IHOCTAHOBJIEHUE
AIMUHUCTPALIUU T'OPOJA KOI'AJIBIMA
XaHTbI-MaHCHHCKOr0 aBTOHOMHOI0 OKpyra - FOrpobi

Ot «05» nexadops 2014 r. Ne3173

O BHECEHHNH U3MEHEHUS B IIOCTAHOBJIEHHE
AnmvunHCTpanuu ropoja Koraigsima
or 16.06.2012 Ne1739

B coorBerctBum ¢ ®enepanbHbiM 3akoHOM OT 27.17.2010 Ne210-D3
«O0 opraHu3zaluy MPea0CTaBICHHS TOCYaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT,
PYKOBOACTBYSICH cTaTtbeil 28 VYcrtaBa ropoma KorampiMma M NOCTaHOBIICHHEM
AnvunancTtpanuu ropoga Korameima ot 07.02.2012 No289 «O06 yTrBepkaeHHH
[lopsnka pa3pabOTKM W YTBEPXKICHUS  aJIMUHUCTPATUBHBIX PETJIAMEHTOB
MPEAOCTABICHUS MYHUIIUIIATBHBIX YCIYT», B LEIAX MPUBEACHUS MYHUIUIIAIHEHOTO
HOPMAaTUBHOI'O IPABOBOTO AKTa B COOTBETCTBUE C 3aKOHOAATEILCTBOM Poccuiickon
®enepaunn 1 XaHTbI-MaHCUICKOTO aBTOHOMHOTO OKpyra - FOrpsi:

1. B mocranoBnenue AamuHuctpanuu ropoja Korameima ot 16.06.2012
Nel739 «O6 yrBepkieHnn AJMHUHHUCTPATUBHOTO peErjaMeHTa IPEeJIO0CTaBICHUS
MYHULIMIIAJBHOW yciyru «VICIosHeHue 3ampocoB TpakJAaH W OpTraHu3aluid I10
JIOKyMEHTaM apXuBHBIX (poHIoB» (nanee — [locTaHOBIIEHHE) BHECTH CieayIOLIEe
U3MEHEHUE!

1.1. IIpunoxenue k IlOoCTaHOBIEHUIO H3JIOKUTHh B PEIAKIMU COIJIACHO
MPUIOKEHUIO K HACTOSAIEMY TOCTAaHOBJIEHUIO.

2. TlocranoBnenne Apmunuctpanuu ropoja Korameima ot 09.09.2013
Ne2647 «O BHeceHMM H3MEHEHMH U JIONIOJHEHHMH B  IIOCTAHOBJICHHUE
Anmunuctpanuu ropoja Koransima ot 16.07.2011 Nel739» npusHath yTpaTuBIIAM
CHUITy.

3. ApxuBHomy otneny Anmunuctpaiuu ropoaa Korameima (3.A.Ductuk)
HANpaBUTh B IOPUAMUYECKOE YIpaBieHre AAMUHUCTpauuu ropoga Koranbima TekcT
MOCTAHOBJICHUSI U MPHJIOKEHUE K HEMY, €ro PEKBU3HTHI, CBEIEHUS 00 HMCTOYHUKE
opuIMaTbHOrO OMyOJUKOBAaHMS B TMOPSAOKE U CPOKH, IPEIyCMOTPEHHBIE
pacnopspbkeHueM AnmuHuctpainuu ropoga Koramsima ot 19.06.2013 Nel49-p
«O mepax 1o GopMHPOBAHUIO PETUCTPA MYHUIIUTIATBHBIX MTPABOBBIX aKTOB XaHTHI-
MaHcuiickoro aBTOHOMHOT0 okpyra — FOrpe» A panbHEHIIEro HamnpaBiIeHUs B
VYropaBneHue rocyJapCTBEHHOM pPETUCTpalli HOPMATHBHBIX IIPABOBBIX AaKTOB
Amnmnapata ['yOepHatopa XaHTsl-MaHCHIICKOTO aBTOHOMHOTO okpyra — KOrpsbi.



4. OnyOnMKoOBaTh HACTOSAIIEE TOCTAHOBJICHHUE WM TPHIOKEHHE K HEMY B
razere «KoraiapIMCKuii BECTHUK» U pa3MECTUTh Ha OQUIMAIBHOM CaiTe
Anmunuctpanuu ropoja Koraneiva B cetn «HTepHET) (WWW.admkogalym.ru).

5. KoHTposb 3a BBINMOJIHEHHEM TOCTAHOBIICHHS BO3JIOKHUTH HA 3aMECTHUTEIIS
rnaBbl Anqmunuctpanuu ropoga Koraneima 1. A Pamynkuna.

I'maBa Anmunucrpanuu ropoja Koransima B.1.Crenypa


http://www.admkogalym.ru/

IIpunoxxenne

K [TOCTAHOBJICHUIO A IMUHUCTPALIUN
ropoaa Koraneima

ot 05.12.2014 Ne3173

AJIMUHUCTPATUBHBLIN PETJTAMEHT
IIPEIOCTABIICHU] MYHUIUIIAIBHON yCIyTH « VIconHeHne 3a1pocoB rpaxkiad u
OpraHu3alui Mo JOKYMEHTaM apXHUBHBIX (POHIOB)»

1. OO01He MoI0KEHUS

1.1. ADMUHUCTPATUBHBIN perjamMeHT (nanee — PersiiaMeHT) npeaocTaBieHUs
MYHHUIMMATBbHON yciayru «VIcnogHeHue 3ampocoB TpaxaaH U OpraHu3aluil 1o
JOKyMEHTaM apXWBHBIX (OHIIOBY» (llajiee — MyHHIIUMAIbHAS yCiIyra) pa3paboTaH B
LENSIX MOBBIIIEHUS PE3yJbTaTUBHOCTH U KAauyecCTBA, OTKPBITOCTU U JIOCTYIHOCTH
IPEIOCTABICHNUS MYHUIIUTIATBHON YCIYTH.

PernmameHnT ycraHaBIMBaeT CTaHAAPT TMPEIOCTABICHUS MYHUIUTIATHHON
YCIIYTH, COCTaB, MOCJIEAOBATENIbHOCTh U CPOKH BBITIOJHEHUS aJMUHUCTPATUBHBIX
OpoUEayp MPEAOCTaBICHUS MYHHUIMIAIBHON YCIYT'H, TpeOOBaHMS K MOPSAKY HUX
BBITIOJTHEHUS, TIOPSAZIOK ¥ (DOPMBI KOHTPOJISI 32 MPEIOCTABICHHEM MYHHIIMITATBHON
YCIIYTH, TIOPSIOK 00KaJIOBAaHUS 3aIBUTENISIMU PEIICHUN U JercTBUs (Oe31eiicTBu)
JOJKHOCTHBIX JIMI, @ TaKXKe MPUHUMAEMbIX MUMH PEIICHUN NpPHU MPEAOCTaBICHUU
MYHHUIIMTIATBHON YCITYTH.

1.2. MyHununanbHass —yciyra MpeAocTaBisieTcsi (GU3MYECKUM — WJIU
IOPUAMYECKUM JIMIaM JIMOO0 HUX YIHOJHOMOYEHHBIM NPEJICTABUTENSAM (Janee —
3asBUTENN), OOpalaloUMMCsi Ha 3aKOHHBIX OCHOBAaHUSAX B AapXUBHBIM OTHEN
AnmMunucTpanuu ropojia Koransima (J1anee — apXuBHBIA OTAEN).

MyHuIMnaneHas yciayra HpeJoCTaBIs€TCd MO JOKYMEHTaM AapXUBHBIX
¢donnoB ropona Koransima, HaxoaUMMcsl HA XpaHEHUHU B apXUBHOM OT/IEIIE.

1.3.CTpyKTypHBIM MOJIpa3AeieHUEM, HEMOCPEICTBEHHO MPEIOCTABISIONIUM
MYHHULMIAJIBHYIO YCIIYTY, SIBJISIETCS] ApXUBHBIM OTAEI.

1.4.Tlopsinok MH(OPMUPOBAHUS 0 MpaBUJIaxX IIPEAOCTABICHUS
MYHHUIIMTIATIBHON YCITYTH.

1) NadopmupoBaHme 0 MOPsSAKE MPEAOCTaBICHUS MYHUIUITATBHON YCIyTH
OCYILIECTBIISIETCS:

- CHelHaIMCTaMU apXUBHOTO OTJIENa MPU HEMOCPEICTBEHHOM 00palleHnH 3a
uH(popMalMel, B TOM YHCIIE€ C HUCIOJIb30BAaHUEM CPEICTB Tele(OHHOM, MOUYTOBOM
CBS3H;

- TOCPEICTBOM pa3MelleHuss HHPopMauud Ha OQUUIUATBLHOM CcalTe
Anmunuctpanuu ropoja Koraneima B cetr Matepaer www.admkogalym.ru:

MOYTOBOTO aJipeca MyHHIIUIAIBHOTO 00pa30BaHUsl TOPOACKONW OKPYT TOPOJ
Koranemm

- 628486, yn. lpyx06s1 HapoaoB, 7, ropoa Koramemm r. Koransim XaHTbI-
MaHncuiickoro aBToHOMHOTO OKpyTa - FOrper (TromeHckoit o6macTu);

azpeca AIIEKTPOHHOM MOYTHl MYHUIUMNAIBLHOTO OOpa3oBaHUSA TOPOICKON
okpyr ropoa Koransim

- delo@admkogalym; 8 (34667) 93-594;


http://www.admkogalym.ru/

IIOYTOBOIO aJIpeca U apeca FJIEKTPOHHOM MOYThl apXUBHOI'O OTHENA!

628481, yn. Mupa, 22, ropoa Koransim XaHTbl-MaHCHIICKOTO aBTOHOMHOTI'O
okpyra - FOrpel (Tromenckoit obnactn); arhivl@admkogalym.ru;

8 (34667) 2-04-94, 2-21-89.

2) HudopmupoBaHue MO MpPOIEAype TNPEIOCTABICHUS MYHHUIIMITATbHON
yCIyTd, B TOM YHCIE O XOJIe MPEIOCTaBICHUS MYHULUIAIBHOU YCIYTH,
MIPOBOJUTCS B ABYX (popmax: yCTHOE (JIMUHO WJIM IO Tese(OHY) U MUCbMEHHOE (110
MMCbMEHHOMY 3arpocy 3asBUTENEH).

3) I'paduk pabOTHI apXHUBHOTO OT/EIIA:

norenenbHUK - 8.30 -18.00, BropHUK-miaTHUIA 8.30 - 17.00,

nepepsiB Ha oben - 12.30 -14.00

cy000Ta - BOCKPECEHbE - BHIXOIHBIC JHH.

4) Bpemst mpréma rpa<aaH:

- HAYaJIbHUKOM apXHBHOT'O OTJEJIa ¥ CHEeHAINCTaMU apXUBHOI'O OT/IENa:

BTOpHUK 9.00 — 16.30;

geTBepr 14.30 — 16.30;

nepepsiB Ha oben - 12.30 -14.00

5) Bpewms npuéma opraHu3anui:

- HaYaJIbHUKOM apXHBHOTO OTJEJIa U CHEeIHAINCTaMU apXUBHOTO OT/IeNa:

nmouenenpauk 14.30 — 16.30;

- HaYaJIbHUKOM apXHBHOT'O OTJAeNa:

cpena 9.00 — 12.00.

6) Ilpu KOHCYNbTUpOBaHWUM 3asBUTENCH MO TeilepoHy W Ha  Tpuéme
CHEIMAJIUCThl apXMBHOIO OTJAENa JaloT HCYEPHBIBAIOUIYI0 HH(GOPMALMIO IO
BOIIPOCaM OpraHU3aIlid PacCMOTPEHHsS oOOpalleHui (3ampocoB), CBS3aHHBIX C
WH(OPMAIIMOHHBIM 00ECTICUEHUEM 3asIBUTEICH.

[TuceMenHoe  MHQOPMUPOBAHME  OCYHIECTBISIETCS  MPU  TOJYyYEHUU
oOpallleHHds  3aMHTEPECOBAaHHOrO JHMI@ O TPEJOCTABICHUU  MUCHbMEHHOU
KOHCYJIBTALIMU T10 MPOLEAYpe MPeI0oCTaBICHUsI MyHHIUNIATBHON yciayru. OTBeT Ha
oOpamieHre rotoButrcs B TedeHue 10 aHel co OHS perucTpanuyd MUCbMEHHOT'O
oOparieHus;

- TMCHbMEHHBIA OTBET Ha 00pallleHHE J0JKEH COJAEpKaTh PaMIIUIO U HOMED
TeneoHa MCIONHUTENST M HANpPaBIATHCA IO MOYTOBOMY aJpecy, YKa3aHHOMY
B 0OpaIlllcHNH,

- B clydae eciad B oOOpalleHMH O TPEJOCTABICHUHU MHCbMEHHON
KOHCYJbTALlMU MO TPOIENype MPEeJOCTaBICHUS MYHUIHUMNAIBHOW  YCIyTH
HE yKa3aHbl (pamMuiivs 3asiBUTEINS, HANIPABUBIIETO OOpallleHHuEe W MOYTOBBIN ajpec,
110 KOTOPOMY JIOJKEH OBITh HAIlpaBJIEH OTBET, OTBET Ha 0OpallleHue He AaeTCs.

[Tpyn mHbOpMHpPOBAHUHU MO MPOIEAYpPE MPEAOCTaBICHHUS MYHUIMNAIbHOU
YCIyTH TO OOpAaIlICHHUSM 3asBUTENCH, HAIpaBICHHBIM IO 3JIEKTPOHHOW MOYTE,
OTBET HANPABISAETCS MO DJICKTPOHHON MOYTE HA SJIEKTPOHHBIN aJpec 3asBUTENS B
CpOK, He npeBblmatonuii 10 1Hei co JHS perucTpanuu oopameHus.

1.5. OcHOBHBIMM 3aJja4yaMM apXUBHOTO OTJE€Jda NPHU OpraHu3aluu
MPEIOCTABICHHUS] MYHUIIUTIATBHOU YCITYTH SBIISTFOTCSI:

a) MpeJ0CTaBIeHUE MYHHUIIMIAIBHON YCIYrd Ka4eCTBEHHO, TO €CTh B IOJIHOM
COOTBETCTBUU C TPEeOOBaHUSMHU JICUCTBYIOLIETO 3aKOHOAATENIbCTBA U HACTOSILErO
Pernamenra;

0) obecrieueHre BEICOKON KyJIbTYphl OOCITYKMBaHUS I'PaX/IaH;



B)oOecrieueHue 3¢ deKTUBHOM OopraHu3anuu IIPEIOCTaBICHUS
MYHHUIHUIIAIBHON YCITYTH:

ONTUMAaJIbHAs paccTaHOBKa W A(P(HEKTHBHOE WCIOIB30BAHUE TPYIOBBIX,
MaTEepUAIbHO-TEXHUYECKUX, HWH(OPMAIMOHHBIX PECYpPCOB, 3aACHCTBOBAHHBIX B
nporiecce MpeaoCTaBICHIs] MyHUITUITAIBHON YCIyTH;

JAOCTYHMHOCTH MYHUIIUIIATbHON YCIYTH.

2. CrannmapT npeaoCcTaBieHUs MyHUIIUTAIBHON YCIyTU

2.1. HammeHoBanme MyHuUDMNaIbHOW ycnyru: «VcmonHenne 3ampocos
TpakJlaH U OpTraHU3allii M0 JOKYMEHTaM apXUBHBIX (POHIOBY.

2.2. MynununanbHasi yciyra npefocTaBisieTcs apXUBHBIM OT/IETIOM.

2.3. Pe3ynbraTom npeaocTaBieHuss MyHUIIUTAIBHON YCIyTH SBISIOTCA:

a) TPEJOCTABJICHHWE APXUBHOM CHpPAaBKU, apXMBHOW BBINHUCKH, apXWBHOMN
KOITUH, OTBETA Ha 3aMpoc, B TOM YHUCIIE€ B OopMe 2NEKTPOHHBIX IOKYMEHTOB;

0) yBelOMJICHHE O TepeaJipecoOBaHUM 3alpoca B OPraHU3alNU, YUPEKICHUS,
B KOTOPBIX HAXOASATCS HAa XPAHEHUU JOKYMEHTBI, HEOOXOIUMBIE IJI1 MCIIOTHEHUS
3ampoca;

B) MpPUHATHE pelIeHuss 00 OoTKa3ze B MCIOJHEHUU 3ampoca, MO0 OCHOBAHUSIM
yKa3aHHbIM B TTyHKTE 2.12. Pernamenra.

2.4. 3ampochl  3asgBUTENEH, TOCTYNUBIIMNE B  ApPXUBHBIA  OTJEN,
paccMmarpuBaroTcss B TeueHue 30 AHEH co AHS HMX peructpanuu. B ciydasx
MPEeyCMOTPEHHBIX HOPMATHBHBIMH IIPABOBBIMU aKTaMHU B cdepe apXWBHOTO Jieia
HaYaJIbHUK apXMBHOIO OTJieJa BIPABE MPOJIMTH CPOK PACCMOTPEHHS 3ampoca He
6onee yem Ha 30 gHEH, C yBEAOMIIEHHEM 00 STOM 3asBUTEIS.

[Ipu mocTymiieHHH B apXUBHBINA OT/AEN 3alPOCOB 3asBUTENCH, KOTOpPHIE HE
MOTYT OBITh HCIHOJIHEHBI 0€3 MPeIOCTaBJICHHS JOMOJHUTEIbHBIX CBEICHUN WIH
YTOUHEHHUM, COTPYJHUK apXUBHOTO OTJAENa, KOTOPOMY B COOTBETCTBHUH C
pEe30JIoLMe HadalbHMKAa apXMBHOTO OT/AENIa OTHUCAaH YyKa3aHHBIM 3ampoc Ha
UCTIOJIHEHWE, B 15-THEBHBIN CPOK 3ampaliMBaeT B NHUCHBMEHHOW ¢opMe uiu
MOCPEACTBOM TeNEPOHHON (IIEKTPOHHOM) CBSA3M Y 3asBUTENS AT YTOYHEHUS U
JIOTIOTHUTEIbHBIE CBEICHMUSL.

3anpoc, HE OTHOCAIIMMCS K COCTaBy XPAHAIIUXCA B apXUBHOM OTJENE
JIOKYMEHTOB, B T€U€HHE 7 JHEW ¢ MOMEHTa PErucTpallli HaIpaBlIeTCs B APYroe
ApXMBHOE YUYPEKJICHHE WIIM OPTaHU3alUI0, TJ€ XPAHATCS HEOOXOANMBIE apXUBHBIC
JTOKYMEHTBI, C YyBEJIOMJICHMEM 00 JTOM 3asBHUTENs WIA €My JIarTCs
COOTBETCTBYIOIIME PEKOMEHIAIUH. [Ipu OTCYTCTBUU CBEACHUM 0
MECTOHAXOXKJICHUH 3alpalliiBaeMbIX JOKYMEHTOB B TEUEHHWE S JHEH BbIIaeTCS
(HampaBJIsIeTCsl) OTPULIATENIBHBINA OTBET (CIIpaBKa).

2.5. TIpaBoBbIe OCHOBAHUS MIPEIOCTABICHUS MYHHUIIUIAIBHON yCIyTH:

- Koucrurynus Poccuiickoii ®enepauun ot 12.12.1993 («Poccuiickas
razera», Ne237,25.12.1993);

- 3akon Poccuiickoit ®enepanun ot 21.07.1993  Ne5485-1 «O
rocynapctBeHHoi TaitHe» (CoOpaHue 3akoHonarenbcTBa Poccuiickoit denepannu,
1997, Ne41, c1.8220-8235);

- @enepanbubiii 3akoH OT 22.10.2004 Nel125-d3 «O6 apxuBHOM Jene B
Poccwuiickoit denepamnumn» (Cobpanue 3akoHomarensctBa Poccuiickoit deneparnym,
2004, Ne 43, c1.4169);



- ®enepanpabiii 3akoH oT 27.07.2010 Ne210-®3 «O06 opranuzanuu
MPEIOCTaBICHHUs] TOCYAApCTBEHHBIX M MYHHUIMOAIbHBIX ycayr» («Poccuiickas
razeta», Nel68, 30.07.2010);

- ®epnepanbHblid 3aK0H OT 02.05.2006 Ne 59-®D3 «O nopsiake paccMOTpeHUs
obOpamenuii rpaxaan Poccuiickoit ®@eneparun» («Poccmiickas razera», Ne70-71,
11.05.2006);

- ®enepanpHbiii 3akoH 0T 09.02.2009 Ne§-P3 «OO6 obecneueHun gocryna
K HH(OpMAaIK O AESITEIbHOCTH TOCYJapCTBEHHBIX OPraHOB M OPTaHOB MECTHOTO
camoympasieHus» («Poccuiickas razera», Ne25, 13.02.2009);

- ®enepanbubiii 3akoH oT 27.07.2006 Nel49-®3 «0O6 wunHpopmanuwy,
MH()OPMALIMOHHBIX ~TEXHOJNOTHSX W o 3amute uHpopmauun» (CobOpanue
3akoHojatesbcTBa Poccuiickoit @enepannu, 2006, Ne31, 4.1, cT. 3448);

- 3akoH XaHTbI-MaHcuiicKkoro aBToHOMHOTro okpyra — FOrper ot 18.04.2007
Ne36-03 «O paccMoTpeHnn oOpalleHMil TIpakJaH B OpraHax IOCYAapCTBEHHOMN
BnacT XaHTbhl-MaHcuilickoro aBToHOMHOTo okpyra - IOrpe» («CobOpanue
3aKOHOJATENIbCTBA XaHThI-MaHCHUIICKOTO aBTOHOMHOTO okpyra — IOrpsi»,
30.04.2007, Ne4, ct. 430);

- 3akoH XaHTbI-MaHCUICKOro aBTOHOMHOT0 okpyra — FOrper ot 07.06.2005
Ne42-03 «O06 apxuBHOM nene B XaHTbl - MaHCHUHCKOM aBTOHOMHOM OKpyTre -
IOrpe» (B penakuum 3akoHa XaHTbl-MaHCHIICKOTO aBTOHOMHOTO Okpyra — FOrpsl
ot 19.12.2005 Nel33-o310, «CobpaHue 3aKoHOAATENbCTBA XaHTHI-MaHCHIICKOTO
aBTOHOMHOTO Okpyra — KOrpe», 30.06.2005, Ne6, ct. 546);

—3akoH  XaHThl-MaHCUHCKOr0O  aBTOHOMHOro  okpyra —  IOrpsl
ot 11.06.2010 Ne102-03 «O6 amMUHHCTpPaTHBHBIX MpaBoHapymieHusx» («Cobpanue
3aKOHOJIaTEJILCTBA XaHTbI-MaHCHICKOTO ABTOHOMHOTO okpyra-lOrpem»,
01.06.2010-15.06.2010, Ne6 (wacte I), cr. 461, «HoBoctu IOrpe», Nel(7,
13.07.2010);

- 3akoH XaHTbI-MaHcHiickoro aBToHoMHOro okpyra — FOrper ot 18.10.2010,
Nel49-03 «O HazeneHMM OpraHOB MECTHOTIO CaMOYIPABJICHUS MYHHUIMIAIBHOTO
oOpa3oBanusi XaHThI-MaHCUHCKOTO aBTOHOMHOTO Okpyra — Orpel oTaensHBIMU
rOCY/IapCTBEHHBIMHM IOJIHOMOYHUSMH 110 XPAaHEHHIO, KOMIUIEKTOBAaHHUIO, YYETY H
WCIIOJIb30BAHMIO APXMBHBIX JIOKYMEHTOB, OTHOCSIIMXCS K MYHHUIMIAIbHON
COOCTBEHHOCTH XaHThI-MaHCHUIiCKOro aBTOHOMHOTO oKpyra — FOrpe» («CobOpanue
3aKOHOJATEILCTBA XaHTeI-MaHCHICKOTO ABTOHOMHOT'O okpyra-lOrpem»,
18.10.2010-30.10.2010, Ne10 (uacts II), cT. 852);

- Ilpukaz MuHHuCTEpCTBA KYyJbTYPhl M MAacCOBBIX KOMMYHHUKAIIMI
Poccuiickoit  ®eneparuun ot 18.01.2007 Nel9 «O6 yrBepxkaenun [IpaBun
OpraHM3alMy XPaHEHHUs, KOMIUIEKTOBAHMS, y4€Ta U HCIIOJIb30BaHUS JOKYMEHTOB
ApxuBHoro gonga Poccuiickoit @enepauun U Jpyrux apXvBHBIX JOKYMEHTOB B
TOCY/IapCTBEHHBIX W MYHHUIMIAJIBHBIX apXuBax, My3eix © OHOIMOTeKax,
opranmzanusax Poccuiickoil akagemMuu Hayk» (3apeructpupoBaH B MUHUCTEPCTBE
tocturuu Poccutickoit ®enepanuu 06.03.2007, peructparnorabiii Ne9059);

- YcraB ropona Koraneima («Koransimckuit BectHuk», Ne 32 12.08.2005);

- [ToctranoBnenne Anmunuctpamuu roposaa Korameima ot 08.04.2011 Ne722
«O HajeneHUW OTACIBbHBIMH TOCYJApPCTBEHHBIMU TMOJHOMOYMSIMU  XaHTbI-
Mancuiickoro aBToHOMHOro okpyra - IOrpel mo XpaHeHHIO, KOMIUIEKTOBAHHIO,
Y4€TY U UCIIOJIB30BAHUIO APXUBHBIX JTOKYMEHTOB, OTHOCSIIUXCSA K MyHULMIIATbHON
COOCTBEHHOCTH  XaHThI-MaHCHIICKOrO  aBTOHOMHOro  okpyra —  HOrpem»



(«Koranbimckuii BecTHHK», Nel5, 15.04.2011);

- Pacnopsixkenne Aamunuctpanuu ropoja Koraneima ot 01.06.2011 Nel21
«O06 ytBepxkaenun llonoxenus o0 apxXuBHOM otnaene AJIMUHUCTpALMA TOPOJa
Koranbsimay;

- moctaHoByieHue Aamunuctpanuu ropoaa Korameima ot 01.03.2013 Ne521
«O0 yTBepXKIIEHHWU TMOpsAKa TOJAaYd W PACCMOTPEHHUS Kalno0 Ha pelieHus U
neiictBus (6e3aeiictBue) AamuHucTpanuu ropojga KorambiMa u ee CTpYKTYpHBIX
MOJIpa3IeIeHU, TPEIOCTABIISIIONINX MYHHUIIMIAIBHBIE YCIYTH, U UX JTOJKHOCTHBIX
JIUI, MyHUITUTIATBHBIX ciykammx» («OKemayxkuna Cudupu», Ne§, 07.03.2013).

2.6. Jlms mpemocTaBiIeHUS MYHHIMITAIIGHONW YCIYTH YCTaHABIMBACTCS
CIACAYIOIIMM  MCYEPHBIBAIOIIMNA TMEPEUYeHb JOKYMEHTOB, HEOOXOJUMBIX B
COOTBETCTBUU C 3aKOHOJATEIbHBIMU WM WHBIMH HOPMATHUBHBIMHU TPABOBBIMU
aKTaMH JUIs €€ OKa3aHMUs:

a) JIOKYMEHT, yJIOCTOBEPSIOIIUA JUYHOCTh 3asBUTENS WM  €ro
npencraBuTes (MOAJEKHUT BO3BpATy 3asgBUTENO (TPEICTABUTEIIO 3asBUTEIIS)
nociie YAOCTOBEPEHHs] €ro JIMYHOCTH TpU JIMYHOM MpHEeMe, BO BpeMs MOJadyH
3ampoca U MoJyYeHHUs pe3yabTaTOB PAaCCMOTPEHUS 3ampoca);

0) JOKYMEHT, YIAOCTOBEPSIONIUN MOJTHOMOYHS MPEICTABUTEINS 3asIBUTENS, B
clIydae Mmojaydu 3amnpoca npecTaBUTENIeM 3asiBUTENS,

B) 3alpoC Ha BbIJauy apXWBHOW CIPABKH, apXUBHOM BBHIMUCKU, apXUBHOU
KonuH 1o (popme corstacHo mpriokeHusm 1, 2, 3 k PermamenTy unu B cBOOOTHOU
dbopMe ¢ ykazaHHEM CBEJCHHUI B COOTBETCTBUU € MYHKTOM 2.10. - st pu3ndeckux
T, TMO0 Ha OJTaHKE OpPraHU3alMU - JJI1 FOPUTUIECKUX JUIL.

2.7. B 3ampoce MOJDKHBI OBITh yKa3aHBI CBEICHHS, HCOOXOIMMBIC IS €0
WCTIOTTHEHUS:

a) CBEJICHUs O 3asBUTEJIE, B TOM YHCIIE:

dbamMums, UMs, OTYeCTBO (MOCNIEHEE - MPU HAIMYUU) (PU3HUECKOro JHUIa
WM HAaWMEHOBAaHHWE IOPUJIMYECKOTO JIMIa Ha OJaHKe OpraHu3allfH; MOYTOBBIM
azpec, Mo KOTOPOMY JOJKHBI OBITh HANpaBlIEHbl OTBETHl WM YBEAOMIICHHE O
nepeaapecauu 3amnpoca;

0) WuBNOXEHHWe cymecTBa 3ampoca (CBEIEHMs, HEOOXOIUMBIC IS
WCIIOTHEHUS 3ampoca):

B 3ampoce O cTaxke paboThl, 3apruiaTe (COlMaIbHO-MPABOBBIC 3aIMPOCHI)
JIOTIOJIHUTENIbHO ~ YKa3bIBAIOTCSA: Ha3BaHUWE, BEAOMCTBEHHAs MOJAYUHEHHOCTb
OpraHu3aIuu, Nepuol paboThl, 3aHUMaeMas JOJDKHOCTB;

B cllydae 3ampoca MO OIpeAeNieHHOW mpobiieMe, TeMe, COOBITHIO, (haKTy
(TemMaTHYeCKUE 3alpoChl) B LENSIX COKPALICHUS CPOKA OKA3aHUS MYHHUIIUNAIbHOMN
YCJIYTM HEOOXOJIMMO YKa3aTh IMOWCKOBBIE JIaHHBIC (MO OOBEKTaM: roja BBOJA B
HKCIUTyaTaIlMI0 3aKOHUYCHHBIX CTPOUTEIBCTBOM 3JIaHUNU U COOPYKEHUM, PEKBUZHUTHI
MPaBOBOI'0 aKTa; T'OJl CHOCA >KWJIOTO IOMa WJIM MPU3HAHUS €T0 aBapUUHBIM U T.J.);

B) JIMYHAs MOJANKCH U J1aTa.

2.8. Jlns vcmonHEHHUs 3ampoca MOTYT OBITh 3aIlpOIICHBI JIOMOJHUTEIIbHbBIC
CBEJICHUS, TO3BOJISIIOIINE OCYIIECTBUTh MOWCK JOKYMEHTOB, HEOOXOIMMBIX IS
UCIIOJIHEHUsI 3ampoca (TOYHOE Ha3BaHWE, HOMEpa U JaThl OpraHU3alMOHHO-
pacropsAUTENHHBIX JOKYMEHTOB, KOMTUU JTUCTOB TPYIOBON KHIKKH).

B ciyyae HEoOXOAMMOCTH 3asBUTEIL MpHUJAraeT K MUCbMEHHOMY 3aIlpocy
COOTBETCTBYIOIINE TOKYMEHTBHl M MaTepHalIbl TUOO MX KOMHUH, MPETyCMOTPEHHBIC
nyHKTOM 2.7. PernameHra.



2.9. 3ampocsl, npeaycMOTpeHHbIe MyHKTOM 2.7. Pernmamenta, moryt ObITh
IIOJIaHbI B XOZ€ JIMYHOTO MPUEMA, ITOCPEACTBOM IIOYTOBOTO OTIIPABJICHUS HA aJpec,
yKa3aHHbIU B IyHKTE 1.4. PernamenTa, 1uO0 B 3JIEKTPOHHOM BH/JIE.

2.10. JIoxyMeHTHI, TpeACTaBIsiEeMbIE 3asBUTEIEM B IENAX MPEIOCTABICHUS
MYHHUIMIAIBHON YCIyTH:

a) JIOJIKHBI COOTBETCTBOBAaTh TpeOOBaHUSM, YCTaHOBJICHHBIM
3akoHoAarenbcTBOM  Poccuiickoit  ®epepauuu, W OTpaxkaTh HH(OpMaIMIO,
HEOO0XOAUMYIO JJIsl IPEOCTaBIEHUS MyHUIIUIIAIBHON YCIIyTH;

0) TEKCTBl JOKYMEHTOB JOJDKHBI  OBITh  HamWcaHbl  Pa30OpuMBO,
HAaUMEHOBAHUS IOPUAMYECKHX JHI - 0€3 COKpalleHMs, C YKa3aHHMEM HX MECT
HaxoxaeHus. damMunuu, UMeHa M OT4YecTBa (PU3MYECKUX JIMI, aJpeca HUX MeECT
KUTEIBCTBA JOJLKHBI ObITh HAITMCAHBI MIOJIHOCTBIO;

B) JOKYMEHTBI HE JIOJKHBI UMETh MOJYUCTKH OO0 MPUITUCKH, 3a4EPKHYThIE
CJIOBA Y MHBIE HE OTOBOPEHHBIE B HUX HUCIIPABJIECHUS, HE IOJKHBI OBITh UCIIOJIHEHBI
KapaHJalloM, a TaKXe WMETb CEPbE3HbIE IIOBPEXKACHMS, HE IO3BOJISIOLINE
OJIHO3HAYHO HCTOJIKOBATh UX COJEP/KAaHNUE.

2.11. JIomKHOCTHBIC JMIIAa ApXWBHOTO OTHEJIa HE BIpaBe TpeOOBATH OT
3asIBUTEIIA:

a) TNPEeAOCTABJICHUS JOKYMEHTOB M HWH(GOpPMAlMM WIH OCYIIECTBICHUS
NEUCTBUM, NPENOCTABICHUE WM OCYLIECTBIEHHE KOTOPBIX HE IPENYCMOTPEHO
HOPMAaTUBHBIMU MPABOBBIMHU aKTaMH, PETYJIUPYIOLIMMU OTHOLLIEHUS, BOSHUKAIOIIME
B CBS3U C IIPEJOCTABICHUEM MYHUIIMIIAIIBHON YCIYTH;

0) mpenocTaBieHHs] JAOKYMEHTOB M HMH(OpManuu, KOTOpble HAXOIATCS B
paclopsiKEeHUH OpraHoB, MPEAOCTABISIOIIMX MYHULMIAIBHBIE YCIYTH, HHBIX
rOCY/IapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CAMOYIPABIICHUS, OpraHu3aluii, B
COOTBETCTBUM C HOPMAaTHBHBIMHM IpaBOBBIMM akTamu Poccuiickoit denepanum,
HOPMAaTHBHBIMU IIPaBOBBIMU akTaMH cyObekToB Poccuiickoit ®enepanuu,
MYHHUIMIAIbHBIMU PaBOBBIMU aKTAMHU.

2.12. Ilpuanmaetcs penieHre 00 0TKa3e B HCIIONHEHUU 3aIpoca:

a) TPy HAJUYUU OJHOTO M3 OCHOBAHUM IUIs OCTaBJiE€HUs oOpamieHus 0e3
OTBETa, NpenycMOoTpeHHbIX PeaepanbHbIM 3aKkOHOM OT 02.05.2006 Ne59-®3 «O
NopsAJIKEe paccMoTpeHus oOpalieHuii rpaxxaad Poccuiickoil @eaepannny;

0) mpH OTCYTCTBUU JOKYMEHTOB B apXMBHOM OTJAEJE MO 3alpalinBaeMon
TEMaTUKE WU B CBA3M C HEMPEIOCTABICHUEM 3asBUTEIIEM CBEJICHUM yKa3aHHBIX B
nyHkTe 2.16. PernamenTta, HeOOXOJUMBIX AJis IPOBEICHUS TIOMCKOBOM padOThI;

B) B Cllydae HEYJOBJIETBOPUTEIHHOIO (PU3UYECKOTO COCTOSHUS apXHUBHBIX
JOKYMEHTOB, HE UMEIOIIMX CTPAXOBBIX KOIUII.

2.13. cuepnibiBaroluii nepeyeHb OCHOBAHUM JJi IPUOCTAHOBIICHHUS
WM OTKa3a B MPEJOCTaBICHUN MYHUIIMITAIBHOMN i yCIIyTH:

1) OcHoBaHMsIMM AJI1 OTKa3a B MNPEJOCTABICHUH MYHULMIAIBHOW YCIyru
ABJIAIOTCS CIIEAYIOIINE:

a) OTCYTCTBHE B 3alpoce HEOOXOUMBIX CBEJICHUH /JIsl €r0 UCTIOTHEHUS;

0) OTCyTCTBHE Yy 3asBUTENA, HCTPEOYIOIIErO CBEACHHS, COJIepIKaliue
NIEPCOHABHBIE JITAHHBIE O TPETBUX JIMIAX, JOKYMEHTOB, MOATBEPKIAIOLIUX €ro
MIOJIHOMOYHS;

B) €CJIM 3alpochl HE cojepKaT (PaMUIIUIO, UMS, OTYECTBO (TMOCIeAHEe — MpHU
HAJIMYHMH), TOYTOBOTO aJpeca U/WIn 3JIEKTPOHHOTO aapeca 3asBUTEIS;

I) €ClIM 3alpoChl HE MOJJAIOTCS NPOYTEHHIO, OTBET HA 3alIpOC HE JAaeTcs U



OHO HE IMOJJICKUT HAIPABJIECHUIO HA PACCMOTPEHNE HaYaIbHUKY apXUBHOT'O OTJIENa,
0 4eM cooOIIaeTcsi rpakJlaHuHy, HalpaBUBLIEMY 3alpoc, €ciu ero GaMuius u
MOYTOBBIN aJpec MOANAI0TCS POUTEHHUIO;

1) €CJIM OTBET M0 CYIIECTBY IIOCTABJIEHHOTO B HEM BOIPOCA HE MOXKET OBITh
naH 0e3 pasriialieHusl CBEJEHUM, COCTaBISIOMIUX TOCYIApCTBEHHYIO WM HHYIO
oxpaHsemMyl (enepanbHbIM 3aKOHOM TalHy, 3asgBUTENI0 COOOIIAeTcs O
HEBO3MOXXHOCTH J]aTh OTBET IO CYIIECTBY IIOCTABJIEHHOIO B HEM BOIIPOCA B CBA3H C
HEJOMYCTUMOCTBIO pa3riallieHusl YKa3aHHBIX CBeIEeHUN. YKa3aHHas MHGOpMaIUs
MOJKET OBITh MPEJOCTABIIEHA TOJIBKO MPU HATUYHMM Yy 3asABUTENS JOKYMEHTAIbHO
NOJITBEPK/ICHHBIX NPaB HA MOJYYEHUE CBEACHUM, COAEPKALUINX rOCYAapCTBEHHYIO
TallHy W/WIu KOH(PUACHIIMATBHYIO HH(POPMALIHIO;

€) €CJIH B 3aIpoce o0xanyercs cyaeOHoe pelieHue;

) €Clli B 3alpoce COJEPKUTCS BOIPOC, HAa KOTOPBIN 3asgBUTENIO paHee
MHOTOKpPaTHO JaBaJIUCh NUCbMEHHBIE OTBETHI 10 CYIIECTBY, M IpPH ITOM HE
MPUBOJIATCS HOBBIE JOBOJBI MJIM 0OCTOSITENbCTBA. HayanbHUK apXWBHOTO OT/AENa
BIIpaBE NPUHATH peElieHHe O OEe30CHOBATEeIBbHOCTH OYEpPEIHOro 3ampoca M
NPEKPAIEHUU NEPENUCKU MO JAHHOMY BONPOCY INPHU YCIOBUHU, YTO YKa3aHHBIM
3aMpoc M paHee HalpaBisieMble 3alpoChl HAMpPaBSUINCh B OJUH U TOT XKe
roCyJapCTBEHHBIN OpraH, OpraH MECTHOI'O CaMOYIPABJIEHUS WU OJHOMY U TOMY
K€ JOJDKHOCTHOMY Juny. O JaHHOM pEHIeHUWH YBEIOMIISIETCS 3asBUTEINb,
HaITpaBUBILHI 3aI1pOC;

3) eclid B 3ampoce COAepXKaTcsi HEelEeH3ypHble IHO0 OCKOpOUTEIbHBIC
BBIPa)XEHUS, YTPO3bl )KU3HU, 3[I0POBBIO0 U UMYILIECTBY JOJKHOCTHOTO JIMIIA, a TAaKXKe
YJIEHOB €ro ceMbU. JIOJDKHOCTHOE JIMLO BIpPaBE OCTABUTH 3ampoc Oe3 OTBETa IO
CYTH MOCTaBJIEHHBIX B HEM BOIIPOCOB U COOOILIUTH 3asiBUTEINIO, HAIIPABUBIIEMY €TO0,
0 HEJIOMTYCTUMOCTH 3JIOYTIOTPEOICHUS TIPABOM;

2) OCHOBaHUSIMU JJIsSI PEUIEHUSI O IPUOCTAHOBJIEHUU PAaCCMOTPEHHUS 3alpoca
ABIIIETCA OTCYTCTBHE B 3alpoce CBEACHMH, HEOOXOMUMBIX HJs MPOBEIACHUS
MOWCKOBOMW pabOTHI U MPEAYCMOTPEHHBIX MMYHKTOM 2.7 PernamenTa. B aTom ciydae
JUI0, OTBETCTBEHHOE 3a MWCIIOJIHEHHME 3ampoca, HamnpasilseT 3a MOANKMCHIO
HavyaJlbHUKAa apXMBHOI'O OTJENIa YBEIOMJIEHHE O HEOOXOJUMOCTH MPEIOCTABICHUS
JOTIOHUTENbHOM ~ uHpopMauuu  (TIOMCKOBBIX  JaHHbBIX).  Pemenwe o
IPUOCTAHOBIICHUH MWCIOJIHEHUS 3alpoca M HAIpaBICHUHM YBEIOMIIEHHS O
INPUOCTAHOBIIEHUH 3alpoca IPUHMMAETCS HA4YaJbHUKOM apXWBHOIO OT/AENa B
TeueHue 5 paboumx AHEH ¢ MOMEHTa ero perucrtpauuu. McmomHeHue 3ampoca
IPUOCTAHABIMBAETCS 10 MOMEHTA IOJIYYEHHMsI JOMOJHUTEIBHBIX CBEACHHUN, HO HE
6onee yem Ha 30 mHEH, eciu 3TO TpeOyeTCs I UCTIOJIHEHUS 3ampoca.

B cnyuae HenpencraBieHus 3asBUTENEM HEOOXOIUMBIX CBEJICHUM, B TEUCHUE
20 KaJICeHIApHBIX JTHEW C MOMEHTA HANPABJICHUS YBEJOMIIEHUS O MPUOCTAHOBICHUH
paccMOTpeHHsl 3ampoca, 3asBUTENb YBEAOMISIETCS 00 OTKa3e B HWCHOJIHEHHUU
3arpoca B COOTBETCTBUM C OCHOBAHHEM, YKa3aHHBIM B MOJIYHKTE «a» MyHKTa 2.13
Permamenra.

2.14. TlpenocraBieHre MyHUIIUIIATBHON YCIYTH OCYIIECTBIAETCS OECIIIIaTHO
0€3 B3MMaHHUsI TOCYJapCTBEHHON MOIIJIMHBI UM MHOM IUIATHI.

2.15. Tlpn npenoctaBieHUd MYHHMIMIIAIBHON YCIYyTd MaKCHUMAaJbHBIM CPOK
OKMJAHUSl B OUepeAM NpH ToJladye 3arnpoca O MPeJOCTABICHUUM MYHHULUIMAIBLHOU
YCIIYTH | MIPH MOJIyYEHUH Pe3yJibTaTa YCIYTH COCTaBIseT He Oonee 15 MUHYT.

2.16. 3anpocsl moexkaT 00s13aTeNbHON PETUCTPALIH.



2.17. Cpox perucTpanuy 3asBICHUS 3afBUTENS O TMPEIOCTABICHUU
MYHHUIMIAIBHON YCIYTM COCTaBisieT 3 JHA C MOMEHTa TIOCTYIUICHHS B
YCTaHOBJIEHHOM IOPSAKE.

2.18. TpeGoBaHMs K MECTY MPEIOCTABICHUS MYHUIUITATEHONW YCITYTH.

1) 3nanue, B KOTOPOM pacIoyiaraeTcsi MyHUIIMTIATbHBIA apXUB aBTOHOMHOTO
OKpyra, HaXOJHUTCSl B MENIEXOJHON JOCTYMHOCTH 3-X MHUHYT JUIsl 3asiBUTENEH
OT OCTAaHOBOK OOILIECTBEHHOI'O TPAHCIIOPTA;

- Ha TEPPUTOPHUH, MIPUIIETAIONIEH K 3JaHUI0, UMEETCS MECTO ISl OeCIIaTHOM
MApPKOBKU aBTOTPAHCIIOPTHBIX CPE/ICTB.

2) IlomemieHusi, B KOTOPBIX NPEAOCTABISETCS MYyHHIMIAIbHAS YCIyra,
000OpyAyIOTCS CTYJIbSIMH W CTOJIAMH, KAHIEISAPCKUMU TPUHAJUJICKHOCTIMH,
MPOTUBOIOKAPHOM CUCTEMOM U Cpe/ICTBAMU MOKAPOTYIICHUS, CUCTEMOM OXpaHBbI.

3) Kaxgoe pabodee  MeCTO  COTPYAHHKOB,  OCYIIECTBIISIOLIMX
IIPEIOCTABICHUE  MYHHUIMOAJIBHONM  yCIyr'dM, OOOpYAOBAaHO  IEPCOHAIBHBIM
KOMITBPIOTEPOM C BO3MOJKHOCTBIO JIOCTYNMa K HEOOXOAMMBIM HH(OPMAIIMOHHBIM
0a3aM JaHHBIX, & TAKXKE IPUHTEPOM.

2.19. Tlokaszarenu JOCTYIMTHOCTH MYHUIIUTIATBHON YCITYTH:

- JOCTYMHOCTh HMH(pOpPMAlMU O MOPSAKE M CTaHAApTe MNpPEeAOCTaBICHUS
MYHHIMIAIBHON yciyru, 00 obpas3nax ohopmileHUs TOKYMEHTOB, HEOOXOIMMBIX
JUIS ~ TPEAOCTaBICHUS  MYHUIMIAIBHOM  yCIyr'W,  pa3MElIeHHBIX  Ha
WHPOPMAIIMOHHBIX  CTEHJAaX, B DJICKTPOHHO-TEICKOMMYHHUKAIIMOHHBIX  CETSX
oOIIero Moyib30BaHUS, B TOM 4YHUCJIE€ Ha O(UIMAIBLHOM caiWTe AJIMHHHUCTpAIUU
ropoga Korameima B cetn Murtepuer (www.admkogalym.ru), B pernonambHO#
nHpopmanmoHHOU cucteme «llopTam rocynapcTBEHHBIX M MYHHIIUTIATBHBIX YCIIYT
XaHTeI-MaHCHHCKOTO aBTOHOMHOTO Okpyra — FOrper» (Www.pgu.admhmao.ru), B
dbenepanbHOM TroOCyIapCTBEHHOW HWH(POPMAIMOHHOW cucteMe «EnuHBIA mopTan
TOCY/IapCTBEHHBIX U MYHHIIMIIAJIBHBIX yCIyT (QyHKIN)» (Www.gosuslugi.ru);

- TIOCTYMHOCTh MH(POPMHUPOBAHUS 3asBUTENCH B (OpMe HHIUBUIYATHHOTO
(ycTHOTO WJIM THMCHMEHHOTO) WH(MOOPMHUPOBAHUS; IMyOIUYHOrO (YCTHOTO WU
MUCHbMEHHOT0) MHPOPMHUPOBAHMS O MOPSJIKE, CTaHAapTe, CPOKaX MPEAOCTaBICHUS
MYHULUNIAIBHON YCIIYTH;

- coOJroJieHue BpPEMEHM OKHUJAHUS B OYepeau Mpu Iojlaye 3ampoca
O MPEJIOCTAaBICHUN MYHUIIUNAIBLHON YCIYrd W TIpU TONYYCHHH pe3yibTaTa
MIPEIOCTaBICHHSI MYHUIIUTIATbHOU YCIIYTH;

- coOmonenue rpaduka pabOThl APXUBHOIO OTAENa C 3asgBUTEISIMU
0 MPEAOCTABICHUIO MYHHUIIUTIAIILHON YCIYTH;

- 0ECIUTATHOCTH MPEOCTABICHNUS MYHUITUTIAIBHONW YCIYTH IS 3asBUTENICH;

-0eCIIaTHOCTh MPEAO0CTABICHUS uHpopManuu 0 nporeaype
MPEeIOCTaBICHHUS] MYHULIMIIAIbHOW YCIYTH.

2.20. JlocTymHOCTh M Ka4eCTBO MYHHUIMIAIBHOW YCIYTH OMPEAESeTCs 0
CJICIYIOIIUM TTOKa3aTesIM:

a) UHQOPMHPOBAHHOCTb  TpaXJAaH O  TMOpPSAKE  MPEeJAOCTaBICHUS
MYHHIUTAIEHON YCIYTH;

0) BO3MOXHOCTH MOJyYEHHUS KOHCYJIbTAIMUA MO TOPSAKY TMPEIOCTABICHUS
MYHHUIUIIAJIBHOW YCIIYTH;

B) BO3MOXHOCTb ITOJTYYCHUSI MYHUIIUTIAIEHOW YCITYTH B 3JICKTPOHHOM BHUJIC;

I) yAoOCTBO TEPPUTOPHAIBHOTO pa3MEUICHUS IOMEIIEHUs, B KOTOPOM
MPEIOCTABISICTCS MYHUIIUIIATILHAS YCITYTa;
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1) HAI49KMe yA00HOTO A rpakaan rpaduka paboTsl,

€) KOJMYECTBO B3aMMOACHUCTBUMN 3asBUTENS C JOJDKHOCTHBIMU JIMIIAMM TPU
NPEJOCTaBICHUN MYHUIIUTIAIEHOW YCITYTH M UX TMPOIOJKUTEIHHOCTH;

) YAOBJICTBOPEHHOCTHh TPAXKIAAH CPOKAMH OXHIAHUS B OUYEpeId NpHU
IPEJOCTaBICHUN MYHUIIUTIAILHON yCIIyTH;

3) YIOBJIETBOPEHHOCTh TpaXJaH YCJIOBUSMHU OXKUIAHHUS B OYepenud MpU
NPEOCTaBICHNN MYHUITUTIAIEHOW YCITyTH;

1) YAOBJIETBOPEHHOCTh I'PaKJaH CPOKaMH MPEJOCTaBICHU MyHULIUIIATbHON
ycayru;

K) BO3MOXHOCTh IOJY4YeHHMs HH(OpMalMM O XOJe MpeAoCTaBICHUS
MYHUIIUTIAIHOW yCIyTH, B TOM YHCJIE C WCHOJIb30BAaHHEM WH(OPMAIOHHO-
KOMMYHUKAIMOHHBIX TEXHOJIOTUH;

J) OTCYTCTBHME OOOCHOBAHHBIX KajloO TIpaxJaH Ha HapylIeHHe
JOJDKHOCTHBIMH  JIMIITAMH HOPMAaTHBHBIX TPABOBBIX AaKTOB, PEraMEHTHPYIOIINX
IPEJOCTaBICHNE MYHULIMIIAIBHON YCIIYTH.

2.21. OmeHka COOTBETCTBUS MYHUIMNAJIBHOM YCIyTH IOKa3aTelsiM
JOCTYITHOCTA ¥ Ka4decTBa MYHUIMIAIBHOW YCIYTH OCYIIECTBISIETCS B XOJE
MOHHTOPHUHTA BBHITTOJHEHHUS HACTOAIIETO PernamenTa u mpu npoBeJIeHUH TPOBEPOK
IPEJOCTaBICHNS MyHULIUIIATBHON YCIIYTH.

222  Jlpyrme = TOJIOKEHHUSA,  XapaKTepU3YIIIHe  TpeOOBaHHSI K
IIPEAOCTABICHUI0 MYHULAIIAIBHON YCIIYTH.

3. CocraB, NOCI€a0BATEILHOCTh U CPOKHU BBITIOJIHEHUS aIMUHUCTPATUBHBIX
MpoLeayp, TpeOOBaHUs K NOPSAAKY X BBIIIOJHEHUS, B TOM YUCJIE OCOOEHHOCTH
BBINIOJIHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYP B AJIEKTPOHHOU (popme

3.1.1. IlpenocraBieHue MYyHHLIMIAIBHON YCIYI'M BKJIIOYaeT B ce0s
ClIelyIolI1e aIMUHUCTPAaTUBHBIE MTPOLIEYPHI:

a) mpenocTaBiIeHre HH(HOPMAIIMN O MYHUIIUIATBHON yCIyTe;

0) npuéM U perucTpanus 3arnpocos;

B) IPEJIOCTABJICHUE CBEJIEHUH O XOJI€ OKa3aHUs MYHUIIMIIAIBHON yCIyTH;

I') aHaJIU3 TEMaTHUKU NOCTYINUBIINX 3alPOCOB;

1) B3aUMOJICHCTBHE CO CTPYKTYPHBIMHU NOJPA3ACICHUAMH AJMUHUCTPALUU
ropoja KoraneimMa, y4acTBYIOIMMH B IPEAOCTABIEHUN MYHULIUIIAIBHON YCIIYTH;

€) MOUCK apXUBHBIX IOKYMEHTOB, HEOOXOAUMBIX JIJIsl UCTIOJTHEHUS 3alIPOCOB;

k) 0o(pOpMIICHHE apXHBHBIX CIIPABOK, APXMBHBIX BBIIMCOK M apXHUBHBIX
KOMUIA, OTBETOB HA 3aMpoc;

3) TOJIlyuY€HHE 3asgBUTENIEM pe3yJibTaTa MPEeOCTABICHUS MYHUIUNAIbHON
yciyru (Bbaaua (OTIpaBKa) apXMBHBIX CIPABOK, APXHUBHBIX BBIMUCOK U apXUBHBIX
KOIIWIA, OTBETOB Ha 3a1poc);

1) MpeKpalieHUe MPOLEAYPbl IPEIOCTABICHUSI MYHULIUIIAIbHOW YCIIYTH.

brnok-cxema uWCMONHEHHS MYyHUIMOAIbHOW (YHKUMHM TPUBOJIUTCA B
npuiioxxeHnH Ne4 k Hactosmemy Pernamenry.

3.2. [IpenocraBnenne nHGOpMAIMHA O MYHHUIIUIIAILHON yCIyTe

3.2.1. OcHoBaHMeM [JI Hauyaja aJIMHMHUCTPATUBHON MpOLEAYpPHl IO
NPEeIOCTABICHUIO MH(OPMAIMK 3agBUTENIM O MYHULMIAIBHOW yciyre sBIsSETCS
oOpaiieHre 3asBUTENS MO TpuiaraeMbiM ¢opmam (mpuioxenus Nel, 2, 3), ¢
coOmoieHneM TpeboBaHuil.
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3.2.2. Ilpu wuHGOPMHUPOBAHUH TPAXIaH IO TeIePOHY WIH TPU JIUIHOM
npuéMe CrelUaIucThl, OCYIIECTBISIIONINE UHPOPMUPOBAHUE IPAXKIAH:

a) JOJDKHBl KOPPEKTHO M BHUMATEIbHO OTHOCUTBCS K TpaxkJaHaM, He
YHIDKAsl UX YECTU U JOCTOMHCTBA;

0) MOKHBI MPOU3BOAUTH KOHCYJIBTALUIO 0€3 OONBIINX May3, JUIIHUX CIIOB,
000pOTOB M SMOIINI1, KOMMEHTApUEB CUTYAIIHNH;

B) MOTYT 3a/1aBaTh TOJILKO YTOUHSIOIINE BOIIPOCHI B HHTEpECAX Jena.

3.2.3. OtBeT Ha TenedOHHBIN 3BOHOK JOJDKEH HaYWHATHCS ¢ MH(pOpMauu o
HAUMEHOBAaHUM apXWBHOTO OTAeNa Uiu (HaMHUIIMU, UMEHHU, OTUECTBE U JIOJDKHOCTH
JU1a, MPUHSABIIETO TeiedOHHBIN 3BOHOK. BO BpeMs pa3roBopa CrenualiucT T0JKEeH
IIPOM3HOCUTH CJIOBA YETKO, M30eraTh MapajiebHbIX Pa3srOBOPOB C OKPYKAOIIMMHU
JT01bMH. B KOHIIE KOHCYJIBTUPOBAHMS CIEIIUATUCT JOJDKEH KPATKO MOJBECTH UTOT
Y NIEPEYUCIUTh MEPBI, KOTOPbIE HAJI0 IPUHSTh.

Bpewmst pa3roBopa He JOJDKHO IPEBBIATH 15 MUHYT.

3BOHKM TpaxkJaH MO TeneoHaM apXUBHOTO OTHENa MPUHUMAIOTCS B
COOTBETCTBYIOIIME Yachl pabOThl apXMBHOTO OTJEJNa, yKa3aHHbIE B Trpaduke ero
padoTHL.

3.24. Ilpu nu4yHOM TpUEME TpaXJaH B aApPXUBHOM OTHAEIE B paMKax
UH(OPMHUPOBAHUS TIO MPEJOCTABICHUIO MYHUITUTIATHHON YCITYTH:

a) BpeMsl O’KHMJIaHHS B OU€peIu HE JOJKHO MPEBbIATh 30 MUHYT;

0) IPOJOIKUTENBHOCTD JINYHOTO NMpUEMa He J0JKHA MPEBBILATh 15 MUHYT;

B)JIOJKHOCTHBIE JIMI[A, OCYIIECTBIISIIOIINE JIMYHBIN MPUEM, TOJKHBI IPUHSIThH
HE0OXO/IMMbIE Mephl ISl TOJHOTO W ONEpPAaTUBHOTO OTBETa HAa IOCTABJICHHBIE
BOIIPOCHI, B TOM YHCJIE C IPUBJICYEHUEM APYTUX JOJKHOCTHBIX JIMII;

3.2.5. OOpamieHue Mo BOIMPOCY MPEAOCTABICHUS MYHHUIMIIAIBHON YCIYTH
MOMJISKUT PETUCTPAllUd B CPOK HE IMO3[HEE CIEAYIOIIEro [HA IIoclie HX
MOCTYIUICHHSI ¥ JOJDKHO OBITh pACCMOTPEHO B cpok He mo3aHee 10 nueit co aHs ero
noctyruieHust. OTBeT Ha oOpalleHus JaeTcsl B MPOCTOM, YETKON U MOHATHONU Gopme
C ykazaHueM (GaMWIN{, WHUIMAIOB, HOMepa TenedoHa ucrnonHutens. OTBET Ha
oOpaleHre MOJNUCHIBACTCS HaYaJIbHUKOM apXHWBHOTO OT/EJa, PETUCTPUpPYETCs U
HampaBJsieTcsl B IIpesieslaX CpoKa pacCMOTPEHUs Ha 3JIEKTPOHHBIN aapec TM00 MHOM
ajZipec, yKa3aHHbBIH B OOpaIllCeHUH.

3.2.6. Pesynprarom aIMUHUCTPATUBHOM IPOLEYPBI ABJISACTCS
MpeaoCTaBICHNE TpaklaHaM HH(OpMalu O MyHUIIUTIAIEHOM yCITyTe.

3.3. IIpuém u peructpanus 3arpocoB

3.3.1 OcHoBaHueM JJ1s1 Hayaia aAMUHUCTPATUBHOMN MPOLIEAYPHI 110 MPUEMY U
pErUCTpalu 3alpoCOB SIBISIETCS] 3allpoC 3asBUTENS, NOCTYNUBLIMN HA JMYHOM
puéMe, TPUIIEAINNA TOYTOBOW W 3JIEKTPOHHOM CBA3BIO.

3.3.2. Peructpanus 3ampocoB NPOU3BOJIUTCS B J€Hb MOCTYIUIEHUS 10 17
4acoB, B IATHULY U NpeAnpa3HU4YHbIe AHU 10 16 yacoB. 3ampocskl, MOCTYIUBIINE
MO3XE YKa3aHHOTO BPEMEHH, PETUCTPUPYIOTCSA JaTOM CIIEAYIOIEro paboyero JHS.
3anpockl, IPUHSTHIE IPU JTUYHOM IIPUEME, PETUCTPUPYIOTCA B IEHb MOCTYIUICHHUS.

Perucrpanus 3ampoca sBISETCS OCHOBAHMEM JUI Hadajga JEUCTBUH 110
MIPEIOCTaBICHUIO MYHUIIUIIAJbHOW YCIIYTH.

3.3.3. Kaxnpiii 0OBEKT MOMCKA, YyKa3aHHBIM B 3ampoce, Y4YUTHIBACTCS
OTJIEIIBHO.

3.3.4. Ilpu mocTymjaeHUM 3ampoca 3asgBUTENs IO 3JEKTPOHHOM IOYTE C
yKa3aHUEM aJpeca OJJIGKTPOHHOM TMOYTHl W/WIM MOYTOBOTO ajpeca 3ampoc
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pacriedaTbiBacTCs, U B JalibHEWIIeM paboTa ¢ HUM BEAETCS B YCTAaHOBJIEHHOM
HOpsIIKE.

3.3.5. Tlocne permcTpamuu 3ampoc pacCMaTPHUBAECTCS B TEYCHHE 3 JIHEH
HAaYaJIbHUKOM apXHWBHOTI'O OT/ENAa C HAJIO)KEHHEM PE30JIIOLUU M 3aHECEHHEM €€ B
PETrUCTPallMOHHYI0 0a3y COTPYAHHMKOM apXHMBHOIO OTJAENa OTBETCTBEHHOIO 3a
PErucTpanuio oOpaleHUH.

3.3.6. Pe3ynpTaToM agMUHHACTPATUBHON MPOLEAYPHI SBISAECTCS IPOCTABICHUE
Ha 3alpoCe€ PETrUCTPALlMOHHOTO HOMEpa M JaThl PETUCTPALMH C HAJIOKECHHEM
pe3ononuu.

3.4. IIpenocraBiieHre CBEAECHUN O XOAE OKa3aHUS MyHULIMIIAJIBHON yCIIYyI'H

3.4.1. OcHoBaHueM [JJs Hayaja aJIMHUHUCTPATUBHOM HpPOLEAYpHl IO
IIPEIOCTABJIICHUIO CBEJEHUN O XOJE OKa3aHWs MYHULUIAIbHOW YCIYTH SIBIISETCA
oOpallieHe 3asiBUTEIS:

a) MO CIPAaBOYHBIM TesiehOHAM apXUBHOTO OT/IEJIa B YAChl €T0 PabOThI;

B) IO JIEKTPOHHOM MOYTE;

T') B @/Ipec apXUBHOTO OT/eJIa, HAallpaBJIEHHOE B MUCHbMEHHOH (opMme;

1) B X0JI€ JIMYHOTO puéMa rpaskJIaH.

3.4.2. UadpopmupoBaHmue TpakIaH O X0OA€ MPEAOCTaBICHUS MyHHUIIUITATbHON
yCIyTd crnoco0amMu, MPEeayCMOTPEHHBIMH TMOANMYHKTaAMH «I», «I» MyHKTa 3.4.1.
PerinameHra, ocyiecTBisieTcs B NOpSAIAKE, NPEIyCMOTPEHHOM IyHKTamu 3.2.4.,
3.2.5. Pernamenra.

3.4.3. Pe3ynpraToM ~ aIMHUHUCTPAaTMBHOM  MpOLENYpbl  SIBISAETCS
IIPEIOCTABJICHHUE 3asIBUTENIO CBEACHUN O XO/1€ OKa3aHUs MYHULIUIIAJBbHOM YCIIYTH.

3.5. AHanu3 TeMAaTUKH NMOCTYIUBILINX 3aIIPOCOB

3.5.1. OcHoBaHMEM U1 Ha4aJla aAMUHUCTPATUBHON MPOLEAYPHI IO aHATIU3Y
TEMaTUKHA [OCTYNMBLIMX 3alpOCOB SBIIETCS OKOHYaHHE aJMHHHCTPATUBHOMN
IPOLEYpHI 110 IPUEMY U PETUCTPALIUU 3aIIPOCOB.

3.5.2. CoTpyAHUKH apXMBHOIO OTJE€Ja OCYIIECTBIAIOT AHAIN3 TEMATHKH
NOCTYNHUBIIUX 3alIPOCOB 3asBUTENIEH C y4ETOM HEOOXOAUMBIX MPO(ECCHOHANBHBIX
HaBBIKOB M HMEIOIIETOCsl B apXMBHOM OTJEJE€ HAay4YHO-CIIPABOYHOI'O ammapara,
CIIPABOYHUKOB IO (POHJIaM apXUBOB U 0a3bl JAHHBIX «APXUBHBIN QOHI.

3.5.3. Pe3ynbTaTOM aIMUHUCTPATUBHOMN IIPOLIEAYPBI SBIISIETCS:

nepenaya 3ampoca s OCYIIECTBIEHHMS IIOMCKAa APXUBHBIX JOKYMEHTOB,
HEOOXOAUMBIX JJIsl UCTIOJIHEHHUS 3aIpoca;

HaIpaBJICHHE 3alpoca B APYroe apXMBHOE YUPEKICHHE WIM OpPraHHU3aIUIo,
r7ie XpaHiaTcs HEoOXOIMMbIE apXMBHBIC JTOKYMEHTHI, C YBEJOMJICHHEM 00 3TOM
3asBUTEINS B TeUeHUE / pabounx JHEH ¢ MOMEHTa perucTpalnu;

pelieHHe O TPUOCTAHOBJIEHUM MCIOJHEHUs 3ampoca B CBA3U C
HEJOCTATOUYHBIMU HCXOJHBIMH JAHHBIMM U HEOOXOAMMOCTHIO IMPEJOCTaBICHUS B
ApXUBHBIN OTJIEN JIONOJIHUTENBHBIX CBEJEHHUI C YBEIOMIIEHUEM 00 3TOM 3asiBUTEIS,
B COOTBETCTBUU C MyHKTOM 2.13. PernamenTa;

penieHre 06 0TKa3e B UCIOJIHEHUH 3aIpoca B COOTBETCTBUM C MyHKTOM 2.12.
Pernamenra ¢ yBemomiieHHeM 00 3TOM 3asBUTENS B TEUCHHE 5 pabouyux JHEH ¢
MOMEHTA pErucTpanuu 3ampoca.

3.6. B3anmoneiicrBue co CTPYKTYpPHBIMU MOAPA3ACIECHUSMHU
Anmunuctpauun ropoaa KorambimMa, y4acTBYHOIIMMHM B MPEAOCTaBICHUU
MYHHULMIAIBHON YCIyru

3.6.1. OcHoBanweMm nis Hayaida aIMUHHCTPATHMBHON MPOIENYpbl IO
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B3aUMOJICHCTBUIO ¢  opraHamMu  AamuHucTtpauuu  ropojga  Koranbima,
YyYacTBYIOIIMMH B  IPENOCTAaBICHUM MYHUIMNAIBHOW yciIyru (mamee —
MH(OPMALIMOHHOE B3aMMOJECUCTBHE) SBISETCA NMPUEM M pErucTpanus 3ampoca Ha
MPEAOCTABICHUE JIOKYMEHTOB (CBeleHUM) Oe3 yka3zaHus HACHTU(UKAIMOHHBIX
IPU3HAKOB (J1aThl, HOMEPA, BU/IA, aBTOPA) TOKYMEHTA U OTCYTCTBHE HEOOXOANMBIX
CBEe/IEHUH B 0a3ax JaHHBIX U HAyYHO-CIPABOYHOM aIlllapaTte apXUBHOIo oThena. B
9TOM CJy4dae B 3aBUCUMOCTH OT MpeaMeTa 3ampoca JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE, B COOTBETCTBUM C PE30JIIOLMEN HAadaJIbHUKA apXUBHOTO OTHAENA, 3a
UCIOJHEHHWE 3ampoca, B TEYEHHWE S JHEH COo JAHA perucTpaluu 3ampoca
OCYIIECTBJIIET MOJATOTOBKY M HalpaBlIEHUE 3allpOCOB B AJMUHHUCTpPALMIO rOpoia
Koranemma.

3.6.2. Ilpouenypsl MHGOPMALIMOHHOTO B3aUMOAECUCTBUS, IPETYCMOTPEHHOTO
nyHkToM 3.6.1. PersiaMeHTa, OCYyIIECTBISAIOTCS JOJDKHOCTHBIMHM JIMIAMHU B
COOTBETCTBUM C HOPMAaTUBHBIMU IIpaBOBBIMH akTamu Pocculiickoir denepanun,
XaHTpl-MaHCUICKOrO  aBTOHOMHOIO okpyra — IOrpel, MyHUIMNAJIBbHBIMHU
IIpaBOBBIMU akTamMu ropoaa Koransima.

3.6.4. Pe3ynbTaToM aAMHUHUCTPATUBHON MpoOLEAYypbl IO UH(POPMAITUOHHOMY
B3aMMO/JICHCTBHUIO SIBISIETCS MOTYUYEHHUE 3aMpPOIICHHON HH(OpMAaIi, He00X0IMMOM
IUIS IPEAOCTABICHUS MyHUIIUIIAJIBHOM YCITYTH.

3.7. llouck apxXMBHBIX JOKYMEHTOB, HEOOXOIMMBIX JJISi HCIIOJIHEHUS
3aIpocoB

3.7.1. OcHoBaHMEeM JUIsd Havaja aJMUHUCTPATUBHON MPOILEAYPHI 110 MOUCKY
apXMBHBIX JIOKYMEHTOB, HEOOXOJUMBIX JJIi HCIOJHEHHUS 3alpoOCOB, SIBIISETCS
pElIeHnEe O MPOAOIKEHUH pabOThl C 3alpOCOM [0 OKOHYAHUU aJMUHHUCTPATUBHOMN
MPOLEAYPHI 10 THPOPMALMOHHOMY B3aUMOJIECHCTBUIO.

3.7.2. COTpyaHUKH apXUBHOTO OT€ja IPHU MOMOIIM UMEIOLIErocs Hay4HO-
CIPAaBOYHOrO ammapara, CHpaBOYHUKOB MO (oOHAaM apXHWBOB U 0a3bl JaHHBIX
«ApXUBHBIH (QOHII» ONpEAENAIOT apXUBHbIE MHQPHI JOKYMEHTOB, HEOOXOIMMBIX
JUIS KCIIOJIHEHHUS 3alIPOCOB.

CoTpyIHUKM apXUBHOTO OT/EJa B COOTBETCTBUU C apXWMBHBIMH IIU(ppaMu
MOJIYYalOT U3 apXUBOXPAHWIMI] HEOOXOUMBbIE JJI UCIIOJHEHUS 3allpOCoB JeNa U
MPUCTYNAIOT K MCHOJHEHUIO 3ampoca. [lo OKOHYaHUM MCIIONHEHMs 3ampoca Bce
MIOJIyYEHHBIE  JIeJla  CHATCI B apxuBoxpaHwiume.  JOKyMeHTel U3
apXMBOXPAaHUIINIL BBIJAIOTCS B IeHb 0(hOpMIIeHHs TpeOOBaHMsI Ha BbIIAUYy.

PesynpTaToOM  aAMHHUCTPATUBHON  MpoOLEAypbl  SBISETCS  MOJy4YeHUeE
HEOOXOAMMBIX  JUIS  WCIOJHEHHs]  3ampoca  apXUBHBIX  JOKYMEHTOB U3
apXUBOXPAHUJIMILL

3.8. OdopmieHne apXMBHBIX CHPABOK, APXUBHBIX BBITUCOK M APXHUBHBIX
KOMUH, OTBETOB Ha 3alpocC

3.8.1. OcHoBanumeM [UIs Hayajla aJIMUHUCTPATHUBHOW MpOLEAYPHI 110
o(popMIICHHIO apXMBHBIX CIPABOK, APXUBHBIX BBIIHUCOK W apXWBHBIX KOMUU
ABJIIETCA OKOHYAHHE aJMUHUCTPATUBHOM NPOLEAYpPhl IO TOUCKY apXHUBHBIX
JOKYMEHTOB, HEOOXOIUMBIX JIJISI HCTIOJIHEHUS 3aIIPOCOB.

3.8.2. ApxuBHasg cHopaBKa, apxUBHas KOINHWsA, apXWBHas BBINHMCKA
cocTaBistoTcss  (0popMIIAIOTCS) B COOTBETCTBUU ¢ [lpaBmimamu opraHuzanuu
XpaHEHUs, KOMIUIEKTOBaHMs, y4€Ta U HCIOJIb30BAaHUS JOKYMEHTOB APXUBHOTO
¢onma Poccuiickoit @Denepaumu W APYrUX  apXMBHBIX  JIOKYMEHTOB B
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TOCYIapCTBEHHBIX M MYHUIMNAIBHBIX apXWBax, My3esiXx U OuOIMOTeKax,
opranuszanusax Poccuiickon akajiemMun HayK.

3.8.3. ApxuBHasg cmopaBka M apXWBHas BBIUCKA MOAIMUCHIBAIOTCS
HAaYaJIbHUKOM apXUBHOTO OT/IEJIA, 3aBEPAIOTCS M€YaThl0 apXUBHOT'O OT/Ea, HA HUX
IPOCTABJISAIOTCSA HOMEP U JjaTa COCTABJICHHUS.

3.8.4. Ha o0opoTe KaXAOro JIMCTa apXUBHOM KOMMHU MPOCTABISAIOTCS
apXUBHbIE MHU(PHI 1 HOMEpPA JIUCTOB €UHUL] XPAaHEHUSI apXUBHOIO JOKyMeHTa. Bee
JUCThl apXMBHOM KOMHMM CKPEIUIAIOTCA. APXUBHAs KOMNMs 3aBEpseTCs MEYaTblo U
HOJIMChIO HAYaJIbHUKA aPXUBHOTO OTJIENA.

3.8.5. Ilpu OTCYyTCTBMUM JOKYMEHTOB, HEOOXOAMMBIX [JIsi HCIOJTHEHUS
3arpoca COCTaBJISETCS OTBET Ha 3alpoc C yKa3aHWEM INPUYMHBI, IO KOTOPOH HE
IPEJCTABIAETCS] BO3MOXKHBIM BBIJATh UCTPEOYEMBIM TOKYMEHT WJIU CIIPaBKY.

3.8.6. PesynbraToM ~ aAMMHHUCTPAaTUBHOM  MHpOLEAYpbl  SIBISETCS
MOJIFOTOBJIEHHAS! M COOTBETCTBYIOIIMM 00pa3oM o(opmIIeHHas apXHBHas CIPaBKa,
apxXuBHas BBINUCKA, apxuBHasg Komus. Cpok odopmiieHHs apXHWBHOH CIIpaBKH,
apXUBHOU BBINMCKU, ApXUBHOM KOIUU HE JOJDKEH npeBblmaTh 30 nHel ¢ MOMEHTa
perucTpaluu 3anpoca.

3.9. [lonydyeHue 3asBUTENEM pe3yJbTaTa NPEAOCTABICHUS MYHUIIMIAIbHON
ycIyrH (BblAaya (OTIpaBKa) apXUBHBIX CIIPaBOK, apXUBHBIX BBIMHCOK U apXMBHBIX
KOIHI, OTBETOB Ha 3a11poC)

3.9.1. ApxuBHasg copaBKa, apXWBHas BBIIMCKA W apXWBHAs KONIUA,
npeJHa3HauYeHHbIE JUIsl HAIPaBJICHUs 3asBUTEISIM, BKJIIOYas OTBETHI 00 OTCYTCTBUU
3allpallliBaeMbIX CBEJICHUH, BBICBIIAIOTCS apXUBHBIM OT/EJIOM Ha CJIEIyIOIUi JeHb
nociyie ux opOpMIIEHHS IO MOYTE NPOCTHIMUA MUCbMaMH HEMOCPEICTBEHHO B ajipeca
3asiBUTEJIEW WIIM BBIIAIOTCS JIMYHO B PYKHU 3aABUTEISAM IPU SIBKE UX B apXUBHBIN
OTJeJI, TP MPEAbABICHUN JOKYMEHTa, YIOCTOBEPSIOLIET0 JUUYHOCTD; Il TPEThUX
JIMIL — TOBEPEHHOCTH, 0()OPMIICHHOM B YCTAaHOBJICHHOM IOPSIKE.

3.9.2. OTBeThl Ha NUCBMEHHBIE 3aAIIPOCHI 3asBUTENICH, IMOCTYNUBIINE I10
noyTe, IO DJICKTPOHHOW TmouTe, (PAKCUMHIBHOW CBA3bI0 HANpPABISIOTCS B
IMCBMEHHOM BUJE MO noure. B ciydae nocTymieHus: KOJUIEKTUBHOTO TUCEMEHHOTO
3ampoca 3asBHUTENEH OTBET Ha oOOpallleHHe HampaBiseTcsli B aJpec 3asBUTEIS,
YKa3aHHOT'O B 3alpoce MEepBbIM, €CIM B 3alpoce HE yKa3aH WHOM ajapecaT IS
OTBETA.

3.9.3. HcnonHeHue 3ampoca CUWTAETCS 3aKOHYEHHBIM, €CIM 10 HEMY
NPUHATH HEOOXOAMMBIE MEPHI M aBTOP 3ampoca NPOUHPOPMHUPOBAH O PE3yNbTAaTax
paccMOTpeEHHUS.

3.9.4. Pe3ynbTaTtoM aJAMUHUCTPATUBHOW NIPOLEAYpPHl SBISETCA POCIHCH
3asBUTENs (WM €ro JOBEPEHHOTO JHIla) O TOJYyYEHUU apXUBHOM CIPaBKH,
apXMBHOM BBINIMCKH, ApPXUBHOM KOMWU C YyKa3aHWEM JaTbl MOJY4YCHMs, WU
COCTaBJIEHUE PeecTpa Ha OTIPABKY KOPPECTIOHICHIIUH.

3.9.5. TlepBblil 3K3eMIUISIp apXUBHOM CIIpaBKM BpydaeTcsl (HampaBisgeTcs)
3asIBUTEIIO, BTOPOU SK3EMIUISP OMEIAETCs B JEIO.

3.10. IIpekpaienre npoueaypsl NPeAOCTABIECHUS MyHUIMIIAIBHON YCIyry

3.10.1. OcHoBaHuem [uisi Hayaja aJIMUHUCTPATUBHOW NPOLEAYpHI IO
NPEKPAIICHUIO TPOLEAYPbl MPEIOCTABICHUS] MYHUIMNAIBHOW YCIYTH SIBISIETCS
oOpallleHre 3asBUTENS € 3asBJICHUEM O MPEKPAIEHUH MPOLEYphl IPEIOCTABICHUS
MYHUIUTAIBHOW ycayru. Takoe 3asBiIeHrne MOXKET ObITh MMOAAHO Ha 000 cTaauu
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MIPOXOKJAEHUS aIMUHUCTPATUBHBIX IIPOLEAYP A0 MOMEHTA O(OPMIIEHUSI apXUBHON
CIPaBKH, ApXUBHOI BBIMHUCKH, apXUBHOM KOIKMU, OTBETA HA 3aIpocC.

3asBIEHHE O MPEKpaIleHUH MPOLEAYpbl MPEAOCTABICHUS MYHHUIUIAIbHON
yciayru ogopmiisieTcst B cBOOOIHON GopMe, U MOXKET OBITh MOJAHO MOCPEICTBOM
JUYHOTO TMpuéMa, HAMPABICHUS 3asBJICHUS IIOYTOBBIM OTIPABICHUEM WIH B
ANEKTPOHHOM (popme.

3.10.2. Tlpu OTCYTCTBUM OCHOBAHMI IJsi NMPUHATHUS pElIeHUs 00 OTKa3e B
npuéme 3asBICHUS O MPEKPaIleHUH MPOLEayphl MPEAOCTABICHUS MYHUIIUITATLHOM
yCcIyru, mnpeaycMoTpeHHbIX myHkToM 3.10.4. Pernmamenta, OJDKHOCTHOE JIMIIO,
OCYILIECTBIIAOIIEE TPUEM 3asdBUTEINEH, IEPEAET 3asBICHUE HAYAIIbHUKY apXHUBHOTO
OTJeNa JUIsl pe30TI0LUH.

[Ipy HamMuuKu OCHOBAHUM, TPeAyCMOTpPEHHbIX MyHKTOM 3.10.4. Pernamenra,
JOJHKHOCTHOE JIMIIO TPU JIMYHOM TpUEME BpydaeT JIMIly, OOpaTUBIIEMYCS C
3asIBJICHHEM, COOOIIEHNE O NPHUHATHM PELIEeHUs1 00 OTKa3ze B NpHUEME 3asBJICHUS O
MPEeKpaIleHNuH MPOIeAYPHI MPEAOCTABICHUS MYHUIIUTIATBHON YCIYTH MO/ POCITHUCH,
MpU HaNpaBlIEHUW TaKOro 3asBICHUS TIOYTOBBIM OTMpaBieHWEM JHOO B
AJIEKTPOHHOM BHUJE — HAIpaBIISIETCS Ha AJIEKTPOHHBIM ajpec WM WHOM ajpec,
yKa3aHHbIU B 3asBieHHH. Co0OIleHne O MPUHATUN pellleHuss 00 OTKa3e B MpuéMe
3asiBJICHUSI O MPEKPANICHUH TPOIEAYPhl MPEJOCTABICHUS MYHUIIUTIATHLHOW YCIYTH
MOJMUCHIBAETCS HAYAJIBHUKOM apXUBHOTO OTHAela MW Teped  BpYYCHHEM
(HampaBieHUEM) 3aIBUTENIO OJIEKHUT PETUCTPALIUH.

3.10.3. HayaibHUK apXWBHOTO OT/Jeja IPHHHUMAET pEelicHHue 00 OTKaze B
npuéMe 3asBICHUS O MPEKPAIICHUH TPOEAYPhl MPEAOCTABICHUS MYHUIIUIIATBEHOM
YCIIYTH NIPH BBISIBICHUH OAHOTO U3 CIEAYIOINUX OCHOBAHUM:

a) HECOOTBETCTBHE JIMYHOCTH JIMIA, OOpaTHBIIETOCS C 3asBJIECHUEM O
MPEeKpaIleHUd TPOLEAYpPhl TMPEAOCTABICHUS MYHHUIMMAIBHON YCIyrH, JIUILY,
YKa3aHHOMY B 3aIIpOCE B KaUeCTBE 3asBUTEIIS;

0) OTCyTCTBHME Yy IMIla, OOpAaTHBIIErocs B KauyeCTBE MPEICTaBUTEINS
3asBUTEJNS, MOJTHOMOYMI JeCTBOBATh OT MIMEHHU 3asBUTEIIS,

B) MOCTYIUICHUE 3asBJIEHUSA O NPEKpPAlICHUU MPOLEAYpPbl MPEAOCTABICHUS
MYHHUIMIAIBHON yCIyru 1mociie OQOpMJIEHUS apXWMBHOM CHpPaBKU, apXUBHOMI
BBIITUCKH, QpXUBHOM KOMHH, OTBETA HA 3apocC.

3.10.4. Pemenue 00 oTkaze B TMpuEMe 3asBIEHUS O MPEKPAIICHUU
IpOLENypbl  NPENOCTABICHHUS  MYHHULMNAIBHOM  YCIYyrM IO  OCHOBAHMSIM,
MPEe1yCMOTPEHHBIM TMOAMYHKTaMH «a», «0» mnyHkta 3.10.3. Permamenra, He
IPENSATCTBYET MOBTOPHOW NOJA4ye JOKYMEHTOB IPHU YCTPAHEHUH OCHOBAHWM, IO
KOTOPBIM OTKa3aHO B IIPUEME 3as1BJICHUS.

3.10.5. Pe3ynpraToM aAMHUHUCTPATUBHOM NPOLEAYPHl IO IMPEKPAIIECHUIO
MpOLEayphl TMPEAOCTABICHUS MYHHUIMIAIBHON YCIyrd SIBISETCS HaJOXKEHUE
HAa4YaJIbHUKOM apXMBHOI'O OTJieJa Ha 3adBJICHUM DPE3OJIOLUMHM O IpEKpalleHUuU
OpOLEAypbl  MPENOCTABICHUS MYHHIMIAIBHOW YCIYIM WJIM  HampaBJieHHE
(BpydeHHe) 3asBUTEII0 COOOIICHHUS O MPUHATUM penieHus o0 OTKa3e B MpuEMe
3asIBJICHUSI O IPEKPALLEHUH IPOLEAYPHI TPENOCTABICHUS MYHULIUIIAIbHON YCIIYTH.

4, (DOPMBI KOHTPOJIA 3a MPEAOCTABIICHHUEM MYHHHHHaHBHOﬁ yCIIyru

4.1. KoHTpoiab 3a  NpeAOCTAaBICHUEM  MYHHUIMNAIBHON  yCIyru
OCYIIECTBIISIETCS B CIIEAYIONUX (hopMax:
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a) TEKYLIEro KOHTPOJIS;

0) mocneayooero KOHTPOJs B BUJE IJIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MPEAOCTABICHUS] MYHUIIUIIAILHON YCITYTH;

B) 00OI1IECTBEHHOTO KOHTPOJIS.

4.2. Texymuid KOHTPOJb 332 COOJIIOJICHUEM U HUCIIOJIHEHUEM JIOJKHOCTHBIMU
JUUAMU TIOJIOKEHUN PeriiameHTa W HMHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB,
YCTaHABIIMBAIOIIUX TPEOOBaHUS K MPEJOCTABICHUIO MYHUIMIAIBHOW YCIyTd, a
TaK)K€ TPUHATHEM PEIICHUM, MOCTOSHHO OCYILIECTBISAET HAa4yaJbHUK ApPXUBHOTO
ornena (B OTHOUICHHHM COTPYAHHKOB apXMBHOTO OTJAeENa), a TakKe 3aMeCTUTEIh
['naBsl ropona KoranbiMa, B HEMOCPEACTBEHHOM MOJYMHEHUN KOTOPOTO HAXOUTCS
HaYaJIbHUK apXUBHOTO OTJEA.

[InaHOBbIE ¥  BHEIUIAHOBBIE MPOBEPKH MPOBOASATCA B  MOPSAKE,
ONpPEIECIEHHOM MYHHUIUIIAJIBHBIM TMPABOBBIM aKTOM AJIMHUHUCTpAIlMUd Tropoja
Koranbima.

4.3. TlnaHoBble TPOBEPKU TMPEAOCTABICHUS MYHHUIMMNAIBHON yCIyru
MPOBOJATCS B COOTBETCTBUU C IUIAHOM IPOBEJCHUS MPOBEPOK, YTBEPKIAEHHBIM
pacropspbkeHrueM A IMUHUCTpaiu ropoaa KoramasiMa ¢ yuéToM TOr0, 4TO TIJIaHOBAS
IpOBEpKa JIOJKHA TPOBOJUTHCA HE pEXe OAHOro pasa B Tpu roja. Ilnan
NPOBEJIEHUSI TIPOBEPOK TMOJUICKUT PpPa3MEIICHUI0 Ha OQUIMAIBHOM caiiTe
Anmvunuctpanuu ropoja Koransima B cetu « HTEpHET.

B xoxe miaHOBOI MpOBEPKH MPOBEPSETCS MPaBUIBHOCTH BBITIOJHEHUS BCEX
aJMUHUCTPATUBHBIX TMPOLIEAYP, BBIMOJIHEHHE TPEOOBAHUM 110 OCYIIECTBICHUIO
TEKYIIEr0 KOHTPOJII 3a UCHoJliHeHWeM Periamenrta, coOnrofeHue Mopsaka
oOxalmoBaHUsI pelmIeHH u  jedcTBuil  (Oe37eicTBUSI) aAMUHUCTPATUBHOTO
JernapTaMeHTa M €ro JOJDKHOCTHBIX JIMI[, & TaKXe€ OLIEHUBAETCS JOCTHXKECHUE
MoKa3aTesiel KauecTBa U JOCTYMHOCTH MYHULIMIIAIIbHOU YCIYTH.

4.4. BHerutaHoBbIE MPOBEPKU TNPEIOCTABICHUS MYHHUIIMNAIBHOW yCIyrd
MPOBOJATCS MO OOpameHusiM (U3UIECKUX U IOPUIUYECKUX JIHI], OOpaIieHusIM
OpraHoB TOCYJAapCTBEHHOW BIJIACTH, OPraHOB MECTHOTO CaMOYINPABICHHS, HX
JOJDKHOCTHBIX JIMIl, a TakKe B LENAX [POBEPKU YCTPAHEHHUsI HaAPYILICHUM,
BBISIBIICHHBIX B XOJI¢ MPOBEACHHOW TMPOBEPKH, BHE YTBEP)KICHHOIO ILJIaHA
MPOBEACHUS IPOBEPOK. YKa3zaHHbIE OOpaIeHuUsI TOJIekKAT PETUCTPALIUM B JIEHb UX
MOCTYIUICHHUSI B CHCTEME DJIEKTPOHHOTO JOKYMEHTOOOOpOTa M JIEIONPOU3BOICTBA
Anmunuctpanuu ropona Koraneima. [To pesynbraram paccMoTpeHus: oOpaiieHui
JA€TCs MUChbMEHHBIN OTBET.

OOparmieHuss TpaxkaaH TMOMJIEKAT PACCMOTPEHUIO B COOTBETCTBUU C
@enepanbHbiM 3aKkoHOM 0T 02.05.2006 Ne59-®3 «O mnopsigke paccMOTpEHUs
obparenus rpaxaan Poccuiickoit @eaeparm.

4.5. O mpoBeneHUM MPOBEPKH M3AAETCS MYHUIMIIATBHOW TPaBOBOM akT
pYKOBOAUTEINS opraHa AaMuHucTpanuu ropoja Koransima.

[lo pe3ynbratam mpOBEAEHUS MPOBEPKU COCTABISETCA aKT, B KOTOPOM
JIOJDKHBI OBITh YKa3aHbl JOKYMEHTAJIBHO TOATBEPKJICHHBIC (aKThl HAPYIICHUMH,
BBISIBIICHHBIE B XOJ€ IPOBEPKH, WIM OTCYTCTBHE TaKOBBIX, a TAaKXE BBIBOIbI,
co/iepKalue OILEHKY IOJHOTHI M KayecTBa MPEJOCTABICHUS MYHULUMAIBHON
YCIIYTH U TIPEJJIOKEHHUS TI0 YCTPAHEHHUIO BBISBICHHBIX MPH MPOBEPKE HAPYIICHUM.
[Ipu mpoBeCHUM BHEIJIAHOBOM TIPOBEPKHM B aKTE OTPAXKAIOTCS PE3yJbTaThl
poBepKH (PaKTOB, U3IIOKEHHBIX B OOpAIICHUH, a TAKKE BBIBOJBI U MPEIIOKCHUS
M0 YCTPAHEHUIO BBISIBIICHHBIX MPU MPOBEPKE HAPYIICHUH.
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4.6. OTBETCTBEHHOCTh  JIOJDKHOCTHOTO  JIMI[Aa,  YYacTBYIOIIETO B
MPEIOCTABICHUN MYHUIIUIIAIBHON YCIIyTH.

JIOMKHOCTHOE JIMI0, OTBETCTBEHHOE 3a OCYIIECTBIECHUE COOTBETCTBYIOIIUX
aJMUHUCTPATUBHBIX MPOLEAYp (IEUCTBUN) HACTOSIIETO aJIMUHHCTPATUBHOTO
periaMeHTa, HECeT aJMUHUCTPATUBHYI0 OTBETCTBEHHOCTh B COOTBETCTBUHU C
3aKOHO1aTEILCTBOM Poccuiickon denepauun u XaHTbeI-MaHCHUIICKOTO
aBTOHOMHOTO OKpyra — FOrpsi 3a:

— HapylIeHUE CpoOKa PErucTpaluu  3asBICHHUS O  MPEIOCTABICHUU
MYHHUIUTIAJIBHOW YCIIYTH U CPOKA MPEAOCTABICHUS MYHULIMTIAILHON YCIYTH;

— HEMpaBOMEpPHbIE  OTKAa3bl B MpHUEME Yy 3asiBUTEISA  JIOKYMEHTOB,
MNPEIYCMOTPEHHBIX  JUISI  MPEIOCTABICHUS  MYHULIMNAJIBHOW  yCIYrd, B
MPEIOCTABICHUN MYHULIMNIAIBHOW YCIIYTH, B HCIIPABJICHUU JIOMTYIIEHHBIX ONEYaTOK
1 OMMOOK B BBIJAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHHUIIUIIAIBHON YCIyTH
JOKyMEHTax JU00 3a HapyIICHHE YCTAaHOBJIECHHOTO CPOKa OCYIIECTBJICHHS TaKHX
WCIIPABIICHUN;

— MPEBBIIIEHUE MAKCUMAJIbHOTO CPOKa OXKHUJAHHUS B OYEpEaM MPHU MOojayue
3asBJICHUSI O MPEJAOCTABICHUM MYHUIIUNAIBHON YCJIYTH, a PaBHO TPU MOJTYy4CHUHU
pe3yJibTaTa MPeaOCTABICHUS MYHUIIUITAIIBHON YCIIYTH;

5. JocyneOHbIit (BHECYACOHBIN) TTOPSIIOK 00XKaTOBaHHUS
perieHuit u aercTBui (0e3melicTBIe) opraHa, IpeI0CTaBIISIONIETO
MYHHUILIMTIAJTBHYIO YCIYTY, a TAKXKE JOJKHOCTHBIX JIUII,
MYHULIUMATBHBIX CITYXKAIUX

5.1. 3asgBuTensb, mpaBa M 3aKOHHBIE HHTEPECHl KOTOPOIO HaPYIIEHBI
JOJKHOCTHBIM JIMLIOM apXMBHOT'O OTZEeJa (B TOM YHCIIE B Clydyae HEHaJJIeKallero
WCIIOJIHEHUSI UMH OOS3aHHOCTEH MpU MPEAOCTABICHUM MYHUIIUNAIBLHOW YCIyTH),
UMeeT TpaBo Ha JocyaeOHoe (BHecymeOHOoe) OOKalloBaHHWE  JEHCTBHMA
(6e3neiicTBUEC) U peLICHUM, TPUHATHIX (OCYIIECTBISAEMBIX) B X0/1€ MPEAOCTABICHUS
MYHHUIUTIAIBHON YCITYTH.

5.2. JlocyneOHbIil (BHECYAeOHBIN) TMOPSIOK OOXKATOBAHUS PEIICHUNH U
nevictBuii  (Oe3meiicTBME) apXMBHOTO  OTJAENA, €ro  JOJDKHOCTHBIX  JIWII
OCYIIECTBJIIETCA B COOTBETCTBHM C TOPSIKOM, YTBEP’KICHHBIM IOCTAHOBIECHHUEM
Anmunuctpanuu ropoga Korameima ot 01.03.2013 No521 «O6 yTBepkaeHUU
MOpAJIKA TIOJJaYl M PACCMOTPEHUS Kaino0 Ha pernieHust u JeicTBus (Oe3neicTrue)
Anmunuctpauun rtopojga KoransiMa W ee  CTPYKTYpHBIX —IOJApa3JIEieHUH,
MPEAOCTABISIIONINX ~ MYHHUIUMINATIBHBIE YCIYTHM, W WX JOJDKHOCTHBIX  JIHII,
MYHULUNATBHBIX CITYXKAITUX.

5.3. 3BasgBuTeNb TaK)Ke BIpaBe o00KajgoBaTh JciicTBus (Oe3meicTBuE),
pelieHusi, MPUHATHIC (OCYIIECTBICHHBIE) MPHU MPEAOCTABICHUU MYHUIIMTATHHOM
yCIyTH, B CyIeOHOM MOpPSIKE B COOTBETCTBUH C 3aKOHOJATENBCTBOM Poccuiickoii
Oenepannu.

5.4. B cnyyae yCTaHOBIIEHHS B XOJ€ WJIHM 1O pe3yjibTaTaM pPacCMOTPEHMS
*KanoOd MPHU3HAKOB COCTaBa  aJMHHHCTPATUBHOIO  TMPABOHAPYUIEHUS  WUJIU
MIPECTYIUIEHHSI I0JKHOCTHOE JIML0, HAJIEJIEHHOE TIOJTHOMOYHUSIMU 10 pPaCCMOTPEHHUIO
&Kaynob, He3aMeUIUTEIbHO HampaBlsieT HUMEIOIIMECs MaTepualbl B IMPOKYypaTypy
ropoaa Koraneima.
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ITpunoxxenne Ne 1

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY IPEAOCTaBICHMUS

MYHULIMIIAJIBHOW YCIIyTH apXUBHBIM OTAENIOM AJMUHUCTpauuu ropoga Koransima
XaHThI-MaHCUICKOro aBTOHOMHOTO OKpyra - FOrpsl

«/crionHeHne 3arpocoB IpaxklaH U OPraHU3alnN 10 JOKyMEHTaM

apXUBHBIX (HOHIOBY

biiank opranu3anuu, NpearnpusThs

HavanbHuKy apXUBHOTO OT/IETIa
AJMUHHCTpanuu ropoaa
Koramxsmma

[Ipomry BbIIATh 3aBEPEHHYIO KOMHIO ITOCTAHOBJICHHS (PACIIOPSIKEHHUS)
Anmunuctpanuu ropoja KoramsiMa oT No (Ha3BaHue
MOCTAaHOBJICHHUSI (PaCIOPSHKEHNS))

B OK3CMILIApax aJjid

(yKa3aTh OpHYKHY 3ampoca)

PykoBonuTens npeanpusTsi, OpraHA3alun

(@110)
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[Tpunoxenue Ne 2

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY IPEAOCTaBICHMS

MYHUIMIIAJIBHON YCIYyTH apXUBHBIM OTAENIOM A IMHUHHACTpannu ropona Koransima
XaHTeI-MaHCHIICKOT0 aBTOHOMHOI'O OKpyra - FOrpbl

«/cnonHeHne 3anpocoB IpaXklaH ¥ OPraHU3alNN [0 JOKyMEHTaM

apXUBHBIX (POHJIOB»

HavanbHuky apXuBHOTO OT/eNa
AnmvuHMCcTpanmu ropoaa Korameima
d.N.0

Hacropr:
cepust No

KOTJIa ¥ KeM BBIIaH
MIPOXKUBAIONIETO (€i) 1o aapecy:

TenedoH
3ASBJIEHUE
[Ipomry BbIIAaTh 3aBEPEHHYIO KOMHUIO MOCTAHOBIEHUS (PacroOpsKEHUs)
AnvmuaucTpanuu ropoaa Koramsima ot Ne (Ha3BaHUE

MOCTAaHOBJIEHUSI (PacOPSHKEHN))

B OK3CMILIApax A

(YKa3aTb IpUYMHY 3a11poca)

Jlara [Hoanuck
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[Tpunoxenune Ne 3

K AIMUHUCTPAaTUBHOMY PETJaMEHTY MNPEAOCTaBICHUS

MYHHIUATIAIGHON YCIYTH apXUBHBIM OT/AETIOM AIMUHHUCTpanuy ropona Koramsimva
XaHThI-MaHCHICKOTO aBTOHOMHOTO OKpyTa - KOrps!

«cnonHeHue 3anpoCcoB rpaXxaaH U OpraHU3aIfil 0 JOKyMEHTaM

apXUBHBIX (DOHJIOBY

HaganpHuKY apXuBHOTO OTHETA
Anmunuctpanuu ropoga Koransima

DaMUIHUS (1 Bce H3MEHEHM)

Nmsa
OtyecTBO

(ymIa, 0 KOTOPOM 3ampalIuBacTCs apXUBHAS CIIPaBKa)
Yucno, MecsL, o POKACHUSL:
TOYHbII AJIPEC IPOXKMBAHUSA:
Wupexe
PecmryGimka
Oonactpb
T'opon/mocénok
Vnuua
Ne noma Ne xBapTHUpBI
Ten. pom. COT.

ITacnopt: cepus Ne
KorJga U KEM BblJIaH

BeiaTe cripaBKy Ha pyKH, OTIPAaBUTH ITOYTOU
(moguepKHYTH HyKHOE)
HeBocTpeboBanHbIil 3ampoc mo ucredennn 30 KaseHIAPHBIX AHEH

OymeT HaIIpaBA€H 10 YKA3aHHOMY B aHKETE aapecy.
pocnuch

®. U. O. (M1, 3ampanigBaroIiero ClpaBKy 0 IPYrux JUIax U
OTHOIIIEHHE K JIHITY, 0 KOTOPOM 3aIpalInBaeTCs CIIPaBKa)

[Tacnopr: cepust No
Koraa u KEM BBIJaH

AHKETA-3ASIBJIEHUE

[Mpomy Bac, npenoctaBuTh apXMBHYIO CHpaBKy O:

B YKa3aHHBIX OpraHu3anugx.
( HIDKe MepeuncInTh Ha3BaHWUS OpPraHn3alni, ¢ yKa3aHueM JaT MpUeMa M YBOJIbLHEHN)

1 IpUEM YBOJIbHEHUE
(Ha3BaHUE OpTaHU3ALNH, JOJDKHOCTE) (4McI0, MecsIl, TOJT) (aucno, mMecsI, Tox)
2 npuém YBOJIbHEHHUE
(Ha3BaHWE OpTaHU3ALUH, JOJIKHOCTB) (aucno, mecs, To) (aucno, mecsI, Tox)
3 npuém YBOJILHEHHUE
(Ha3BaHWE OpTaHU3ALUH, JOJDKHOCTB) (aucno, mecs, To) (aucno, Mecs, Tox)
IIpunoxenue: KCEpOKOINHUsl TPYNOBOM KHUXKKU Ha quctax B 1 9Ks3.

Ilonnuces 3asgBUTENA

«_» 2014 r.
IIpunsna:
«_» 2014 r.
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[Tpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY PEIVIAMEHTY IPENOCTaBICHUS

MYHHUIMITAJIBHON YCIYyTH apXUBHBIM OTAEIOM A MuHHACTpanuu ropona Koraasima
XaHTeI-MaHCHIICKOT0 aBTOHOMHOI'O OKpyra - FOrpbl

«/cnonHeHne 3anpocoB IpaXklaH ¥ OPraHU3alNN [0 JOKyMEHTaM

apXUBHBIX (POHJIOB»

bJioK-cXxemMa nmocjaea0BaTeJIbHOCTH HeﬁCTBHﬁ npu nNpeaoCTaBJICHUN APXUBHBIM OTAEJI0M
MyHH[IHHaJIBHOﬁ YCiayru nmo uCrmoJTHEHUI0 3alIPOCOB IPaAKAaH U opraﬂnsaunﬁ
M0 IOKYMEHTaM apXUBHbIX q)OHIlOB

I Hp CA0CTaBJICHUC I/IH(l)OpMaIlI/II/I (6] MyHHHHHaﬂLHOﬁ yciayre |
v

| 3anpoc 3asBuTeNs |

| PCFI/ICTpaHI/Iﬂ 3ampoca 3a4BUTCIIA |

| Hpe,I[OCTaBJICHI/Ie CBe,Z[eHI/Iﬁ 0 XO04€ OKasaHUsA MyHPI].[PIHaJ'[LHOﬁ yCiayru |

| AHanu3 TEMaTHKH 3a1poca |

B3aumMopeiicTBue ¢ opranaMu AIMHHHUCTpAIH ropoaa TioMeHH,
YYaCTBYIOUIVMH B IPEAOCTABICHUN MYHUIIMIAIBHON YCIyTH

\

YBG,I[OMJ'IGHI/IC 3asgBUTEIICH O HalpaBJICHUC 3aIllpoca B ITonck JAOKYMCHTOB IJIsd
APYroec apxXmuBHOC YUPCIKACHUC NJIM OPraHU3aluI0 HCIOJHCHHS 3aIlpoca

OdopmireHre apXuBHBIX
CIIPaBOK, APXUBHBIX BBIIHCOK,
apXMBHBIX KOIHWii, OTBETOB Ha

3ampoc

YBG,I[OMJ'ICHI/IG 3asIBUTCJIL O ITPUOCTAHOBJICHUN
HCIIOJIHCHUSA 3allpoca B CBA3U C H606X0,HI/IMOCTI/I
IpeaOCTaABIICHUA JOTOJIHUTEIbHBIX CBEICHUI

OTtnpaBka (BbIIa4a) apXUBHBIX
VYBenomieHne 06 0TKa3e B UCIIOJHEHUH 3aIpoca CHIPaBOK, APXMBHBIX BBIMHCOK,

apXUBHBIX KOIHMH, OTBETOB Ha
3ampoc

[Ipekparienue nporeypsl MpeaoCTaBIeHIS
MYHHUIHUIAIBHON YCIYTH

| OtnpaBka (BblJ]ada) OTBETOB 3asSBUTEISIM |

| IpenocTaBicHUe YCIYTH 3aBEPIICHO
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