MYHULUNAIBHON YCIYTH.

30. INoka3zaTensiMu KauecTBa MYHHUIIATIATLHOW YCIIYTH SIBIISIFOTCS:

coOtoieHne JOJKHOCTHBIMHU JUAMU ApXUBHOTO oTena,
MPEAOCTABISIIOIIMMYA ~ MYHULIMNAIbHYIO  YCIYTY, CpPOKOB  IPEAOCTABICHUS
MYHULUNAIBHON YCIYTH;

cOOMOICHNE BpPEMEHU OXHUAAHUS B OYEpeNd TMpU TMoJade 3asBICHUS
O MPEIOCTaBICHUU MYHHUIMNAIBHOM YCIyrM W NpU NOJIYYEHUU pe3yJbTara
MIPEAOCTABICHUS MYHULIUIIAIbHON YCIIYTH;

OTCYTCTBHE  OOOCHOBAaHHBIX  JKaJlOO  3asABUTENEM  HAa  KayecTBO
MPEAOCTABICHUSI MYHUIUTIATLHON yCIyTH, NeUCcTBUS (0e3/1eicTBrE) JOMKHOCTHBIX
JUIl ¥ pEUIeHUN, NPUHUMAEMBIX (OCYILIECTBISIEMBIX) B XOJE MPEIOCTaBICHUS
MYHHUIUITIAJIBHON YCIIYTH.

Wubie TpebOBaHUS, B TOM YKCJIE YUYUTHIBAIOIIHE OCOOCHHOCTH
MPEIOCTABICHHUS] MYHUIIMIIAILHOW YCIIYTH B MHOTO()YHKIIMOHATIBHBIX IIEHTPax
MPEIOCTABJICHHSI TOCYIAPCTBCHHBIX M MYHHUITUTIATBHBIX YCIYT U OCOOCHHOCTH

MIPEIOCTABJICHUS] MYHUIIUTIATLHOU YCIIYTH B 3JICKTPOHHOH (hopMme

31. IlpenocraBienne MyHununanbHou yciayru B M®I] ocymectBisercs mo
IPUHIUITY «OJHOI'O OKHa» B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickon
denepannu.

IIpenocraBnenne MyHunMnaiabHOW yciayru B MOIL] ocymecTBiaserca B
COOTBETCTBUHU C COIJIAIIEHUEM, 3aKIIOYEHHbIM Mexay MO®I[ n AnmuHuctpammen
ropoaa Korasneima.

MyHununaneHas yciyra B 3J€KTPOHHOU (hopMe MOCPECTBOM IIEKTPOHHON
1mouTsl, EMMHOrO M PErMOHAIBHOIO IOPTAJIOB IPEAOCTABIAETCA B YaCTHU I0JAa4u
3ampoca (3asiBJIeHUs) O MPEOCTaBICHUN MYHUIIUITAIbHON YCITYTH.

PesynbraT MyHUIMIaTbHOU yCIyru B (hOpMe apXHBHOMN CIIPaBKU, apXUBHOMN
BBIIIMCKH, APXWBHOW KONMM TIOCPEACTBOM JJIEKTPOHHOM IOYThl, EnmHOro wu
PErMOHANIBHOIO MOPTAJIOB 3asSBUTENIO HE BbIaeTcs (HE HApaBIseTcs).
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3. Cocras, ocne0BaTeIbHOCTh M CPOKH BBITIOJTHEHUS
aJIMUHHCTPATUBHBIX MPOLIETYP, TPeOOBAHUS K TIOPSIKY
UX BBITIOJIHEHUSI, B TOM YKCJIE OCOOCHHOCTHU BBITIOTHEHUS
aJIMUHUCTPATUBHBIX MPOLIEYP B DJIEKTPOHHOU (hopme

32. IlpenocraBiieHne MyHUITUTIATBHON YCIYTH BKIIIOUAET B CeOsl CIEMyIONINe
aIMUHUCTPATUBHBIC IPOIIECAYPHI:

npuéM UM perucTpaius 3ampoca  (3asBlIEHHUsI) O IPEJIOCTaBICHUH
MYHUIIMIIABHON YCIYTH;

paccMOTpeHUE TMPEJCTABICHHBIX JIOKYMEHTOB U MPUHITHE pELICHUS
0 TIPEIOCTABIEHUHM MYHULUIAIBHOW YCIYrd JuO0 00 OTKa3e B NPEJOCTABICHUU
MYHUIIMITATEHON YCIYTH;

BblJlaua (HampaBJeHUE) 3asBUTEIIO JTOKYMEHTOB, SIBIISIFOIIUXCS PE3YJIbTaTOM
IPEIOCTABICHNUS] MYHULIMIIAIbHOU YCIIYTH.

brnok-cxema  mpenocTaBieHUss ~ MYHHUIIMIAIBHOW  YCIYyTM  TpUBEJEHA
B MIPHJIOKEHUH 2 K HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PETJIaMEHTY.

[Ipuém u peructpanus 3amnpoca (3asBJICHUA)
0 TPEOCTaBICHUN MYHHIIUTIAILHON YCIIyTH

33. OcHoBaHMeM I Havaja aJIMUHHCTPATHBHOW NPOIEAYPHI SBISETCS
NOCTyIJICHWE B ApPXUBHBIM OTHen 3ampoca (3asBiI€HHA) O MPEIOCTaBICHUU
MYHHULMIIAJIBHON YCIYTH.

CBeneHuss O JODKHOCTHOM JIMIIE, OTBETCTBEHHOM 32 BBINOJHEHHE
aJMUHHCTPATUBHOMN MPOLEAYPHI:

3a IpUEM U PEruCTPaLMIO 3arnpoca (3asBJICHUs), IOCTYNMBILIETO 110 110YTE, B
TOM YHCJE DJIEKTPOHHOW, (akcoM, B aapec ApPXHMBHOTO OTHENa - CHEIHAJIUCT
ApPXUBHOIO OT/EJIa, OTBETCTBEHHBIN 3a IPEAOCTABICHUE MYHULIMIIAJIBHON YCIIYTH;

32 mpuéM M PErucTpaluio 3ampoca  (3asBJICHHS), TOCTYIHBILIETO
NOCPEACTBOM EJIMHOTO M pPETMOHAIBHOIO IMOPTajJOoB B ApXMBHBIA OTAENT -
CHECIMATUCT  ApPXMBHOTO  OTAENa, OTBETCTBEHHBIM 32  MPEIOCTaBICHUE
MYHULANIAJIBHON YCIIYTH;

3a Opu€M U PErucTpaluio 3amnpoca (3asdBIE€HHS), NPEACTABICHHOTO
3asBUTENIEM JIMYHO B ApXMBHBIM OTAEN - CHEUUATUCT ApPXHMBHOIO OTAENA,
OTBETCTBEHHBIN 32 MPEAOCTAaBICHNUE MYHUILIUNIAILHON YCIYTH;

3a MpuUéM M perucTpamuio 3ampoca (3asBieHus) B MOIL[ — cneumnanuct
M®OII.

CopepxaHue aIMUHUCTPATUBHBIX JEHCTBUH, BXOAAIIMX B  COCTaB
aJMUHUCTPATUBHON NpoUEeAyphl: MPUEM U pErucTpauus 3ampoca (3asBlIeHUs) O
NPEJOCTABICHUA MYHUILIMNAIBHOW  yciayru, (IPOJOJIKUTENBHOCTE U (WJIM)
MaKCUMAaJIbHBI CPOK WX BBIMOJHEHUS - B TedyeHue | pabouero JHS ¢ MOMEHTa
NOCTYIUIEHHs oOpalieHusi B ApXUBHBIN OT/IEN; PU JTUYHOM OOpaIlEHUU 3asiBUTEIS
- 15 MuUHYT Cc MOMEHTa MOJy4YeHHUs 3ampoca (3asiBJIEHUS) O MPEIOCTABICHUU
MYHHUIMIAIBHON YCIYTH).

Kputepuii npussTHs pemeHus o npuéMe U perucTpauuu 3ampoca
(3asBIEHHUs1) O IMPENOCTABICHMM MYHMLIMIAIBHOM YCIYrM: Hajld4ue 3arpoca
(3asBII€HUS) O IPEIOCTABICHUA MYHULIUNIAIBHON YCIYTH.
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Pesynprar BBITIOJIHEHUS aJIMMHHUCTPATUBHOM POLIEYPHI:
3aperucTPUPOBAaHHBIA 3ampoc (3asBICHHE) O MPEAOCTABIEHUH MYHUIMIAIBLHOU
YCIIYTH.

Crioco6 ¢ukcanuu pe3ynbTara BEIIOJHEHUS aIMUHUCTPATUBHOM MPOLIEAYPHI:

B clly4yae MOCTYIUIEHHS 3arpoca (3asBlIeHUs) 10 MouTe, (PakcoM CHelHaIucT
ApPXUBHOTO OTJeJa, OTBETCTBEHHBIN 3a MpEeAOCTaBI€HUE MYHHLMIAIBHON YCIyTU
PETUCTPUPYET 3anpoc (3asBJICHUE) O MPEIOCTABICHUH MYHUIIMNAIBHOW YCIyTH B
IPOrpaMMHOM KOMILIEKCE «Y4eT oOpallleHuil rpakaaH U OpraHu3aui;

B cllyyae IOCTYIUIEHHs 3ampoca (3asBiieHus]) mocpeacTsoM EnunHoro wmm
PETHOHAIBHOIO MOPTAJIOB, AJIEKTPOHHOW MOYTHI CIEUUATUCT ApPXHMBHOIO OT/AENA,
OTBETCTBEHHBI 3a IMPENOCTaBICHHE MYHHMIMIAIBHON YCIyTH pacleydaThIBacT,
NOCTYNMBILIUE JOKYMEHTBI U PETUCTPUPYET 3anpoc (3asBICHHUE) O MPETOCTABICHUN
MYHULUOAIBHON YCIYI'H B MPOrpaMMHOM KOMILIEKCe «YdeT oOpaleHuil rpaxaan
Y OpraHu3alun»;

B CiIy4ae IMOJayM 3ampoca (3asBIICHUS) JIMYHO CHEIHATUCT APXHBHOTO
OTJeNa, OTBETCTBEHHBIM 3a  MpPENOCTaBICHHME  MYHUUUNAIBHOM  yCIyru
pErUCTpUpPYET 3asdBJIICHHE O TNPEJOCTABICHUH MYHUIUNAIbHOW YCIyTH B
MPOrpaMMHOM KOMIUIEKCE «YUeT 0OpallleHuii TpaXaaH U OpraHu3aluiiy.

3agBUTENIO, MOAABIIEMY 3ampoc (3asBiieHUE), BbIAAeTCs (IO JKEIaHUI0
3asgBUTENSI) KOMHUS 3ampoca (3asBJICHUS) ¢ YKa3aHMEM BXOJAIIET0 HOMEpa U JaThl
MOJIYYEHUS WIM PACIHCKA B MOJYYEHUH JOKYMEHTOB C yKa3aHUEM HMX NEpeyHs U
JaThl MOJIy4eHUSI APXUBHBIM OTJEIIOM.

B cnywae moctyrienus 3ampoca (3asBlI€HHS) MO IOYTE, B TOM YHUCIIE
JNIEKTPOHHOM,  (JaKCOM  3aperuCTPUPOBAHHBIA  3ampoc  (3asBJIICHHE) O
MPENOCTaBICHUH MYHHUIMNAIBHON YCIYIM C TNPUIOKEHUSMHU, T[epeaaeTcs
CHEIUAJINCTY ApPXHMBHOIO  OTZAENa, OTBETCTBEHHOMY 3a IPEIOCTABIICHHE
MYHHUIUIIAJIBHON YCIIYTH.

PaccmoTpenue npeacTaBieHHBIX JOKYMEHTOB U IPUHSTHE
pelIeHus O MPeAOCTaBICHUN MYHUIIUIAILHON yCITyTH
1160 00 0TKa3e B MPEJIOCTaBICHUN MYHULIUIIATBHON YCIYTH

34. OcHoBaHMEM /i Hayaja aJIMUHHCTPATHUBHOM NPOLEIYpHl SIBIISETCS
NOCTYIUIEHWE  CHELMAINCTy  ApPXHMBHOIO  OTZAENa, OTBETCTBEHHOMY  3a
MPEAOCTABICHUE MYHUIUIIAIBHON  YCIYyTH, 3aperHCTPUPOBAHHOIO  3ampoca
(3as1BNI€HUS) O IPEIOCTaBICHUH MYHULIMIIAIBHON YCIIYTH.

CBeneHuss O JODKHOCTHOM JIMIIE, OTBETCTBEHHOM 32 BBINOJIHEHHE
aJMUHUCTPATUBHOM MPOLIEAYPHI:

32 PACCMOTPEHHE JIOKYMEHTOB, HEOOXOJIMMBIX JJsi MPeAOCTaBICHUS
MYHULUTAIBHON YCIyTH, U 0)OpMIICHHE TOKYMEHTOB, SBISIOIIUXCA PE3yJbTaTOM
IIPEIOCTaBICHUS] MYHULMIAIBHOW YCIYTH, - CHEHUAJINCT ApPXHMBHOTO OTAENA,
OTBETCTBEHHBIN 3a MPEIOCTABICHUE MYHULIMIAIBHOU YCIYTH;

32 MOJIMCAHHUE JTOKYMEHTOB, SBIISIOIIUXCSA PE3YyJIbTaTOM IIPENOCTABICHUS
MYHULUOAIBHON YCIyTH, - Ha4YaJbHUK ApPXUBHOIO OTAeNa, JUOO JHIO, €ro
3aMelIaroliee;

32 PErucTpaluio IMOANUCAHHBIX HAyalbHUKOM ApPXUBHOIO OTAena JHbo
JULIOM, €ro  3aMeIIAoUIMM,  JOKYMEHTOB,  SBISIOIIUXCA  PE3yJIbTaTOM
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IPEOCTABICHUS] MYHULMIAIBHOW YCIYTH, - CHEHUAJIUCT ApPXMBHOIO OT/AENA,
OTBETCTBEHHBIN 32 MTPEAOCTABICHUE MYHULIUIIAIbHONU YCIIYTH.

CopepxaHue agMUHUCTPATUBHBIX JEHCTBUHM, BXOAAIIMX B  COCTaB
aIMUHUCTPATUBHOU MPOLEAYPHI:

paccMoTpeHue U Oo(GOpMIIEHHE JOKYMEHTOB, SBJISIIOIIUXCS PpPe3yJbTaTOM
OPEJOCTaBICHNS MYHULUNAIBHOM  yclyrn (MPOJOJDKUTENBHOCTh M (WIN)
MAaKCUMAaJIbHBI CPOK BBINOJHEHU — 24 IHA CO IHS NOCTYIUICHHS B ApPXWBHBIN
OTHEJI  3aperucTpUpPOBAaHHOIO  3ampoca  (3asBI€HMsS) O  IPEJOCTaBICHUU
MYHULUIAIBHON yCIIyTH);

MIOAIMCAaHNE JOKYMEHTOB, SBIIOIIMXCS PE3yJbTaTOM IIPEAOCTABICHUSA
MYHULIMIAIBHON yciayrd (IPpOJOJIKUTENBHOCT, W (WJIM) MAaKCHUMAaJbHBIA CPOK
BBINOJIHEHUSI HE MMO3AHEE 2 JHEW cOo JTHS pacCMOTpeHHs 3ampoca (3asBICHUSA) O
OPEJOCTaBICHUN MYHUUMOAIBHOM  ycayru W o(QOpMJIEHHS  JOKYMEHTOB,
SBIIAIOIINUXCS PE3YJIBTATOM MPEJOCTABIECHUS MYHUIIMIAIILHON YCIyTH);

perucrpanus JOKYMEHTOB, SBISIOIIMXCS PE3YJbTaTOM IPEJOCTABICHUS
MYHUIUOAIBHOW YCIyrH (IPOJOJDKUTENBHOCTh U (MJIM) MaKCHUMaJbHBIH CpPOK
BBIITOJIHEHUS — HE MO3Hee | THS CO AHA MX NOANKMCAHUSA HAYAJIbBHUKOM APXUBHOIO
oT/eNa, JTUOO0 JUIOM, €T0 3aMEIIAI0ITUM).

Kputepuem nmnpusATHS peuleHHs O NPEJOCTaBICHUHM MM 00 OTKasze
B IPEJOCTABICHUN MYHMIMIIAJIBHOM YCIYTH SIBISETCS HAJINYUE WU OTCYTCTBHE
OCHOBAHUU JUIsl OTKa3a B MPEIOCTABICHUA MYHUIIMIIAIBHOW YCIYTH.

Pe3ynpTaT BBINOJHEHUS aJIMHHHUCTPATUBHOM IpOLEAYpBl: MOAIUCAaHHBIE
HayaJIbHUKOM ApPXUBHOTO OTAENa, JUOO JMIIOM €ro 3aMeIlalol[uM, apXWBHas
CIpaBKa, apXWMBHAsl BBIMHMCKA, apXUBHAs KOMHWs, MHPOPMAIMOHHOE IMHUCHMO HWIIU
yBeZOMJIEHHE 00 0TKa3e B MPEI0CTaBICHUH MyHUIIMIIATBHON YCIIYyTH.

Croco6  ¢ukcanuu  pe3yiabTaTa  BBINOJHEHUS  aJIMUHUCTPATHUBHOMN
IIPOLIENYPBI:

apXuBHas CIpaBKa, apXUBHAas BBINMCKA, apXUBHAsl KOMUs, HH(OPMAIMOHHOE
NUCbMO PETUCTPUPYIOTCSA B MPOrPaMMHOM KOMILIEKCE «YUeT oOpalleHuil rpaxaan
Y OpraHu3alriiy;

yBeZoMJIeHHe 00 OTKa3e B MPEAOCTAaBICHUU MYHHUIMIAIBHON yCayru
perucTpupyercss B NPOrPpaMMHOM KOMIUIEKCE «YueT oOpalleHHi TrpaxiaH u
OpraHu3aIumn.

B cimydae ykaszaHus 3agBUTENEM O BblIA4Ye pe3yJbTaTra IMPEefOCTaBICHUS
MyHUIIMTANbHON yenyru B MO®IL] (otobpaxaeTcsi B 3asBJIEHUU O MPEIOCTABICHUN
MYHHULIMIAIBHON YyCIyru), CHEUMATUCT ApPXMBHOTO OT/ENa, OTBETCTBEHHBIM 3a
IIPEAOCTABIICHUE MYHULUIIAIBHON YCIYI'M, B JE€Hb PETUCTPalUUd JOKYMEHTOB,
ABJSIIOIMXCSL  PE3yJbTATOM  NPEAOCTABICHUS  MYHHMIMOAIBHOM  YCIYTH,
oOecrieunBaeT uHpopmupoBanue MOPI] (mocpencTtBomM TenepOHHON CBsI3U) O
3aBEPILICHUU oopmneHHs JIOKYMEHTOB, ABJISIIOLUXCS pe3ynbTaToOM
IIPEAOCTABIICHUS] MYHULIUIIAJIBHON YCIIYTH.

Bolnaua (HanpaBiieHHE) 3aIBUTEIIO JOKYMEHTOB,
SBJIIOILIUXCS PE3YJIBTATOM MPEAOCTABIECHUS MYHUIIMIIAILHON YCIIYT!

35. OcHOBaHHEM I Hadalia aI[MHHHCTpaTHBHOﬁ npoucaypbl SABJISICTCA:

3apErUCTPUPOBAHHBIE JTOKYMEHTHI, SIBJIAIOLIMECS pE3YyJIbTaTOM IIPEAOCTABIICHUS
MYHUIUTAIBHOW YCITyTH, TU00 MOCTYIUIEHUE WX CIEIUATUCTY APXUBHOTO OTIIENA,

17



OTBETCTBEHHOMY 3a IPEJOCTABIEHUE MYHULHNAIBHON YCIYTH, WIM CIECHHATUCTY
MOII.

CBeneHus O JIOJDKHOCTHOM JIMIIE, OTBETCTBEHHOM 3a BBITIOJIHCHHE
aIMHAHUCTPATUBHON IPOLEAYPHI:

3a HaNpaBJICHHE 3aiBUTENIO JIOKYMEHTOB, SBJISIONIUXCS PE3YJIbTaTOM
MPEIOCTABICHUS MYHUIUNAIBHON YCIyrd, MOYTOH — CHEHHAJTUCT APXHUBHOTO
OTHEeNla, OTBETCTBEHHBIM 3a IMPENOCTAaBICHWE MYHULMIIAJBHOM YCIYyTH U
OTBETCTBEHHBIM HHCHEKTOp MO JEJIONPOU3BOACTBY AJMUHHUCTpAlMd TOpoja
Koraneima;

3a  BbLAAYy  3aABUTEIIO  JOKYMEHTOB,  SBIIIOIIAXCS  PE3YJIbTATOM
MPEIOCTABICHUS MYHHIMIIAIBHON YCIyTHM, B YIOJHOMOYEHHOM OpraHe —
CIICIMAIUCT  ApPXUBHOTO  OTJAENa, OTBETCTBEHHBIA 32  IPEJOCTABIICHUE
MYHHUITUTIAIBHOW YCITYTH.

ConepxaHve agMUHUCTPATUBHBIX  JIEUCTBHM, BXOASIIMX B  COCTaB

aJIMUHUCTPATUBHOM  TpONEAYyphl:  Bblgaya  (HampaBieHHE)  JIOKYMEHTOB,
SBIIAIOIIUXCS ~ PE3YIbTaTOM  MPEAOCTABICHUS  MYHUIMNAIBHOW  YCIIYTH,
MPOJOJIKUTEIBHOCTh u (unn) MaKCHMaJIbHBIH CpPOK BBITIOJTHEHUS
aJIMUHHCTPATUBHOTO JIEWCTBUA — HE Mo3aHee | pabouero nHA co OHSA opOopMIIEHUS
JIOKYMEHTOB.

ApxuBHas  CHpaBKa, apXuBHas  BBINKCKA, apXuBHas KOMHs,

IIpeAHa3HAYCHHBIC ISl HANpaBJIeHUs B rocyaapcrBa - ydactHuku CHI', Bkimrouas
OTBETHI 00 OTCYTCTBUU 3alpalIMBAEMbIX CBEJICHUH, BRICHUIAIOTCS HEMOCPEACTBEHHO
B ajJipeca 3asiBUTENeH.

ApxuBHas CIIpaBKa, apXuBHas BBITINCKA, apXuBHas KOIIHSI,
MpEeIHa3HAYCHHBIC JJIs1 HAIPABJIEHUS B TOCYAapCTBA, HE SBIISIIOIIMECS YYaCTHUKAMU
CHI' (Bxmrowast oTBEeTHI 00 OTCYTCTBHM 3alpalldBaeMbIX CBEJEHUN) BMECTE C
3anpocaMu  (3adBJICHUSIMH, aHKETamMH), HampaBisitorcsi B KoHCynbckuit
nenapraMmeHT MUHUCTEpCTBA MHOCTPAaHHBIX Jiesl Poccuiickoit @enepannm.

ApxuBHas CIpaBKa, apXuBHas BBITIHCKA, apXuBHas KOIHS,
MpeAHa3HAuYCHHbIE VISl HAlIPABJICHUS B TOCYJIaPCTBA, HE SABIISIIONINECS YyYaCTHUKAMU
CHI', moaroroBieHHbIE MO 3ampocaM, MOCTYNUBIIUM B apXuB H3-3a pyOexa u
COJIEpXKalIUM TMPOChOY O MPOCTABIECHUU amoOCTWIsA, HampaBisioTca B CinyxOy mo
Jiej1aM apXrUBOB XaHThI-MaHCHICKOTr0 aBTOHOMHOTO OKpyra — FOTphl.

Kpurepuii npuHsAiTHS penieHuss O BblJaue (HANpPABICHUH) 3asBUTEINIO
JOKYMEHTOB, SIBJISIFOIIMXCS  PE3YyJIbTaTOM MPEAOCTABICHUS MYHULIHUNATbHOU
yciyru: oOpMIIEHHBIE JOKYMEHTHI, SBIISIONIMECS PE3yJbTaTOM MPEIOCTABICHUS
MYHULANIAJIBHON YCIIYTH.

Pesynbrar BBITIONHEHUS AAMUHUCTPATUBHOM MPOIEAYPHI:  BBIIAHHbBIC
(HampaBJICHHBIC) 3asBUTEITIO JIOKYMEHTHI, SIBJISTFOIIIUECS pe3ysIbTaToOM
MPEAOCTABICHUS MYHUIIUNIATBHOM YCIyrd, HAPOYHO WJIM MO aJpecy, YKa3aHHOMY B
3asBIeHUH, 1100 yepe3 MOILI.

Crmoco6  dukcanmuu  pe3yiabTaTa  BBIOJTHEHUS  aJIMUHHCTPATHBHOMN
MPOLEAYPHI:

B Cllydae BbIJa4M 3asBUTENIO0 JOKYMEHTOB, SIBISIONIUXCS PE3yIbTaTOM
NPEIOCTABICHUS  MYHUIIMIAIBHOW  yCJIYyrd, B  YINOJHOMOYEHHOM  OpTraHe,
MOJIy4yaTelb JOKYMEHTOB PACIMChIBACTCS Ha UX KONUAX WM CONPOBOJIUTEIHBHOM
MKUCbME K HUM, YKa3bIBas AaTy UX MOJYYEHUs; B IPOrPaMMHOM KOMILIEKCE «YUeT
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oOpallleHUid rpakJaH U OpraHu3aluil» B KAPTOUKE HCIOJIHEHHS 3alpoca CTaBUTCA
OTMETKA O BblJau€ IOKYMEHTOB Ha PYKHU 3asBUTEIIIO;

B CIly4ac HANPABJICHUS 3asBUTEIIO JTOKYMEHTOB, SBIIIIOIINXCS PE3YIbTaTOM
IPEJOCTABICHUS] MYHUIUNAIBHOM YCIyrd, TMOYTOM, 3amuch 00 OTIpaBKe
JOKYMEHTOB (DUKCHUpYEeTCs B MPOTPAMMHOM KOMIUIEKCe «YdYeT oOpalieHuit
rpaxJaH U OpraHu3aluii», B KAPTOUKE HCIIOTHEHHs 3alpoca CTaBUTCS OTMETKa 00
OTIPABKE TOKYMEHTOB MOYTOM.

4. ®opMbI KOHTPOJIA
32 UCIIOJIHEHUEM aJIMUHUCTPATUBHOIO perjaMeHTa

[Topsimok ocyIiecTBICHHS TEKYIIET0 KOHTPOJIS 32 COOII0IEHUEM
Y MCIIOJTHEHUEM OTBETCTBEHHBIMM JIOJDKHOCTHBIMHM JINLIAMMU IOJI0KEHUI
aJIMUHUCTPATUBHOI'O PEIIaMEHTa U UHBIX HOPMATUBHBIX IIPABOBBIX AKTOB,
yCTaHaBJIMBAIOIIKX TPeOOBaHUS K MPEIOCTABICHUIO0 MYHUIIUIIAILHON YCITyTH,
TaKKe MPUHIATUEM UMH PELICHUN

36. Texymmuii KOHTpPOJIb 3a COOJIIOACHHUEM W HCIIOJHEHHUEM ITOJI0KCHHM
HACTOSIIETO aIMUHHUCTPATUBHOTO perjiaMeHTa W WHBIX HOPMATHUBHBIX IPAaBOBBIX
aKTOB, YCTaHABIMBAIOUIMX TpPeOOBaHUS K TIPEAOCTABICHUIO MYHHUIUTIATLHOMN
yCIyru,

a  TakKe  peIICHWH, TNPHUHATBIX  (OCYIIECTBISEMBIX)  OTBETCTBEHHBIMU
JIOJDKHOCTHBIMHU  JIMIIAMH B XOJ€ MPEAOCTABICHUS MYHHUIIUNAIBLHON YCIyTH,
OCYIIECTBIICTCS HAYAIbHUKOM APXUBHOTO OTJENA.

[Tops1oK ¥ NEpUOANYHOCTD OCYLIECTBIECHUS IUIAHOBBIX
Y BHEIUJIAHOBBIX MTPOBEPOK MOJHOTHI M KAYECTBA MPEAOCTABICHHUS
MYHHIUITATILHON YCIYTH, MOPSA0K U (POPMBI KOHTPOJIS 32 TOTHOTOU
Y Ka4ECTBOM IIPEAOCTABICHUS MYHUILIUIIAJIBHOU YCIIYT'H, B TOM YHCIIE
CO CTOPOHBI TPaXKJiaH, UX OOBETUHEHUM U OpPTaHU3AIINM

37. KoHTpoJIb 32 TIOJTHOTON M KaueCTBOM IPEJOCTABJICHHSI MYHUIIUITALHOM
YCIIYTH OCYIIIECTBIIsIETCS B (hOpME IJIAHOBBIX U BHEIUIAHOBBIX MTPOBEPOK MOJTHOTHI U
KauecTBa TMPEIOCTABICHUS MYHUIIMNAIBHOW yCiayrd (majee — TIJIaHOBBIE,
BHEILJIAHOBBIE TMPOBEPKH, MPOBEPKH) B COOTBETCTBUU C PEUICHUEM 3aMECTUTEIIS
m1aBbl Toposia Koranmbima, KypupyoImuM JesTeTbHOCTh APXUBHOTO OT/AENa JTHO0
JIMLOM, €T0 3aMEIIAI0LIUM.

[TepronuuHOCTH TPOBEACHUS IIJIAHOBBIX MMPOBEPOK MOJHOTHI M KadyecTBa
MPEAOCTABICHUS MYHUUUIIAIBHON YCIYIM YCTAaHABIMBAETCS B COOTBETCTBUU
C pELICHUEM 3aMeCTUTENS IiaBbl ropoaa KoransiMa, KypUpYHOIIUM AEATEIBHOCTD
ApxuBHOro 0oT/€Na 100 JIMla, ero 3aMenaroIero.

[ImaHOBBIE  TIPOBEPKM  MOJHOTBL M KadyecTBa  MPEIOCTABICHUSA
MYHHULIMIIAJBHOW YCIYyTH MPOBOAATCA | pa3 B roj 3aMeCTUTENIEM TIJaBbl ropoja
KoranpsiMa, KypupyroImM AesSTEIbHOCTh APXMBHOTO OTAeNa JMOO JIUIIOM, €ro
3aMeUIatoLIUM.

BrertaHOBbIE TPOBEPKH TMPOBOIATCS B CIIy4Yae BBISBICHHUS HapyIIEHUA
JIOJDKHOCTHBIM JIUIIOM APXHBHOTO OT/ENa, OTBETCTBEHHBIM 3a IPEIOCTaBIICHHE
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MYHUIUTQIBHON  YCIIYT'M,  TIOJOXXCHMH  HACTOSIIETO  aJIMHHUCTPATHBHOIO
periaMeHTa JMOO TOCTYIUICHHS JKajloObl 3asBUTCNIS HA PEHICHUS WIW JICHCTBHS
(6e3neiicTBUe) ApPXMBHOTO OTHAENA, €ro JOJKHOCTHBIX JIMI, MYHHUIMITAIbHBIX
CIy)KaIllUX, TPHHITBIC WA OCYIIECTBISIEMbIE B  XOJ€ TPEIOCTABIICHUS
MYHHIIMIIAIEHON YCIyTH.

PaccMoTpenne  kajnoObl  3asBHTENsS  OCYIISCTBISCTCS B TOPSIKE,
MPETYCMOTPEHHOM Pa3JiejioM 5 a/IMUHUCTPATUBHOTO PETJIAMEHTA.

[TpoBepkH TPOBOAATCS JIMIIAMH, YIIOJHOMOYCHHBIMH 3aMECTHTENIEM IJIaBbI
ropojia KoranbiMa, KypuUpyIOIIUM JIEITSIBHOCTE APXHBHOTO OT/IEia JIMOO JIMIIOM,
€ro 3aMeIIaronM.

PesynbTaTel mpoBepku 0pOPMIIIIOTCS B BHJIE aKTa, B KOTOPOM OTMEYAIOTCS
BBISIBJICHHBIC HEJIOCTATKH U YKA3bIBAIOTCS MPEUIONKCHUS 110 UX YCTPAHCHHIO.

AKT MOAMKUCHIBACTCS JUI[AMH, YIaCTBYIOIIUMH B IIPOBEJICHUN ITPOBEPKH.

38. KoHTpousb 3a MONHOTON M Ka4eCTBOM MPEJOCTABICHUS MYHHIIUIIATHHON
YCIYTH CO CTOPOHBI IPaKJIaH, UX OOBEIUHCHHUH, OpraHU3alluii OCYIIECTBISCTCS C
HCIIOJIL30BAHUEM COOTBETCTBYIOIICH uH(pOpMAaIIHH, pa3MeniaeMoi Ha
ouIMAIEHOM CcalTe, a TaKKe C HCIOIb30BAaHUEM ajpeca SJICKTPOHHOH MOYTHI
ApXuUBHOTO oOT/Aeda, B (opMe NHUCHbMEHHBIX W YCTHBIX OOpalleHHd B ajapec
ApPXHUBHOIO OT/IEIA.

OTBETCTBEHHOCTH JOJKHOCTHBIX JIUI] OpraHa MECTHOTO CaMOYIpaBICHUS
3a penieHus u aeicTBus (6e3aeicTBys ), MpUHIMAaeMble (OCYIIECTBIIIEMbIE)
MU B XOJI€ MPEJIOCTABIICHNS MYHUITUTIAIILHON YCIyTH, B TOM YHUCIIE
32 HEOOOCHOBaHHBIE MEKBEJOMCTBEHHbBIE 3aMPOCHI

39. JIomKHOCTHBIE JIMIIa APXUBHOTO OTJENa HECYT IepPCOHATBHYIO
OTBETCTBEHHOCTh B COOTBETCTBHU C 3aKOHOJAATENbCTBOM Poccuiickor denepannu
3a pelieHus U AercTBus (0e31eiCTBUS), MPUHUMAaEMble (OCYLIECTBISEMBIE) B XO€
MPEAOCTABICHUS MYHULIUIIAJIBHON YCIIYTH.

40. IlepcoHanbHasi OTBETCTBEHHOCTh COTPYJHUKOB 3aKperuisieTcs B UX
JOJDKHOCTHBIX MHCTPYKIIMSIX B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHO/IATEIIbCTRA.

41. B cooTBeTcTBMU CO cTaTtheil 9.6 3akoHa aBTOHOMHOTO OKpyra oOT
11.06.2010 Nel102-03 «O6 anMHUHHCTPATUBHBIX MPABOHAPYIICHUSIX)» TOJKHOCTHBIE
JUIa YIOJHOMOYEHHOro oprana, padotHukun MOILI, HecyT aIMHUHUCTPATUBHYIO
OTBETCTBEHHOCTh 3a HApPYIIEHHWE HACTOSIIErO0 aJMUHUCTPATUBHOIO PErjaMEHTa,
BbIpa3MBII€eCs B HAPYLIEHUH CpOKa PETHCTPAllUM 3amlpoca 3asBUTENST O
MPEeAOCTABICHUHN MYHULUIIATbHON YCIIyTH, Cpoka MPEAOCTABICHUS
MYHUIIMNIAIBHONW yCIYTH, B HEMPAaBOMEPHBIX OTKa3aX B TpUEME Yy 3asiBUTENS
JOKYMEHTOB, MPEIYCMOTPEHHBIX JIsI MPEIOCTABICHUS MYHULMMNAIBLHOW YCIYTH,
MPEAOCTABICHUN MYHULIUTIAIBHOW YCIYyTU, UCIIPABJICHUHN JTONMYIIIEHHBIX OMEYaTOK U
OMMOOK B BBIJIAHHBIX B PE3yJbTaTe NPEIOCTABICHHUS MYHUIIUTIATBHOW YCIyTH
JOKyMEHTax JM0O0 HapyIIeHHWH YCTAHOBJIEHHOTO CpOKa OCYIIECTBICHUS TaKUX
WCIIPABJICHUN, B MPEBBIIICHUUM MAaKCUMAaJbHOIO CPOKa OXUJAHUSA B OU€peId IpHU
nmojayve 3ampoca O MPEJIOCTABICHUM MYHULMUNAIBHOW YCIyTH, a paBHO MpH
MOJYYEHUH  pe3ydbTara  MPEJOCTaBICHUS  MYHHMIIMNAIBHOM  yciyru  (3a
HUCKJIFOYeHUEM cpoka mojadyu 3amnpoca B M®II), B HapymieHun TpeOOBaHUN K
MOMEUIEHUsIM, B KOTOPBIX MPEAOCTABISIETCS MYHHULHUIANIbHAS yClIyra, K 3aiy
0’XKMJAaHUsI, MECTaM ISl 3aIIOJTHEHHUSI 3aIPOCOB O MPEAOCTABICHUN MYHULUITAIBHON
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yClIyrd, UH(QOPMALIMOHHBIM CTE€HJaM C 00pa3llaMHM HX 3alOJHEHUS U IEepEeYHEM
JIOKYMEHTOB, HEOOXOJMMBIX /JIsi NPEAOCTABJICHUS MYHUIMIAIBHOW yciayru (3a
UCKJIIOUEHUEM TpeOOBaHMI, YCTAaHOBJIEHHBIX K nmomemieHusiMm MOL).

5. locyneOHbIi (BHECYACOHBIN) TTOPSIIOK 00XKaTOBaHUS
penieHuii u aercTBrii (0e31eCTBUA) OpraHa, MPeA0CTaBIISIONIETO
MYHULUNAIBHYIO YCIYTY, a TAaKXKe JOJKHOCTHBIX JTUIl U MYHUIIUTIATIbHBIX
CIIy’KallluX, 00ecreunBaronnX e€ NpeoCTaBIeHNe

42. 3asBUTENIb UMEET MpaBO Ha JocyneOHoe (BHecymeOHoe) o0XaloBaHUE
nercTBuil (0e3AeHCTBUS) M PEIICHHUM, NPUHSATHIX (OCYIIECTBISIEMBIX) B XOJI€
MPEAOCTABICHUS] MYHUIUMNAIBHOM YCIyrd ApXUBHBIM OTIEIOM, a TaKKe
JIOJKHOCTHBIMU JIMI[AMU, MYHULIUIIAJIbHBIMA CITY>KAIlIUMHU.

43. IlpenmeroM  mocyneOHOro  (BHeCynmeOHOTO) 0OKajdOBaHHS  MOTYT
ABIATbCA JeiicTBue (Oe3aeiicTBUe) ApPXHMBHOIO OTJeNa, JJAODKHOCTHBIX JIHIL,
MYHULUINAIBHBIX CIIYXallUX, I[PEJOCTABISIOMINX MYHULUIAIBHYIO YCIyry, a
TaKK€ NPUHUMAEMbIE MMM PEIICHUS B XOAE MNPEJOCTABICHHS MYHULHMNAIbHOU
YCIIYTH.

3asiBUTEIIb, IPAaBa U 3aKOHHBIE HHTEPECHl KOTOPOr0 HAPYIIEHBI, UMEET MPABO
o0paTHUThCH € Kano00ii, B TOM YKCIIE B CICAYIONINX CIyJasix:

HapylUIeHUs] CpOKa pEerucTpanuu 3ampoca (3asBiIE€HHsS) O MNPEJOCTaBICHUU
MYHULUINIATIBHON YCIIYTH;

HapyIIeHHs CpOKa MPEI0CTABICHNUS MYHUIIUTIATbHON YCIyTH;

TpeObOBaHUST y  3asBUTEIS  JIOKYMEHTOB, HE  MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMU TNPaBOBbIMU akTaMu Poccuiickoii ®denepanny, HOPMATUBHBIMU
MpaBOBbBIMU aKTaMH XaHTbl-MaHCHUIMCKOTO aBTOHOMHOrO okpyra — HOrpsl,
MYHULMIIAIbHBIMU [IPABOBBIMU aKTaMu AJIMUHHUCTpaluu ropoja Koraneima;

OTKa3a B NpUEME JOKYMEHTOB, IPENOCTABICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMH IpaBOBbIMU akTaMu Poccuiickoii Penepanuu, HOpMaTUBHBIMU
MpaBOBBIMU aKTaMH XaHTbl-MaHCHUIMCKOTO aBTOHOMHOro okpyra — FOrpsl,
MYHHUIIMTIAJbHBIMU TPABOBBIMM aKTamMu AJMHUHUCTpauuu ropoaa Korameima s
MPEIOCTABICHUSI MYHUIIUITAIIBHON YCIIYTH Yy 3asiBUTEIS;

OTKa3a B MPEJAOCTABICHUN MYHULIUIIAIBHON YCIIYT'H, €CIIM OCHOBaHUs OTKa3a
HE TMPEAYCMOTpPEHbI (peiepaibHBIMU 3aKOHAMU M TPHHITHIMA B COOTBETCTBUH C
HUMH HWHBIMA HOPMATHUBHBIMHU MpaBOBbIMHU akTaMu Poccuiickon Denepanuu,
HOPMATHUBHBIMH  IIPABOBBIMM  aKTamMu  XaHTbI-MaHCUHCKOTO  aBTOHOMHOTO
okpyra — FOrpbl, MyHUIIUNIAIbHBIMU TPABOBBIMU aKTaMH AJMUHUCTPALIUKA TOPOJia
Koranesima;

3aTpebOBaHME C 3asBUTENS MPHU MPEIOCTABICHUM MYHUIMIAIBHOW YCIYrd
IUIaThl, HE IPENYCMOTPEHHOM HOPMAaTHUBHBIMU INPAaBOBBIMH akTamu Poccuiickon
@denepanyy, HOPMATUBHBIMU IPAaBOBbIMM XaHTbI-MaHCHMCKOIO aBTOHOMHOTIO
okpyra — KOrpsl, MyHUIIUTAIbHBIMU MPABOBBIMU aKTaMU AJMUHHUCTpAlMd TOpoaa
Koransima;

OTKa3a JIOJDKHOCTHOTO JiMlla ApPXMBHOTO OTHA€lla B HCHPaBICHUU
JIOTYIIEHHBIX OIEYaTOK W OIMMOOK B BBIJIAHHBIX B PE3yJbTAaTe MPEIOCTABICHUS
MYHHUIMIIATIBHON yCIyTU JOKYMEHTaX JUOO HapylleHHWE YCTaHOBIIEHHOTO CpOKa
TaKUX UCIPABJICHUM.
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44. OcHoBaHMEM [UIs Haudaja MPOIENyphl aocyneOHoro (BHeCymeOHOTO)
00XaJloBaHUs SBJISETCS TOCTYIUIEHHE KanoObl B ApXUBHBIM OTOen WIK B
Anmunuctpanuio ropoaa Koraneima.

Kanoba Ha npeiictBusa (0e3aeHCTBUSI), PEIICHUS, MPUHATHIC AOIKHOCTHBIM
JTUIIOM APXHBHOTO OT/EJIa pacCMaTpUBaETCA HAYaIbHUKOM APXUBHOTO OT/ENA.

Kanoba Ha pelieHds, NPUHATHIE HAYAIBHUKOM APXUBHOTO OT/elNa
paccMaTpuBaeTCsl 3aMeCTUTEJIeM [aBbl Tropoaa KoranbiMa, KypUpYIOIIUM
JeSITEIbHOCTh APXHUBHOTO OT/IENIA.

[Ipu orcyrcTBUM 3amecTHTeNs TJaBbl Tropoja KorampiMa, KypHpYIOIIETO
NEeSATeTLHOCT, APXHUBHOTO OTJEda, >Kajmoba paccMaTpuBaeTcCs TJIaBOM Topojia
Koranpsima, a B mepuoJi €ro OTCYTCTBUSI — UHBIM BBICIIUM JOJKHOCTHBIM JIUIIOM,
MCTIOJIHSAIOIIUM €ro 00s13aHHOCTH.

45. anmoba wmoxxker ObITh mojmaHa B ML, HampaBieHa Mo TodTe, C
WCIIOIb30BAHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON cetu «VHTepHEeT»
MOCPENICTBOM O(MUIIMATBFHOTO CaiiTa, a TakKe MOXET OBITh MPHUHATA MPU JIMYHOM
npuéme 3asBUTEIS.

[Ipuém xamob6 B THUCBMEHHOM (opME OCYIIECTBISETCI B  MECTE
MIPEAOCTABICHUS MYHUIIMTIAIIBHOM YCITYTH (B MECTE, TJIe 3asBUTEIIb T0JIaBaJl 3alpOC
Ha TMOJy4YeHUE MYHUIMNAIBHOW YCIyrd, HapylleHHWEe MOpsSAKa MPeaOCTaBICHUS
KOTOpO#l oOkanmyeTcs, 7uOO B MecCTe, Te 3asBUTEIEM TMOIYy4YeH pe3ysbTaT
YKa3aHHOW MYHHUIMIAIBHON yCIyTH).

Bpemsi mpuéma xkano0 OCYHIECTBISIETCS B COOTBETCTBUU C TpaduKoM
MPENIOCTaBICHUS] ~ MYHMIIMIIANIBHOM  yCIyrd, yKa3aHHbBIM B IMYHKTe 3
aJMUHUCTPATUBHOTO pErIaMEeHTA.

B cnyuae, eciu xanoba mojiaHa 3asBUTENIEM B KyPUPYIOIIUM JESTEIbHOCTh
ApPXMBHOTO OTJ€Na, B KOMIIETEHI[UIO KOTOPOTO HE BXOJUT €€ pacCMOTPEHHUE, TO B
TeyeHre 3 pabouumx JHEH CcO JHS perucTpanuu xKajnoda HampaBisgeTcd B
YIOJIHOMOYEHHBIN Ha €€ PacCMOTPEHHUE OpraH, 0 4€M 3asiBUTEIb HHOPMHUPYETCS B
nuckMeHHOU Gopme. [Ipu 3TOM Cpok paccMOTpEHUSs KaIOObl UCUUCIIACTCS CO JIHS
perucTparyu xajao0bl B Oprane, mpeaoCTaBIsIONEeM MYHULIUIATbHYIO YCIYTY.

3asBUTENb B KalloO€ yKa3bIBaeT CIAEAYIONIYI0 HH(DOpMAIIUIO:

HaWMEHOBaHUE APXUBHOTO OTJENa, JOIKHOCTHOTO JUI[a APXUBHOIO OT/IeNa
00 MYHUIIUIIATBLHOTO CIYXKAIIEeTo, PeIIeHUs U eHCTBUs (0e31eliCTBHE) KOTOPBIX
00XKaIyIOTCS;

dbaMuInoo, UMs, OTUYECTBO (TIOCIeHEee — MPU HAJMYUHU), CBEICHUS O MECTE
KUTEIIbCTBA 3asABUTENSI — (pU3uMveckoro nuia OO0 HAMMEHOBAHHE, CBEICHUS O
MEeCTe HAXOXJICHUS 3asBUTENSl — IOPUJIMYECKOTrO JIMIA, a TaKke HoMep (Homepa)
KOHTaKTHOTO TenedoHa, aapec (aapeca) AJIEKTPOHHOM MOYTHI (MPU HAIMYUHU) U
MOYTOBBIN aJIpeEC, MO KOTOPBIM JIOJHKEH OBITh HAMPABJICH OTBET 3asBUTEIIIO;

cBeeHus 00 oOXamyeMbIX peHmeHHsX | JedcTBusx (Oe3aeiicTBuM)
ApXUBHOTO OTJ€j1a, IPEAOCTABIAIONIEr0 MYHUIIMIAIBHYIO YCIYTY, JTOJKHOCTHOTO
nuia ApXUBHOTO OTHENa, YYaCTBYIOMIETO B MPEJOCTABICHUU MYHUIIMIAIHHOM
yCIIyTH, IMOO MyHUIIUIIAIBHOTO CIIYXKAaIIeTo;

JIOBOJ/IbI, HA OCHOBAHMHU KOTOPBIX 3asBUTENIb HE COTJIACEH C PEIICHHUEM HU
JIEUCTBUEM (6e3neiicTBHEM) ApXUBHOTO OTIeNa, MPEIOCTABIISIONIETO
MYHHUIMTAIBHYIO YCIYTY, TOJKHOCTHOTO JIMla APXUBHOTO OTJIeja, Yy4aCTBYIOLIETO
B IIPEIOCTABICHUH MYHUIIUTIATHHONU YCIIYTH, TUO0 MyHUIIUTIAIIBHOTO CITYXKAIIETo.
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3asiBUTENIEM MOTYT OBITh NPEICTaBIEHbl JOKYMEHTHl (IIpU HaJIU4UH),
HOJTBEPKAAIONINE T0BOJIBI 3asIBUTENS, TUOO X KOIHH.

B cayuae, nogauu xaynoObl IpU JUYHOM NpPUEME 3aIBUTENb MPEICTABISAET
JOKYMEHT, YIOCTOBEPSIOINN €ro JUYHOCTh B COOTBETCTBUH C 3aKOHOJATEIHbCTBOM
Poccuiickoit @enepanuu.

Ecimu xanmoba mona€rcs depe3 IMpenCTaBUTENs — 3asBUTENSA, TaKke
IIPEACTABIAETCA NTOKYMEHT, MOATBEPKIAIOIIHMNA IOJHOMOYMS Ha OCYIIECTBICHUE
NeMCcTBUI OT UMEHHM 3asiBUTENS. B kauecTBe TaKOro JOKYMEHTA MOKET ObITh:

opopmieHHas B COOTBETCTBUM C 3aKOHOJATENLCTBOM Poccuiickoi
®denepanu T0BEPEHHOCTD (IU1s1 PU3HMUECKUX JIHIT);

opopMmIieHHasT B COOTBETCTBMM C 3aKOHOJATeIbCTBOM Poccuiickoit
®enepali JOBEPEHHOCTb, 3aBEPEHHAs I1€UYAThIO 3asSBHUTENSA U MOJIMCAHHAS €ro
PYKOBOJUTEJIEM WA YIOJHOMOYEHHBIM OTHM PYKOBOAMTENEM JHUIOM (JUIs
IOPUTNYECKUX JTUIT);

KONMsS peIleHUuss O Ha3HaueHMH wWwin o0 wu30paHuu auOO MpHKa3za o
Ha3HAUYE€HUU (U3NYECKOro JIMLA Ha JOJHKHOCTh, B COOTBETCTBUM C KOTOPBIM TaKOe
¢usznueckoe MO 00JaAET MPaBOM JEUCTBOBATH OT HMMEHHM 3asBHUTENs 0e€3
JIOBEPEHHOCTH.

[Tpu nmomaue xanoObl B JIEKTPOHHOM BHUJE JTIOKYMEHTHI, MOJTBEPKIAIOIINE
MOJTHOMOYHMSI Ha OCYILECTBJICHUE JEHCTBHM OT MMEHHU 3asBUTEINs, MOTYT OBbITh
Ipe/ICTaBICHbl B (OpPME 3JIEKTPOHHBIX JTOKYMEHTOB, MOIMUCAHHBIX JIEKTPOHHOU
HNOJAINNCBIO, BHJ KOTOPOM IpPERYyCMOTPEH 3aKOHOAATENbCTBOM Poccuiickoit
®denepanyy, NMpU 3TOM JOKYMEHT, YAOCTOBEPSIOIMIMM JIMYHOCTH 3asBUTEINS, HE
TpeOyeTcsl.

B snexTtpoHHOM Buae kajmo0a MoOKET ObITh IOJIaHA 3asBHUTENIEM
MTOCPEICTBOM O(PHUITHATBLHOTO CaiTa.

3asgBUTENh HMEET MpaBO Ha TNOJydeHHe HH(OpPMAlMU U JOKYMEHTOB,
HEOOXOIUMBIX 711 0O0CHOBAHHS M PACCMOTPEHHUS JKAIOOBI.

46. XKanoba, moctynuBIiias B ApXUBHBIA OTJEI, MOJICKHUT PETUCTPALIUHN HE
MO3/IHEE CIEAYIOUIEro pabovero JHs cO IHS €€ MOCTYIUICHUSI.

B cnywae momaum 3asButTenem kanoObl  uepe3 MODI[ mocneaHuit
oOecrieunBaeT e€ mepenayy B ApPXHMBHBIM OTAEN B MOPSIKE M CPOKU, KOTOpBIE
YCTaHOBJIEHBI COrJalieHueM o B3auMozeucTBuu wmexay MOPI[ u ApxuBHbIM
OTJIEJIOM, HO HE TI03/IHEE CIIEAYIOLIETro pabovero JHs cO THS NOCTYIUICHUS JKalo0bl.

XKanoba Ha HapyleHUE MOPAJIKA MPEJOCTABICHNUS MYHULUIIAIBLHOW YCIyTU
M®I] paccmarpuBaercs ApxXxHBHBIM OTAesnoM. IIpu 3ToM cpok paccMoTpeHHs
XKaJI0Obl HUCYUCIISICTCS CO JIHS PETUCTPAIMH KaI0Obl B APXMBHOM OT/IEIIE.

XKanoba, moctynuBmas B ApPXUBHBIA OTHEN, MOAJEKHUT PACCMOTPEHHUIO B
TeyeHre 15 pabouux OHEH co JHS ee perucTpaluy, a B cliydae 00KajloBaHMS
OTKa3a ApPXMBHOI'O OTJENA, JOJKHOCTHOTO JHIla APXMBHOIO OT/AENA, B IPHEME
JIOKYMEHTOB y 3asBUTEJSI TUOO B UCIPABICHUH JOIMYIIEHHBIX ONEYAaTOK U OIIMOOK
WIM B cllyyae o0O0XaJlOBaHUS HAPYIIEHHUS YCTAHOBJIEHHOI'O CpOKa TaKUX
WCIIPABJICHUN — B Te€UeHUE 5 pabovmX JHEH CO JHS €€ pEeruCTpaIuu.

47.  OcHOBaHMil 11  NPHUOCTAHOBIEHUS  PACCMOTPEHHUS  KaJIOObI
3aKOHOJaTesbcTBOM Poccuiickon ®denepanuu He MpeyCMOTPEHO.

48. ApxuBHbI oTAen o0ecreunBaeT OOBEKTHBHOE, BCECTOpPOHHEE U
CBOEBPEMEHHOE PACCMOTPEHHE KaJIO00bI, B CIydyasix HEOOXOAUMOCTH — C YYACTHEM
3asiBUTENIS, HAIIPABUBLIETO 5Ka100Yy.
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[To pesympraTam paccMOTpEHHUS >KanoObl ApPXWBHBIM OTIEN NPUHUMAET
penieHne o e€ yaoBIETBOpeHUU OO0 00 OTKaze B €€ YIOBIETBOPEHHH B (opme
CBOETO aKTa.

[Ipu  ynoBneTBOopeHUM  KanoObl  ApPXMBHBIM  OTAEN  NPUHHUMAET
MCUYEPIBIBAIOLINE MEPBI 10 YCTPAHEHUIO BBISBIICHHBIX HAPYLICHHI, B TOM YUCIE 110
BbIJIaue 3asBUTENIO pe3yjbTaTa MYHUIIUIAIBLHOW YCIYTH, HE MO3JIHEe 5 pabouux
JHEN cOo JHS NMPUHATHUS PELIEHUs, €CIIM UHOE HE YCTAHOBJIEHO 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanum.

B oTBeTe mo pe3ynbrataM paccMOTPEHHS Kalo0bl YKa3bIBAIOTCS:

HAaUMEHOBaHUE OpraHa, IMPeJOCTaBISIIONIET0 MYHULUIAIBHYIO YCIYTY,
PaccMOTPEBUIETO KaN00y, JOJKHOCTD, PaMIIINSL, UMsI, OTYECTBO (TIOCIEIHEE — NIPU
HaJIMYMHN) TOJKHOCTHOTO JIMIA, PUHSBILETO PEIICHUE T10 JKajlo0e;

HOMEp, Jara, MECTO TMPUHATHS pELIEHUs, BKIIOYAas CBEICHUS O
JTOJDKHOCTHOM  JIMIE, MYHUUUNAIbHOM CIIyXallleM, pelIeHue WIh JeiCTBUE
(6e3melicTBHE) KOTOPOTO O0KAITYETCS;

dbamunusi, uMs, OTYECTBO (TOCIIEIHee — MPU HAIUYUHN) WIH HAaUMEHOBaHUE
3asIBUTEIS;

OCHOBAHHUS JUIsl IPUHATHUS PEIICHHUS I10 Kajo0e;

MNPUHSITOE TIO Kano0e pelieHue;

B clyyae eciM >kajoba mMpu3HaHa OOOCHOBAaHHOM — CPOKM YCTpaHEHUs
BBISIBJICHHBIX HapylIEeHUWH, B TOM YHUCIE CpPOK MPEAOCTaBIECHUs pe3yibTaTa
MYHULUNAIBHON YCIYTH;

CBEJICHUS O MOPSJIKE 00KaIOBAHUS IPUHSITOTO T10 JKajo0e pelIeHusl.

OtBeT 1O pe3ynbTaTaM  pPACCMOTPEHHUS  JKAJIOOBbl  TOJMUCHIBACTCS
YIOJHOMOYEHHBIM Ha PacCMOTPEHHE KanoObl JOJKHOCTHBIM JIMLIOM APXHBHOTO
oTAeNa.

49. He no3nHee 1Hs, CIEAYIOLIETO 3a THEM MPUHATHS PEIICHUS, 3asiBUTEIIIO
B MHCHhMEHHOW (QopMe H TIO0 JKECJIAHWIO 3asBUTENSI B DJICKTPOHHOH (dopme
HaMpaBJIseTCs MOTUBUPOBAHHBII OTBET O pe3yJibTaTaX PaCCMOTPEHHS JKaI00BbI.

50. McuepnbiBaromuii iepeuyeHb OCHOBAHUM ISl OTKa3a B yJOBJIETBOPECHUU
’KaJo0bl U CIIy4aeB, B KOTOPBIX OTBET Ha kajlo0y He aércs:

ApXMBHBIA OTJEN OTKa3bIBAaeT B YJIOBJIETBOPEHUHU >KaJOObl B CIEIYIOIIMX
CIIydasix:

HAJIMYME BCTYNUBIIETO B 3aKOHHYIO CHJIy pEIIEHHUS CyAa, apOUTPa)KHOTO
cyJia 1o *ajuo0e O TOM K€ IpeIMETe U M0 TEM e OCHOBAHUSIM;

nojavya >aJoObl JIMLOM, TOJHOMOYHS KOTOPOrO HE MOATBEPXKICHBI B
MOPSJIKE, YCTAHOBIEHHOM 3aKOHOAAaTeNnbCcTBOM Poccuiickoit @enepannu;

HaJIMYUe peuieHus Mo jkajnole, MPUHATOTO paHee B OTHOIIEHWU TOrO XKe
3asIBUTEIIS U TIO TOMY K€ IIPEeIMETY >Kajlo0Bbl.

ApPXUBHBIN OTJIEN OCTABIISET KAI00y 06€3 OTBETA B CICAYIOMINX CIydasx:

HAJIMYHE B )KaJ00€ HEIEH3YPHBIX TMOO OCKOPOUTENBHBIX BBIPAKEHUH, YTpO3
KHU3HHU, 3J0POBBIO U UMYILIECTBY JOKHOCTHOTO JIMIIA, a TAK)KE YICHOB €r0 CEMbU;

OTCYTCTBHE BO3MOXXHOCTH TPOYUTATh KaKyIO-THOO YacTh TEKCTa KajloOBI,
dbamMumro, uMs, 0TYeCTBO (TIPU HAJTMYUN) U (MITH) TIOYTOBBIN aipec 3asiBUTEIIS.

51. B ciydae ycTaHOBIJIEHHS B XOJie WJIM IO pe3yJbTaTaM pPacCMOTPEHHUS
XKaloObl MPHU3HAKOB COCTaBa aJMHHHMCTPATUBHOTO MPAaBOHAPYIIEHUS WM
MPECTYIUIEHUSI TOJPKHOCTHOE JIMII0, HAJEJIEHHOE TIOJTHOMOYUSIMU 10 paCCMOTPEHHIO
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’Kano0, He3aMeJIUTENIbHO HaIpaBlseT HWMEIONIUMECs MaTepuaibl B OpraHbl
MPOKYpPaTypBhl.

Bce pemienust, neiictBus (0e3nerictBue) ApXUBHOTO OTJieNa, JOIKHOCTHOTO
auia ApXUBHOTO OT/eNla, MYHHUIIMNAIBHOTO CIYXKAIlleTo, 3asBUTENb BIIPaBe
OCTIOPHUTH B CYZ€OHOM MOPSIIKE.

52. ndopmariys o nopsiike mojaqi ¥ pacCMOTPEHHS KaJloObl pa3MelaeTcs
Ha UH(OOPMAIMOHHOM CTEHJIE B MECTE MPEIOCTaBICHUS] MYHUIIUIATBHON YCIyTU U
B MH(GOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH «MHTepHeT» Ha oduluaIbHOM
caiite, ETMHOM 1 pernoHanbHOM MopTanax.
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[Tpunoxenue 1

K a/IMUHUCTPAaTUBHOMY pEerjlaMeHTy
MPEIOCTaBICHHS] MYHULIUIIAIbHOW YCIIYTH
«IIpenocraBieHue apXuBHBIX CIIPaBOK,

APXWBHBIX BBIIIUCOK, KOITUM APXHUBHBIX TOKYMCHTOB»

3ASBJIEHUE
JUIsl IPEIOCTABIICHUs] ApXUBHOU CIIPABKHU, apXUBHOU BBIIIUCKH,
KOIIMM apXUBHBIX JTOKYMEHTOB

B ApxuBHblii oTaen AJIMUHHCTpalUU
ropojaa Koraneima

damunusg, HUMsS, OTYECTBO  JIMIIA,
3ampalnrBaronero napopMamuro, T100
MOJTHOE HAMMEHOBAHUE IOPUINYECKOTO
auna (oIS UL,  3anpanidBarolux
MH(OPMALIMIO O JPYTOM JIHIIE)

damuaus, WM, OT4YeCcTBO  (Bce
W3MEHEHUS bamunu, MMEHH,
OTUeCTBa), JaTra POXKICHUA JIUIA, O
KOTOPOM 3ampalrinuBaeTcs HHGOpMaIus

OTHomieHMe K JHUIy, O KOTOPOM
3ampamuBaeTcss  MHpopManusa  (ans
3aKOHHOT'O MIPEICTABUTENS 3asIBUTEs)

[ToutoBBIE aapec  3asgBUTENS  JJIsS
HANpaBJICHUSI  apXUBHOM  CIIPABKH,
aApXUBHOW BBINIUCKH, apXMUBHOW KOIIWH,
3JIEKTPOHHBIN ajipec (TmocieaHee — npu
HaJIM4YWN), HOMep TenedoHa

[ens 3anpoca

[Tepeyens 3ampalrBaeMbIX CBEJICHUIA,
UX XPOHOJIOTUYECKUE PAMKH:
0 TpYIOBOM cCTaxe (Ha3BaHUE

OopraHu3aluu, BEJIOMCTBEHHAs
MOAYUHEHHOCTh OpraHu3aIuu,
Ha3BaHUeE HACEJIEHHOTO MyHKTA,
JTOJKHOCTH);

0 JbTOTHOM TPYJOBOM CTaXe;
0 3apaboTHOM miIaTe;

00 OTITyCKe IO YXOAy 3a PeOCHKOM;
0 CEeBEpHOI1 HaJ0aBKe;

0 pabote B MECTHOCTH,
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MIPUPABHEHHOU K paiioHam
Kpaitnero Ceepa;

0 ICPCUMCHOBAHWHN OpTraHU3alun,
HHOC

Mecto U croco0 BbIJa4YM OTBETA Ha

3anpoc (YIOJHOMOYEHHBIN OpraH WX
MO®ILI, TM9HO WU TTOYTOM)

« » 201 1.

(monMch 3assBUTENS)

Bx. Ne

(HO,HHI/ICI) crenyaancTa YnoJTHOMO4Y€HHOT' O opraHa)
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[Ipunoxenue 2

K aJIMUHUCTPAaTUBHOMY pEIJIaMEHTY
IPEIOCTaBICHNUS] MYHULIUIIAIbHOW YCIIYTH
«IIpenocraBneHue apXuBHBIX CIIPABOK,

APXUBHBIX BBIIIHCOK, KOITUM APXHUBHBIX TOKYMCHTOB»

biok-cxema
MPEOCTABICHUSI MYHUITUITAIIBHON yCIIYTH
«ITpenocTaBiieHuE apXUBHBIX CIIPABOK, APXUBHBIX BBIITUCOK, KOMTUA apXUBHBIX
JIOKYMEHTOB»

[lpuém wu peructpauus 3ampoca (3asBIICHUS)
0 NPEJOCTaBICHUH MYHUIIMTIAJIILHOMN YCIIyTH

\ 4

PaCCMOTpeHI/Ie 3arpoca
(6] npeaoCTaBJICHUHU

00 OTKa3e B IPeAOCTABICHINY MyHUIIUTIAIIbHON YCIYTH

(3asBiEHMS) W TNPUHATHE  pELIEHUs
MYHUIUTATBHON yCIyTH 12 ()

Hannyue ocHoOBaHUH JJIA1 OTKa3a
B IIpEaAOCTaBJICHUU MVHHHHH&HBHOﬁ

YCIIyTU
B ciyqasx:

a) oOpareHus c 3aIpocoM
(3agBiIeHHEM) O  MPEJOCTABJICHHUH
MYHHIIUTIATEHOM yCIyTU
HEHa/IJIeXKAIIETr0 1A,
0) OTCYTCTBHS JIOKYMEHTOB,
MIPEeTyCMOTPEHHBIX MTyHKTOM 15
aJIMHHHCTPATHBHOTO PETIIAMCHTA;

B) HECOOTBETCTBHUS 3ampoca
(3asiBIICHUS) TpeOOBaHUM,
YCTaHOBJICHHBIM IIYHKTOM 18
aJIMHHHCTPATHBHOTO PETIAMEHTA;

') OTCYTCTBUS B pacmiopsKeHUH
YIIOJTHOMOYCHHOTO oprana
JOKYMEHTOB, HEOOXOMUMBIX IS
MIPEIOCTABIICHUS MYHHIIHITATEHOM
YCITYTH.

OTtcyTcTBHE OCHOBAaHUM JJIA OTKa3a B
opeaoCTaBICHUN MVHI/IHI/IHaJII)HOI\/JI
YCIIYTH.

Hanuuue B ynoJHOMOYEHHOM OpraHe
JOKYMEHTOB, =~ HEOOXOAMMBIX  JUIA
npeaoCTaBJICHUA MYHI/IIIPIHaJILHOfI

yCIIyTu

v

v

[TonroroBka yBemomiieHHs 00 OTKaze
B IPEIOCTaBICHUU MYHUIUIAIBHON

yCIyru

IlogroToBka  apXMBHBIX  CIIPABOK,
apXMBHBIX BBIIUCOK, KOIIMH
apXMBHBIX JIOKYMEHTOB,
MH(OPMAIIMOHHBIX THCEM

!

Bbinaua (HampaBieHue) —3asBUTEIIO
YBEAOMJICHUS 00 oTKaze
B IPEIOCTAaBICHUU MYHUIUIAIBHON

yCIyTu

Brimaua (HarmpaBiieHue) 3assBUTEITIO

apXMBHBIX  CIPABOK, aApXHUBHBIX
BBIIUCOK, KOIIHH apXHUBHBIX
JIOKYMEHTOB, MH(OPMaILIMOHHBIX
IIACEM
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