OO0 yTBEpKJIEHUH TTOJTOKEHUS
00 apXMBHOM OTJIEJIC
AnmuaHCcTpanuu ropoaa Koransima

B coorBerctBun ¢ ®enepanpHbiMu 3akoHamMu 0T 06.10.2003 Nel31-®3
«O06 00mMX MPUHIMIIAX OpraHU3aIlMd MECTHOro caMmoymnpaBieHus B Poccuiickoit
Oenepanmmy, oT 22.10.2004 Nel25-®3 «O6 apxuBHOoM 1ene B Poccmiickoit
@enepaunn», 3akoHaMH XaHTbI-MaHCHIICKOTO aBTOHOMHOrO oOkpyra - IOrpsl
ot 07.06.2005 Ne42-03 «O06 apxuBHOM nenie B XaHTbI-MaHCHUHCKOM aBTOHOMHOM
okpyre — IOrpe», or 18.10.2010 Nel49-03 «O HageneHuu OpPraHoB MECTHOIO
CaMOyNPaBJICHUS MYHHUIIATATbHBIX oOpa3oBaHuUl XaHTbI-MaHCUHCKOTO
ABTOHOMHOTO OKpyTa - KOrpel OT/IeTbHBIMU TOCYIAPCTBEHHBIMHU TTOJTHOMOYHSIMU 10
XPaHEHUI0, KOMILJIEKTOBAHUIO, YYETy U HCIOJIb30BAHUIO APXUBHBIX JTIOKYMEHTOB,
OTHOCSIIIINXCS K  TOCYJApCTBEHHOW  COOCTBEHHOCTH  XaHThI-MaHCHUHCKOTO
aBTOHOMHOTO OKpyra — FOrpsi»:

1.YTBepauth IlonmokeHue 00 apXWBHOM oOTHelie AJIMHHHCTPAIMH TOpOJIa
Koraneima cormacHo MpUIOKEHUIO K HACTOSIIEMY PACTIOPSIAKECHUIO.

2. Pacnopsoxkenne Anmunuctpauuu ropoaa Koramsiva ot 01.06.2011
Nel21-p «O6 yrBepxkaeHun IlonokeHHs: 00 apXWBHOM OTjAele AIMHUHHCTPALUH
ropojia KoransiMay npu3HaTh yTpaTUBIINM CHITY.

3. KoHTpoib 3a BBIMOJTHEHWEM PaCHOPSDKEHUST BO3JIOXKUTH HA 3aMECTHTENS
ri1aBbl AgmunucTpanuu ropoja Koraneima I1.A.Pamynkurna.

Hcnonasromnumii 00s13aHHOCTH
raBbl AnMuHUCTpanuu ropoja Koransima A .E.3y60Buu
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CorjiacoBaHo:

3aM. TaBbl AgMuHHCTpanuu r.Koraasima
HavyaJpHUK FOY

HavaspHuK OO IOV

IToaroroBieHO:

HavansHUK AQO

Pasocnate: AO, IOY.
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C.B.ITanoBa
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[Ipunoxenue

K PacopsKeHUI0 A IMUHUCTpALUU
ropoaa Koranbeima

ot 20.11.2014 Ne238-p

Ilonoxxenue
00 apxuBHOM oTaeNe AIMUHKUCTpanuu ropoja Koransima

1. OO01re noJI0KEHUS

1.1. Hacrosimiee Ilonoxenue 06 apxuBHOM oTnene AIMUHUCTPALIUA TOpoja
Koraneima (manee - IlonoxkeHue) ycTaHaBIMBAET MOPSIIOK OPraHU3AIUU U BEJACHUS
paboTHI B apXMBHOM OT/iesie AIMUHHCTpanuu ropoja Koraigsima (manee - Otaen).

1.2. Otmen sBisAeTcs CTPYKTYPHBIM MOApa3feiacHUEM AJIMHHUCTPALUU
ropoga Koraneima 0e3 TmpaB IOPUAMYECKOTO JIMIA, MOJYUHSETCS TJIaBe
AnvunucTtpanuu ropoaa KoransiMa U JeHCTBYeT MOJ HEMOCPEICTBEHHBIM
PYKOBOJCTBOM 3aMECTUTENsi TJiaBbl AjamuHucTpanuu ropojga KoranbiMa,
KYpPUPYIOIIETO AesiTeabHOCTh OTaena.

1.3. Otnmen ocymecTBIsSET peaau3aldio IMOJTHOMOYUN AJIMUHUCTPALIUU
ropojia Koraneima 1o ¢oopMUpOBaHUIO U COJIEP)KAHUIO MYHHUIIUTIAIFHOTO apXHBa.

1.4. Orgen B cCBOEH AEATENBHOCTH pYyKOBOACTByeTcsa KoHcTuTynmen
Poccuiickoii @enepauun, PenepajibHbIMKU 3aKOHAMH, I[IOCTAHOBJIEHUSIMH U
pacniopspkeHusiMu [IpaButensctBa Poccuiickoit ®enepanuu, 3akoHamMu XaHTHI-
MaHcuiickoro  aBTOHOMHOro  okpyra -  IOrpel, NOCTaHOBIECHMSIMU U
pacniopstkeHusimu  ['yOepHaTopa XaHThI-MaHCHUHCKOTO aBTOHOMHOTO OKpyra -
KOrpei, YcraBom ropoma Koransima, pemenusimu Jlymbl ropona Koranbima,
MOCTAHOBJICHUSIMU U PacCHOpsLKEHUSIMU  AJIMUHHMCTpanuu ropoja KoranbiMa,
HacTosuM [lono)keHneM 1 MHBIMH TPABOBBIMH aKTaMH.

1.5. Tlomoxenme 00  Otnmene  yTBEpKIaeTcss  pacnopspKEHUEM
AnmMunucTpanuu ropojaa Koransima.

1.6. OTnen B3anMOJEHCTBYET C IPYTUMH CTPYKTYPHBIMH HOJPA3ICICHUSIMU
AnvubaucTpanmu — ropoxa  KorambiMa B mOpsAIKE — JEJNONPOU3BOJICTBA,
YCTaHOBJIEHHOM B AjamuHuctpanuu  ropoga  KoraibiMa, opraHaMu
roCyJapCTBEHHOM BJIAaCTH W MECTHOTO CAaMOYIPaBJEHHUS, MYHULUIAIbHBIMU
VHUTApHBIMH ~ TPEANPUSTHSIMH, BKJIIOYas Ka3eHHbIC, W MYHUIUMMAIbHBIMUA
YUpPEKICHUAMH, a TaKXKe JPYrUMU opranuzauusmu ropoaa Korameima B npenenax
CBOEH KOMIIETCHIINH.

Otnen B3aumojeicTByeT co Cnyx00if 1O JgelaM apXWBOB XaHTHI-
MaHcuiickoro aBTOHOMHOTO OKpyra - HOrper (manee - ApxuBHas ciayx0a
ABTOHOMHOT'O OKpYTa) B ILENsX coOmonenus B ropojae Korambive denepanbHOTo u
OKPYXKHOTO 3aKOHOJATENbCTBA 00 apXWBHOM JieJie, €JUHBIX TMPABUI XPAHCHWSI,
KOMILJIEKTOBAHUS, yU€Ta U UCTIOJb30BaHUS apPXUBHBIX IOKYMEHTOB.

1.7. ®unHaHcupoBaHME W  MaTE€pUAIBHO-TEXHHUYECKOE oObOecreueHue
nesitenbHOCTH  OTHENa OCYIIECTBISIETCS 32 CYET CPEeACTB OropKeTa ropoja
Koraneima.

1.8. ®unaHcoBoe obecrieueHnEe UCTOIHEHUS! OTIEIbHBIX TOCYIapCTBEHHBIX
MOJIHOMOYUH MO0 XPaHEHHIO, KOMILIEKTOBAHUIO, YUETY U UCIOJIb30BAHUIO APXUBHBIX
JIOKYMEHTOB, OTHOCSAIIUXCS K TOCYJapCTBEHHOW COOCTBEHHOCTH XaHTHI-
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MaHcuiickoro aBToHOMHOTO Okpyra - FOrpel u Haxosmuxcsi B ropojie Koranbime,
OCYIIECTBIIIETCA 3a CYET CYOBEHIIMH, TMPEeAOCTaBISEMBbIX MYHUIIUIIAIEHOMY
oOpa3oBaHuIo U3 OrokeTa XaHTbI-MaHCHIICKOTO aBTOHOMHOIO okpyra - FOrpsl Ha
ouepeHON (PMHAHCOBBIN IO/l ¥ HA MJIAHOBBIN MEPHO/.

1.9. PaGotnuku OTnena NpUHUMAIOTCS Ha pabOTy M YBOJBHSIOTCA B
YCTAHOBJIEHHOM TIOPSIAKE M0 PAaCHOPSHKEHUIO TJaBbl AJMUHHUCTpPAllMM TOpOJa
Koraneima.

1.10. Crpykrypa Otnena B TpaduieckoM H300pakKCHUU U3JI0KEHA B
npuioxkeHuu 1 x Hacrosamemy I[lonoxenuro.

1.11. Otmen nmmeeT OJIaHK CO CBOMM HAaWMEHOBAHHMEM, I€YaTh M IITAMIIBI C
COTJIaCHO MPWIIOKEHUAM 2, 3 K HacTosmemy [lonoxenuto.

1.12. Otnmen ocCylmecTBIsSET YNpPaBICHUE AapXWUBHBIM [I€JIOM B TOpOJE
Koransime.

1.13.  Mecronaxoxaenue  Otnena: 628486,  XaHThI-MaHCHMCKHM
aBTOHOMHBII OKpyT - FOrpa, ropon KoransiM, ynuia Mupa, nom 22.

2. OcHoBHbIe 3agaun OTaena

OcHoBHBIMHY 3a1auamu OTAena SBIAIOTCA:

2.1. Peanmuzamusi TOJHOMOYMN MYHUIIUIIAIBLHOTO OOpa3oBaHUSI TOPOJ
Koranbim no ¢opmupoBaHvio U COAECPHKAHUIO MYHHUIIMIAIBHOIO apXHWBa, B TOM
17 (W) (K

2.1.1. Xpanenue, koMIiekToBaHue ((hopMUpOBaHUE), yUET U UCIIOIb30BaHUE
apXUBHBIX JOKYMEHTOB U apXUBHBIX (DOHIOB:

- OPraHOB MECTHOTO caMoyTpasieHus ropoaa Koransima;

-  MYHUUUIAIBbHBIX YHHUTApHBIX NPEANPUATUN, BKIIOYas Ka3EHHBIE
NpEeANpUATUs, U MYHUIMNAIBHBIX yupexJaeHuid ropojga Koranasima (nmanee -
MYHHIIUIAIbHBIE OPTaHU3AIUH ).

2.1.2. Pemenue BOnmpocoB o nepeiaye apXuBHBIX JOKYMEHTOB, HAXOISAIINXCS
B MYHUIMNAIbHOW CcOOCTBEHHOCTH ropojga KorameiMa, B CcOOCTBEHHOCTb
Poccuiickoit ~ ®denepanun, cyobexkToB  Poccuiickoit  ®enepanuu, — UHBIX
MYHHUIMIAIbHBIX 00pa3oBanuii Poccuiickoit @enepanuu.

2.2. Peamuzamus OTACIBHBIX TOCYJAPCTBEHHBIX IIOJITHOMOYHN XaHTHI-
MaHcuiickoro aBTOHOMHOro okpyra - IOrpel mo XpaHEHHIO, KOMIUIEKTOBAHHIO,
y4€Ty W HUCIHOJIB30BAHMIO  apPXMBHBIX  JOKYMEHTOB, OTHOCALIUXCA K
rOCY/IapCTBEHHON COOCTBEHHOCTH XaHTbI-MaHCHIICKOTO aBTOHOMHOI'O OKpyra -
FOrps! n HaxoasIMXCs HA TeppUTOpUH ropoaa KoransiMa.

2.3. XpaHeHHe, KOMIUIEKTOBaHME, Yy4Ye€T M HCIIOJIb30BAaHUE aPXHUBHBIX
nokyMeHTOB ApxuBHoro ¢onna Poccuiickoit ®enepanmu M ApYyrux apXUBHBIX
JOKYMEHTOB, OTHOCSILIIUXCS K YACTHOM COOCTBEHHOCTH, IOCTYNMBIUINX HAa XpAaHEHUE
B Otgenn.

3. @yukmun Otnena

OTtaen B COOTBETCTBUU C BO3JIO’KEHHBIMHM Ha HETO 3aJjauaMH OCYILECTBISET
CJIEyIOII€ OCHOBHbIE (DYHKIMU:

3.1. B o0nactu ympaBieHus apXuBHBIM Jie7IoM B ropoae Koranbime:

3.1.1. pa3zpabarbiBaeT MPOEKTHl MYHHIMIIATHHBIX MPAaBOBBIX AKTOB rOpoja



KoransimMa 1o Borpocam apXuBHOTO JI€Jia;

3.1.2. TOTOBUT MpPEAJIOKEHUS MO PA3BUTHIO apXWMBHOTO JIENa, YIYYIICHUIO
o0ecrieueHHs] COXPAaHHOCTH, KOMIUICKTOBAHUS W MCIOJIb30BAHUS JOKYMEHTOB,
xpansmmxcs B Otaerne;

3.1.3. uHpOpMHpYET 3aMeCTHUTENsl TJaBbl AJIMHUHHUCTPAllUM TOpoja
Koraneima, kypupyromiero aestenbHOcTh OT/ena, 0 HapylIeHuH 3aKOHOIaTENbCTBA
B 00JIaCTH apXUBHOTIO JIENa,;

3.1.4. mpencraBmsieT B ApXUBHYIO CIy)XOy aBTOHOMHOT'O OKpyra IUIaHBHI,
OTYeThl U HH(OPMALIMH 110 BOTIPOCaM OCHOBHOM nearensHocTH OTaena.

3.1.5. yuactByer:

- B YCTAaHOBIICHHOM TIOpSiIKE B IepeJaye apXUBHBIX JOKYMEHTOB,
HAaXOJSIIMXCA B MYHHIMNAIbHONH coOcTBeHHocTH ropoaa Korambima, B
cobctBeHHOCTh Poccuiickoii ®Deneparuu, XaHTbI-MaHCHICKOTO aBTOHOMHOIO
okpyra - FOrpsl, MyHununanbHbeix o0pazoBanuii Poccuiickoit @eneparuy;

- B paboTe KOJUIeTHAJIbHBIX OPTraHOB, B MPOBEJCHUN COBEIIAaHUI-CEMHUHAPOB
B 00J1aCTH apXUBHOTO JIeTa.

3.2. B obmacti oOecrieueHs] COXpAaHHOCTH W y4eTa apXWBHBIX (DOHIOB U
ApXHUBHBIX TOKYMEHTOB:

3.2.1. oOecreynBaeT TIOCTOSHHOE XpaHEHHE AapPXHUBHBIX JOKYMEHTOB,
OTHECEHHBIX K cocTaBy ApxuBHoro ¢onna Poccuiickoit @enepaiuu, siBISIIOIINXCS
MYHHUIMIATIBHON COOCTBEHHOCTHIO:

- apxXWBHBIX (OHJOB M apPXMBHBIX JOKYMEHTOB Ha PAa3JIMYHBIX BHJIAX
HOCHUTEJIEeH, co3aHHbIX 0 27 MapTa 1996 rona u xpansmuxcs B Otaene;

- apXuBHBIX (DOHTOB M ApPXUBHBIX JOKYMEHTOB Ha pa3JIMYHBIX BHUIAX
HOCHUTEJEHN IEUCTBYIOIIMX OPTaHOB MECTHOTO camoyIpasiieHHs ropoja Koransima,
MYHUIIUTNAJIBHBIX OpraHu3anuii ropoaa Koraisima;

- apXWUBHBIX JIOKYMEHTOB JPYIHX IOPUAMYECKHX M (PU3NYECKUX IUI[ Ha
pa3IMUHBIX BHJIaX HOCHUTENICH, TIEpPEeIaHHBIX Ha 3aKOHHOM OCHOBAaHHH B
MYHHIIUMAIBHYI0 COOCTBEHHOCTh ropoaa KorambimMa, B TOM 4YHCIE JHUYHOTO
MPOUCXOXKICHHUS, POTOTOKYMEHTHI, OTOOPAKAOIIINE UX MPOIIIIOE U HACTOSIIIEE.

3.2.2. obecnieunBaeT BpeMEHHOE XpaHEHHUE:

- ApXMBHBIX JIOKYMEHTOB IO JUYHOMY COCTaBY JUKBUIUPOBAHHBIX 0€3
MIPaBONPEEMHUKOB OpraHu3aluii U Xxpandimuxcsa B Otaene;

- ApXMBHBIX JIOKYMEHTOB [0 JUYHOMY COCTaBY, OTHECEHHBIX K YacCTHOM
COOCTBEHHOCTH, TpH JIMKBUJAIMA O€3 MPaBOMPEEMHUKOB HETOCY/1apCTBEHHBIX
opranmszanui ropona KoransiMa, MHIMBUAYAJIBHBIX MpEeAIpPUHUMATEIEH TOpPOJa
Koraneima 6e3 o0pa3oBaHMsl IOPUAMYECKOrO JIMIA, B TOM YHCJIE B peE3yibTare
OaHKPOTCTBA;

- QPXUBHBIX JJOKYMEHTOB IO JJUWYHOMY COCTaBY JIMKBUIUPOBAHHBIX OPraHOB
MECTHOI'0 CaMOYIpaBJIeHUs, MyHULIUNTAJIbHBIX opraHu3anuii ropoaa Koraneima;

- apXuBHBIX JOKyMeHTOB ApxuBHoro ¢onma Poccuiickoii ®Penepauuu,
OTHECEHHBIX K COOCTBEHHOCTH XaHThI-MaHCHUICKOTO aBTOHOMHOTO OKpyra -
FOrpsr.

3.2.3. obecrneuynBaeT XpaHEHHWE APXUBHBIX JOKYMEHTOB, JOMOJHSIOLINX
apxuBHbIe GoHaABI OTIENA:

- YYETHBIX JIOKYMEHTOB, METOJAMYECKUX MaTepuajoB, apXUBHBIX
CIIPAaBOYHUKOB U JIPYTHX MaTepHanoB, HeoOXoauMbix OTaeny s IpUMEHEHUs B
paKTH4ecKou padoTe;



- IEYATHBIX, WJUTFOCTPATUBHBIX U IPYTUX MAaTEPUAIIOB.

3.2.4. TmPOBOIUT KOMIUIEKC MEPOMPHUATHI MO CO3JaHUI0 HOPMATHBHBIX
YCIIOBUM, COOIOEHUI0O HOPMATHUBHBIX PEKHUMOB M HaJJICXKAIIeH OpraHu3aIlluu
xpaneHus B OTene apXuBHBIX JOKYMEHTOB, UCKITIOUYAIONINX UX XUIIEHUE U yTPaTy
1 o0ecreynBaloUX MoAAep)KaHUe UX B HOPMAIbHOM (PU3UUECKOM COCTOSIHHH.

3.2.5. mpoBepseT HalW4YHME€ U COCTOSHUE AapXUBHBIX JIOKYMEHTOB,
XPaHAUXCS B OTJENE, OPTaHU3YeT YUeT U PO3BICK HEOOHAPYKEHHBIX JICII.

3.2.6. KOHTPOJIUPYET TEXHUYECKOE M (PU3UKO-XUMHYECKOE COCTOSTHUE
apXUBHBIX JIOKYMEHTOB, XpaHsuxcsa B OT/ene, BhIABISAECT apXUBHBIE TOKYMEHTHI C
MOBPEKICHUSIMU MaTEPHUATTLHBIX HOCUTEIEH U TEKCTOB.

3.2.7. KOHTPOJIMPYET COXPAHHOCTh BBIJAHHBIX W3 apxXuBoxpaHmmm OTaena
aApPXUBHBIX JJOKYMEHTOB, OCYILECTBIISIET MEPOIPHUATHS 11O BO3BPAIICHUIO apXUBHBIX
JOKYMEHTOB B apXuBoxpanunuiia Otena.

3.2.8 OCyIIECTBISET TOCYIaPCTBEHHBIA YUET TIOKYMEHTOB ApXUBHOTO (hOHAA
Poccuiickoit @enepaiiuu ¥ 1o JIMYHOMY COCTaBY, XpaHsuxcsa B Otaene.

3.2.9. mpenocTaBisieT YCTAaHOBJICHHBIE CBEIACHHS B ApPXHMBHYIO CIIYyXOy
aBTOHOMHOT'O OKpYyTa.

3.2.10. Bemet yueTHYI0 6a3y HJaHHBIX «APXHUBHBIN QOHI.

3.3. B obnactu opranuzanuu KomiuiekToBaHus (popmupoBanus) Otmena
apXUBHBIMU JIOKYMEHTaMHU:

3.3.1. pa3pabaTpiBaeT © TIO COTJIACOBAHHMIO C ApXHMBHOH CIyX)OOH
aBTOHOMHOTO OKpYyra, WpPEJCTaBIseT HAa YTBEPKICHUE 3aMECTUTENIO TJIaBbI
Anmunuctpanuu ropoaa KoransiMa, Kypupyromemy IesTeIbHOCTb OT/AelNa, CIIUCKU
VUPEXKJICHUNA M JIWII, SBJSIOMUXCS MCTOYHUKAMHM KoMIUIekToBaHUS Otena; BenéT
CHUCTEMAaTHYECKYIO0 pa0dOTy IO YTOYHCHHUIO 3TUX CIHICKOB.

3.3.2. IpOBOAMT B YCTAHOBIIEHHOM MOPsiAKe 0TOOp U npuem B OTred:

- IOKyMEHTOB, OTHECEHHBIX K ApxuBHoMYy (ouay Poccuiickoit deneparum,
OpraHM3aIii - ICTOYHUKOB KOMIUICKTOBAHHS OT/CIIA;

- ¢oto-, GOHO- U BUACOJOKYMEHTOB, OTPAKAIOIIUX HCTOPUIO TOPOJa
Koransima,

- apXUWBHBIX JOKYMEHTOB I10 JIAYHOMY COCTaBY JIMKBHJIMPOBAHHBIX OPTaHOB
MECTHOTO caMoyTpaBiieHus ropoja KorameimMa, MyHUITUTIATBHBIX OPTaHU3AIUH;

- QpXUBHBIX JTOKYMEHTOB MO JIMYHOMY COCTaBYy, OTHECEHHBIX K YaCTHOU
COOCTBEHHOCTH, TpPHU JIMKBUAANMKA 0€3 MPaBONMPEEMHUKOB HEroCyAapCTBEHHBIX
opranm3aiuii ropoaa KorameiMa, WHAMBUAYAJIBHBIX MPEANPUHUMATEICH ropoaa
Koranbima 6e3 o0pa3oBaHus IOPUAMYECKOTO JIMIA, B TOM YHCIE B pe3yjbTaTe
O0aHKPOTCTBA, HAa OCHOBAaHWU JIOTOBOpPA MEXIYy JIMKBUAAIMOHHON KOMHCCHUEH
(MTMKBHAATOPOM) WM KOHKYPCHBIM YIIPABISIONIUM W AJIMHHHCTpAIMeld ropoja
Koranemma;

- OCYIIECTBIISICT MPOBEPKY MPABMIBHOCTU (DOPMUpPOBaHUS /I, UX HAYYHO-
TEXHUYECKOU 00paboTKH.

34. B obmactu  opraHM3allMOHHO-METOJMYECKOrO  PYKOBOJCTBA
NESTEIIbHOCTBIO BEJOMCTBEHHBIX apXHWBOB M OpraHM3alieil JOKyMEHTOB B
JIEJIONPOU3BOJICTBE OpraHM3alMii - HCTOYHUKOB KOMIUIEKTOBaHMs Otaena B

peanu3alnuy uX NOJHOMOYUM B XpaHEHUH, KOMIUIEKTOBAHUH, YYETE JOKYMEHTOB:
3.4.1. paccmarpuBaeT M MPEJOCTABISCT Ha YTBEp)KICHHE (COTIIACOBAHUE)

OKCIIEPTHO-TIPOBEPOYHON  METOJUYECKOW  KOMHUCCHU  APXHMBHOW  CIIyKOBI

ABTOHOMHOTO OKpyTa OIKMCH €]l MOCTOSIHHOTO CPOKAa XPAHEHWsS W ONMUCH JEN I10
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JUYHOMY COCTaBy (WM KX TOJOBBIX pa3zelioB), 0Opa30BaBIIMXCA B IpoLECCE
JNEATEIbHOCTH  OpraHu3alMii -  HCTOYHHUKOB  KOMIUIEKTOBaHus  Ortnena,
HOMEHKJIATYpbl J€II;

3.4.2. B3aUMOJEHCTBYET C JCIONMPOU3BOJCTBEHHBIMH, APXWUBHBIMH W
AKCIIEPTHBIMU CITY>)KOaMU OpraHu3aliil - UCTOYHUKOB KoMILUiekToBaHus OTtaena B
dbopMe MEeTOIUYECKOM U MPAKTUYECKON TOMOIIIH;

3.4.3. oOka3plBa€T METOJIWYECKYID TIOMOINL  JIMKBUIUPYEMBIM  0e€3
MIPaBONPEEMHUKOB OpraHu3anusiM ropoja Koraneima B MOArOTOBKE JOKYMEHTOB I10
JUYHOMY COCTaBY JUIsl IEPEIAUN Ha JOJITOBPEMEHHOE XpaHeHue B Oter.

3.5. B oGmactu opranu3anuu UCIOIb30BaHUS APXUBHBIX JJOKYMEHTOB:

3.5.1. uHpOopMHUpYyET TpaxaaH, OpraHbl TOCYJAAPCTBEHHOW BIIACTH XaHTHI-
MaHcuiickoro aBTOHOMHOTO OKpyra - FOrpel M MECTHOTO caMOyIpaBJ€HUsI TOpoJia
KoranbimMa, MyHHIHMNANbHBIE  YUPEXKACHUS, TNPEANPUITHS, OOIICCTBEHHBIC
oObeMHEHMs, WHblEe opraHu3auuu ropojaa KorameiMa o coctaBe M coAepX aHUU
apXMBHBIX JOKyMeHTOB OTzaena NO aKTyaJlbHOW TEMaTUKE B COOTBETCTBUM C
JICVCTBYIOIINM 3aKOHOIaTeIbCTBOM Poccuiickon denepannu;

3.5.2. wucnomHsAeT 3ampochl TEMAaTHYECKOT0 M  COLUAJIbHO-IPABOBOTO
XapakTepa, BbIJIACT aApXUBHBIC KOIMHUH, APXUBHBIC BBIMHUCKH, apXUBHBIC CIPABKU B
CPOKHM, YCTAHOBJICHHbIE AJIMUHUCTPATHUBHBIM pErJaMEHTOM IPEJOCTaBICHUS
MYHULUIAIBbHON yciyru «VIcnojiHeHHne 3ampocoB TpakIaH W OpraHu3aluid Mo
JIOKYMEHTaM apXUBHBIX ()OHIOBY;

3.5.3. co3maer W COBEpPUICHCTBYET HAyYHO-CIPABOYHBIA ammapar K
nokymentam  OTnmena,  aBTOMATH3UPOBAaHHbIE  WH(GOPMAIMOHHO-TIOMCKOBHIE
CHUCTEMBbI, 0a3bl JaHHBIX, ApPXWUBHBIC CIPABOYHUKH O COCTaBE M COJCPKAHUU
JIOKYMEHTOB.

3.5.4. opranusyer:

- paboTy moinb30BaTeNell ¢ apXMBHBIMU JIOKYMEHTaMU ApXUBHOTO (oHIa
Poccuiickoit denepanyv U ApyruMu apXUBHBIMU JTOKYMEHTAaMH, OTHOCSIIUMHUCS K
YaCTHON COOCTBEHHOCTH, MOCTYNMUBIIUMU Ha XpaHeHue B OTIelN, He CoJepKalluMu
CBEJICHUI, COCTABJISAIOIINX TOCYJapCTBEHHYIO TalHY;

- IOATOTOBKY MaTE€pHUaoB JUIsl CPEACTB MacCOBOW MH(pOpMAIINH;

- IOKYMEHTAJIbHBIC BHICTABKHU, IPOBEACHUE IKCKYPCHUI TI0 OTALITY;

- uHdopmupoBanue o gokymeHtax Otnena depe3 CpencTBa MacCOBOM
uH(pOpMaIINH;

- TIpHeM IOPUIUYECKUX M (PU3UYECKUX JIMI], TI0 BOIMPOCAM, OTHECEHHBIM K
koMmIieTeHuu OTaena.

3.6. PazpabatpiBaeT u MpeACTaBISACT B YCTAHOBICHHOM IMOPSIKE:

- Mpeasio’KeHus K IpoekTy Oromkera ropoga KoramsiMa o pacxogax Ha
conepxxkanne Otaena;

- TpPEMJIOKEHUS O pacxojax CYOBEHLUM, BBIACICHHBIX M3 OKPYKHOTO
Oro/pkeTa Ha BBINOJHEHHUE OTACNIBbHBIX TOCYAApCTBEHHBIX IOJHOMOYUN IO
XpaHEHUI0, KOMILJIEKTOBAHUIO, YY€Ty W HCIOJIb30BAHUIO APXUBHBIX JTOKYMEHTOB,
OTHOCSIIIUXCA K  TOCYJAapCTBEHHOW  COOCTBEHHOCTH  XaHThI-MaHCHIICKOTO
aBTOHOMHOTO Okpyra - KOrpsi.

3.7. CocraBnset mianbl paboTel 1 oTueThl OTACNa 0 IpoIeIaHHoN padoTe.



4. IlpaBa Otxena

Otnen A BBINOJHEHUS BO3JIOKEHHBIX Ha HEro 3a7a4 u (yHKIHI B 001acTu
KOMIUICKTOBAHUSA, XpAaHEHUS, YyuyeTa, HCIOJb30BAHUS APXUBHBIX (OHAOB U
aApXUBHBIX JOKYMEHTOB UMEET MIPABO:

4.1. BHoCHTh Ha pacCMOTpPEHHE 3aMECTUTENIO TJIaBbl AJIMUHUCTpAIUU
ropoga KoranpimMa NpemiokKeHHs MO PA3BUTHIO ApXHUBHOTO JENa, YIYYIICHHIO
oOecrieueHHs COXPAaHHOCTH, KOMIUICKTOBAaHUS, Yy4e€Ta W  HCIOJIb30BaHHS
JOKYMEHTOB,  XpaHsmmuxcs B Otaene,  COBEpPIICHCTBOBAHUIO  PabOTHI
BEJIOMCTBEHHBIX apXHBOB MYHUIIUIIAILHBIX OpraHU3aIuil.

4.2. [IlpeacraBmate AnmuHucTpanuioo ropoaa Korameima BO  Bcex
KOMIIETEHTHBIX OpraHax II0 BCEM BOIIPOCaM, BXOJSIIUM B KoMIleTeHIIUI0 OTaena.

4.3. 3anpammuBaTh ¥ MOJIy4YaTh B YCTAHOBIICHHOM IOPSIKE OT CTPYKTYPHBIX
noapasneyicHui  AgMuHUCTpauuu ropoaa KoranbsimMa, OpraHoB MECTHOTO
caMmoytpaBiieHus1 ropoja KoranbiMa, opraHoB TOCyJapCTBEHHOM BJIACTH XaHThI-
MaHcuiickoro aBTOHOMHOTO okpyra - KOrpbl, opranuszanuii, rpaxjaaH MaTepuaibl U
MH(}OpPMALINIO, CBSI3aHHBIE C OCYILECTBICHUEM (QYHKIUH, BO3JIOKEHHBIX HAa OTAe.

4.4. TlpuHUMaTh ydacTHE€ B COBCHIAHUAX, CEMHHApaX W MEPONPHUATUSX,
MPOBOJIMMBIX AJMUHUCTparuen ropoja Koransima.

4.5. VYyacTtBoBaTh B paboOTe »OKCHEPTHBIX KOMHCCHH OpraHu3anui -
WCTOYHHMKOB KoMIJiekToBanus Ortaena.

4.6. Ha ocymecTBiieHre (pHHAHCUPOBAHUS M MaTepUATBLHO-TEXHHUYECKOTO
obecrieuennss OTAena, B TOM 4YHCIIe 00eCIeUeHUsT COXPAHHOCTH JOKYMEHTOB, €TO
coJiepKaHue, TEXHUYECKOE OCHaIlleHHhe, 00OpyAOBaHHE, OXpaHy, TPAHCIOPTHOE
oOCIy>)KMBaHUE M CO3/IaHHE HEOOXOJMMBIX YCIOBUU Tpyda CIENHAINCTAM OTHAEeNa,
3a cuer cpencTB Oroypkera ropoja KoragsiMa w cyOBEHIIMH, MPEAOCTaBIISIEMBIX
MYHHUIIMITAILBHOMY o00pa3oBaHuio ropoj KorambiM u3 Oromkera aBTOHOMHOI'O
OKpyTa IO UCTIOJHEHUIO OTACIbHBIX TOCYJaPCTBEHHBIX MOJHOMOYUN MO XPAHEHUIO,
KOMIUIEKTOBAHUIO, YUETY M HCIOJIb30BAHUIO APXUBHBIX JOKYMEHTOB, OTHOCSIIIMXCS
K TOCYJIapCTBEHHOW COOCTBEHHOCTH XaHThI - MaHCUHCKOTO aBTOHOMHOTO OKpyTa -
IOrppr m Haxomsammxcss Ha Tepputopuu ropona Koramsima  Ha ouepeaHou
(hMHAHCOBBIN 'OJ1 U HA TJIAHOBBIN TIEPUOI.

5. Opranuzanus padotsl OT/ENa

5.1. Tlo BompocaM KOMIUIEKTOBaHUsl, 0OECIEUYEHHUs] COXPAaHHOCTH, YyYera,
WCIIOJIb30BAHMSI APXUBHBIX JOKYMEHTOB U AapXUBHBIX (OHIOB, MaTEPHAILHO-
TexHu4yeckoro obecrneuenuss OTaena MOTYT U3J1aBaThCsl MYHHUIIUTIAIBHBIC TIPABOBBIC
akTbl roposa Koraneima.

5.2. lratHoe pacnucanue OTaena yTBEPKIAETCS PACIOPSHKEHHEM
AnmunucTpanuu ropoja Koragsima

5.3. Otrmen BO3MIaBisSeT HayaldbHUK, MpaBa U OOSI3aHHOCTU KOTOPOTO,
ONPEAEIEHBI JOKHOCTHON UHCTPYKIIUEN.

54. B nepuogy  BpEeMEHHOIO  OTCYTCTBMS ~ HavyanbHMka  Ortnena
(KoMaHIUPOBKA, OTIYCK, OOJIE3Hh U JP.) €ro 0O0SI3aHHOCTU HMCIOJIHSET BEIYIIHI
crneranuct OTaena, Ha3HA4YeHHBIM HadaidbHUKOM Otaena, ¢ IHCBMEHHOIO
corjacusi, Beayiiero crnenuanicta Otaena B COOTBETCTBUU ¢ TpyJ0oBbIM KOJIEKCOM
Poccuiickoit @enepanun.
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5.5. Havanpuuk Otnaena:

- o0ecreynBaeT OpraHu3anuilo padOTBl M PYKOBOJCTBO JIEATEIbHOCTHIO
OTnena;

- OCYIIECTBJSAECT MNOATOTOBKY MPEIIOKEHUN MO CTPYKTYpE M IITAaTHOMY
pacnucanuto Otnena;

- OCYHIECTBJISIET MOJATOTOBKY M TMPEJCTABICHHUE HA YTBEPKICHHUE TJiaBe
Anmunuctpamuun ropoja KoranbiMa 1o COTJIaCOBaHUIO C 3aMECTUTEIIEM TJIaBbl
Anmunuctpanuu ropoja Koransima, Kypupyromum aeaTebHOCTh OTAena IpoeKTh
MYHUIIMTIAJIBHBIX MTPABOBBIX AKTOB, KacaroUuxcs aesteabHoctu OTaena;

- BHOCHUT MPEIOKEHHUS MO MOOUIPEHUIO U HAJIOKEHUIO JUCUUTUIMHAPHBIX
B3BICKaHU Ha paboTHUKOB OT/ena.

- ompenenseT TOJHOMOYHMS M pachpenenseT OO0sS3aHHOCTH — MEXIY
pabotHukamu OTena;

- IPOBOJUT COBEILIAHUS 10 BOMPOCcaM AesiTebHOCTH OTena;

- OCYIIECTBIISICT HWHBIE (QYHKIUM U TOJTHOMOYMS B COOTBETCTBHH C
JIEUCTBYIOIINM 3aKOHOJATEILCTBOM Poccuiickon denepanuu, XaHTbI-
MaHCculcKOro aBTOHOMHOIO Okpyra — HOrpel, MyHHIIMIIAJBHBIMU IPABOBBIMU
aKTaMH.

5.6. JIoMKHOCTHBIE HWHCTPYKIMH paboTHHKOB OTaena yTBEpKIAOTCS
3aMECTUTEJIEM TJIaBbl AJaMHUHHCTpanuu ropojaa KorangsimMa, KypUPYIOIIUM
nesarenbHoCcTh OTHena.

6. OtBercTBeHHOCTH OTHETA

6.1. PaGoTHuku OTaena HeCyT OTBETCTBEHHOCTh B TIOPSJIKE, YCTAHOBICHHOM
JIEUCTBYIOIIMM 3aKOHOaTeNbcTBOM Poccuiickont denepannu:

6.1.1. 3a HeHamJexailee WCIOJIHEHHEe B CBoed pabore (yHKIHMIA, 3amad
OTnaena, a TakKe UCITOJIHAEMBIX JIOJDKHOCTHBIX 00sI3aHHOCTEH

6.1.2. 3a HecoOJIOJICHHE ACHCTBYIOIIErO 3aKOHOJATeNbcTBa Poccuiickoit
®enepaunn, XaHTbl-MaHCHIICKOIO aBTOHOMHOTO Okpyra - HOrpel, HOpMaTHUBHO-
MPaBOBBIX aKTOB ropojaa Koraneima;

6.1.3. 3a HenmpaBWJIbHOE INPUMEHEHUE JEHCTBYIOUIETO 3aKOHOJATENbCTBA
Poccuiickoit @enepanuu, XaHTel-MaHCUHCKOTO aBTOHOMHOTO okpyra - FOrpsl mo
BOIIPOCAM apXHBHOTO JIENIa;

6.1.4. 3a HEKayeCTBEHHOE M HECBOCBPEMEHHOE WCIIOJHEHHE 3aIllpOCOB
COIIMATBHO-TIPABOBOTO M TEMAaTUYECKOr0  XapakTepa, HECBOEBPEMEHHOE
MIPEIOCTABJICHHE TTOJIH30BATENISIM HH(POpMAIH, €€ HEITOJIHOTY U HEJJOCTOBEPHOCTb;

6.1.5. 3a HECBOEBpPEMEHHOE TIPEJAOCTABJICHHE U  MPEAOCTABICHUE
HEJIOCTOBEPHOM UH(POPMAITHU, OTUETHOCTH;

6.1.6. 3a HEBBINONHEHNE MOCTAHOBJICHUN, PACHOPSKEHUNH AJIMUHUCTPALIUU
ropoga KoraneimMa, mopydeHuil 3amecTutens TJaBbl AJIMUHUCTpALMU TOpojia
KoranpimMa, HauaapHUKA OT/IeNIa B paMKax JesATeIbHOCTH OT/IeNa;

6.1.7. 3a HapyIIeHNE TPYIOBOW AUCIUILINHEI,

6.1.8. 3a coxpaHHOCTh CIyXeOHOH W WHOW KOH(PHUICHIIMAILHON
uH(popMaIuu, CTaBIIeH N3BECTHON MPHU UCTIOTHEHUH JOJKHOCTHBIX 0053aHHOCTEH;

6.1.9. 3a obecrnedyeHHe COXPAaHHOCTH TIepEJaHHBIX UM g pPabOThI
JIOKYMEHTOB, MaTepHajioB, MPOEKTOB M HMHOM JIOKYMEHTAIMH, MOCTYHAIOIIUX B



Otmen wnmm ucxomsmux w3 OTnena B TMOPSIKE OCYIIECTBICHUS €ro 3ajady o
G yHKIHA.

6.2. ITlepcoHanbHYIO OTBETCTBEHHOCTh 3a JesATenbHOCTh OTmena HecéT
HaYaJIbHUK OTJIENA.

6.3. Ilopsamox mnpuBiIeYeHUs K OTBETCTBEHHOCTH creruanuctoB OTtaena
oTpesieNiieTCs B COOTBETCTBUU C JACHCTBYIOIIUM 3aKOHOAATENhCTBOM Poccuiickoi
denepannu.

7. 3aKII0YNATEIbHBIC TTOJ0KCHUS

7.. JlukBupmarms W peopranmzanust  OtThena  OCYIIGCTBIISIETCS B
YCTaHOBJIEHHOM Topsike pemenreM Jymbl ropona Koraneima.

7.2. ApxuBHBIe (POH/BI U apXUBHBIE JOKYMEHTHI MpU peopranuzanuu Otaena
MEepEaloTCd  YYPEKICHUIO-IpaBoNpeeMHuKy. [lpu ero JnuKBHOauuu  Wiu
OTCYTCTBHUM MPABONPEEMHHKA TOKYMEHTBI IEPEAAOTCS HAa MMOCTOSTHHOE XpaHEHUE B
l'ocynapcTBeHHbIll apxuB XaHThI-MaHCUICKOr0 aBTOHOMHOTO okpyra - Orpsl B
COOTBETCTBHUU C JICUCTBYIOIIUM 3aKOHOIaTeNbCTBOM Poccuiickoi deneparumn.
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[Tpunoxenue 1
K [lonoxeHuto 00 apXuBHOM OTJIENIE
AnmvunucTpanuu ropoja Koransima

CTPYKTVYPA
apXUBHOTO OTAeNa AQMUHUCTpanuu ropoaa Koraneima

HavanpHuk apxuBHOrO otaena

v
Benymmii cienpanuct
Benymmii cienpanuct
Benymmit cienuanuct




[Ipunoxenue 2
K [TonoxeHuto 06 apXMBHOM OT/Ele
Anmunuctpauuu ropoja Koraisiva

Oo0pa3zen 0J1aHKa ¢ HAUMEHOBAHMEM APXMBHOIO 0T/AeJa
Aavunuctpanuu ropoaa Koransima

APXUBHBIN OTJIEJI
AIMHUHHUCTPALIUA I'OPOJA KOT'AJIBIMA
yi. Mupa, 22, r. Korainsim,

XaHTbI - MaHCHICKII aBTOHOMHBIH OKpyT — FOrpa,
(TromeHckas obnacts), 628486,
tein./dakc (34667) 20494, 22189

E-mail: Arhivl@admkogalym.ru

Jr Ne
Ha Ne oT



mailto:Arhiv1@admkogalym.ru

[Ipunoxenue 3
K ITonoxxenuto 06 apXxUBHOM OTAENe
A nmunancTpanyu ropoaa Koransima

Oo0Opa3ubl neyaTu ¥ WITAMIIOB
apXMBHOIO oTAeJa AqMUHHCTpanun ropoaa Koraabsima
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